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   Unemployed?
                We’ll get you employed!

yorkworks OFFERS EMPLOYMENT SERVICES
TO EVERYONE IN YORK REGION
Visit our expanding offi ce where you will:
•  access the Internet
•  WIFI hotspot | fax | phone
•  meet with employment specialists
•  develop an employment plan
•  attend action-packed seminars and 
 training sessions

•  learn winning interview strategies
•  create a powerful resume
•  view daily job postings
•  explore the latest job search
    technology
•  tap into our employer network

This program is funded in part by the Government of Canada.

yorkworks.ca | 1.866.992.9930
111 Sandiford Drive, Stouffville, ON, L4A 0z9

LAW OFFICE MANAGER/BOOKKEEPER  ($45K to $70K)
Vaughan law fi rm requires a full-time offi ce manager/bookkeeper 
to handle various administrative, book-keeping and general offi ce 
management responsibilities. Applicants should have (i) at least 
3 years experience working in a law offi ce in an administrative 
capacity, (ii) knowledge of bookkeeping and accounting         
principles, and (iii) considerable working knowledge and          
experience with PCLAW and Quickbooks as well as an            
understanding of law offi ce fi nancial procedures. All applicants 
must be eager, energetic, detail oriented, computer literate, and 
have access to a vehicle. Expected salary range is from 
$45K-$70K (depending on experience). 

REAL ESTATE LAW CLERK  ($40K to $60K)
Vaughan law fi rm requires a full-time real estate law clerk.       
Applicants must have (i) at least 3 years experience dealing with 
residential real estate law, (ii) an extensive working knowledge of 
Conveyancer, Teraview and E-Reg, and (iii) an ability to           
independently handle residential and other real estate          
transactions from start to fi nish. Expected salary range is from 
$40K-$60K (depending on experience). 

Please e-mail all resumes to sbeckenstein@mblaw.ca

PARTS REPRESENTATIVE

Williamson Chrysler is growing. 
Currently seeking a Parts 
Representative with previous 
parts experience. Chrysler 
experience preferable. Resumes 

will be accepted in person.

PRODUCTION MANAGER
Required by a well-established, rapidly 
expanding Medical Co. in Richmond Hill. 
Applicant must understand the assembly 
of custom manufactured products.  
Knowledge of mechanical and electrical 
systems a must. Experience in Support 
and Troubleshooting essential. Strong 
oral and written skills, leadership           
experience req'd. Must manage priorities 
& meet deadlines. Excellent benefi t pkg. 
available.

Please send your resume to:
AMICO CORPORATION

Fax: 905-764-0862
Email: hr@amico.com

SHIFT SUPERVISOR
Required for a well established rapidly 
growing Richmond Hill manufacturer to 
manage a group of assembly staff.     
Candidates must be energetic, logical, 
mechanically inclined and have good 
communication skills. This position has 
signifi cant career growth potential for the 
right candidate. Excellent salary and 
benefi ts.

Please send your resume to:
Email: hr@amico.com

Fax: 905-764-0862
www.amico.com

SENIOR BOOKKEEPER
required for a Markham building/   
development company. Minimum of 
10 years related experience. Excellent 
communication skills and computer 
literacy: NewViews software an asset.

Respond with salary expectation to 
1357markham@hotmail.ca

GOLF COURSE 
POSITIONS AVAILABLE

Granite Golf Club is seeking service-oriented 
individuals to join our team and is accepting applications 

for the following full-time seasonal positions:

Greenskeepers
Servers (experience required)

We offer competitive wages, golfi ng privileges, and a 
fun work environment. 

Ability to work daytime shifts is essential.
Training will be provided.

Must be willing to learn and have a friendly, outgoing 
personality.

All interested candidates should forward their resume to: 
Human Resources - Granite Golf Club

e-mail: hr@graniteclub.com
or You can apply directly through our website at 

www.GraniteGolfClub.ca
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