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Earn while you learn for a Career as a
Network Admiinistrator!!!
Set your own Schedule .
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Our phone lines are open:
Monday - Friday 8:30am-5:30pm
905-853-2527 or 416-798-7284
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WE HAVE EMPLOYERS
WITH JOBS!

70% of our clients will get hired.
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Administrative Suppdrt Coordinator

This position conducts daily activities including answenng
the telephone. word processng mail and distnbution
communicabions, meeting room management, office
supplies and general office coordination They will act as a
haison for office telephone. buliding security. maintenance

and service prowviders and also provide special activity
assistance to other departments

The candidate will be expected 10 possess the following
siulls and expenence

« Strong attention to detail
«  Ability to multi-task and prioritize
« Excellent verbal and wntten communication skills

Strong customer service focus. interpersonal skills and
For a complete job description visit:

professional manner

« 2-5 years related work expenence

Send cover letter and resume via emall 10:

Mic hael Sarabdiali@srb-es com

Attn: Michael Sarabdial, Chiel Rinancial OMicer
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Finding a Job Just
- Got Easier

The YMCA Employment and
Community Centre offers:

- Individualized support and consultations
» Workshops in resume writing, interview skills and more
- Access to computers, Wi-Fi, printers, fax machines

and other resources
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