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 TORONTO SCHOOL OF BUSINESS

SERVING MARKHAM THORNHILL STOUFILVILLE & UXBRIDGE

A CHALLENGING

CAREER

471 -6310 orcall Judy at471- 1239
' for more. information. -

| Reglster NOW for classes |
start:ng October & November :

Chnuse me Our Excutmg Career Optmns. 2
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. BUSINESS . R ACCDUNIIHGL PROGRAMMING &
ADMINISIRAIIDH - PROCESSING " COMPUTERS . 1SYSTEMS ANALYSIS. |
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1EGAL SECRETARY/ mzcmmupu:m " HOTEL& - | BANKTHLUNG |-
MEDICAL OFFICE "BUSINESS . .| " RESTAURANI . | & FINANCIAL

CASSISTANT | & |-~ APPLICATIONS MHAGEM{HI_ - SERVICES
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Fiaqu:red full time. Accurate

< We have an -immediate opening ﬁ}r a.

“SWIT CHBOARD!RECEPTIONIST‘ =
plicants. should - be conversant” with WﬂrclPerfect;_
and Lotus/Symphony. software programs and enjoy-.
-both reception and telephone duties. . =7
If interested: in - applying _for -this- pﬁsrtio_n please;
forward resumé with sala:y expectatlons (5 o S e B
SWITCHBOARD/RECEPTIONIST

an 4592, 9 Heritage Rnad
.>Markham Ont. L3P 1M3 °

-~ (We thank all candidates for npplymg huweuer;, _,“j—'—
mﬁv thnse under cansrderutmn will be cuntucted)
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SECRET A R 'r

\p -
7 We pamcupate in gover nment programs fﬁi—'ﬁaﬁ\ | typmg, cr.::mputer friendly, gﬂod  Administrative Assistant =
. " )F[}ll are 45 YBEE'S of : EIQB and.have I'ECBHHY been | sicro compurer DENTAL CHAIRSIDE| -~ TRAVEL& -~ | EXECUTIVE', > _"..-:.'"part f’?“‘ﬁﬂ in TJET:::EI'III‘E{__-.;.:_ gfet
lald off you may qualify. for training assnstance DR e W R SR SE_EFF"*“ . Fax resume to. 475-6341 | : Stoutfuite ‘;;mgn;n o
NTO | ' Fﬂl" fl" EE IHIEWIEW. = . Att*entlon' Shlrlﬁe '.':'.'1-'; nc‘;]_':: terll'umsillﬂiﬁm:;?:- i 7.
T.RO ; Prﬂctica.' g CALL 472_2591 24 hrs' ~: _- : f'ﬂ"ﬂws Wﬂrd P’E‘dﬂﬂtf? ot
‘ G:] Schﬂtﬂ of BUSIHESS Chmce'_ 2 I.ONG DISTANCE 1-800- 265-3466 *“j.g_-;_‘-g:s,‘,;“:gi;ﬁgfgfu}, Aty
A T O Do e : _‘ o 5694 H:ghway 7 East Markham 'FREE. PARK]NG ; REC EPTI.N I ST -_.‘;:-. Pleagg cali 4?1-5345 {od i
— : ' " 5 2 5 | I-I I accnuntlng offlce Call Cmdy at clearing, tree moval e
SPECI AL , Oﬁ-ce e p 477 46 66 | B Enck block;: stonewgrk 38 L Bl
B - B ouse. pamtlngs - nu_{.'_.:'. .
WORD PERFECT 5 1 o § un Munday or Tuesday | EZ';’*:D rli'at;lEWIEtEDSGTLL;: sy
- 7k iy lity work.:References .. ... -
A"D LOTUS 1 23 ) g:aalir;{ﬂe E4ﬂ-3321 Bdﬂ-.‘;_,.‘.-.'-_
FOR $‘I 25.00 G a rtner 5 7 0 Emplnyments Wanted 8457, |
N B -Gther courses availabls' e s 3 o T
-} MSWord. vy ACCF'AC_ y o i B -ACCOUHTAHT SECRETARY GIRL. annv,- S
| ms EXCEI o ggdgﬁ'-"'d : requires full or part time: pnsltmn Many:years @ < - B\l
< YVINDOWS > B experience in.manual./ computerized and § - (g 9\
. Typing .dBase: - | . i e 2ol -4 - § financial 7:cost accounting,’including F/Sis, '~ '\ ' ¥ " S
§ Start Eﬂﬁlrﬂﬂ Ffﬂxlbiﬂ EGhEdUIE_ .:Gartner Lee Lumted is HlllltldlSEl]Jlll‘lﬂl}' cnnsultmg ﬁrm prn'ndmg_ 1 Eszg? mfﬁ% 'Eg;r;g P?ﬂk;lleﬂ“:r:wgﬁrlﬂ_ e B
-Day.aid Evening Courses' | ,prufsssmnal services in-environmental p]anmng and management. | -} your office or mine. Possess high'tech p/c.with §- -5/
AGADEW OF LEAH"I"G ) ThE gmvnng demand for our enﬂrnnmental SETWEES has prumpted 115 : cument apphca‘[mns Iazer pnnter fax mgghme & I
seed gﬂgﬁﬂ 940;13137% | tofill the fnlluwmg administrative role with Gartner.Lee: ' B Lnggingzgl{[’gglﬁggsﬂggzﬂﬂpmunmﬂﬁr {9051;' :
ou may qualify for nmg; '- 3 . ¥Rl .
| assfstance from the Provincial Government. - B ADMINISTRATIVE CLERK 10 o
' - FY A pusstmn is available for an.individual with a ‘high schml dlpluma i R D AR R S i ——
505 g _caré.eirs _and one year.of ufﬁcs wurk exper:ense or ﬁve years nf office wurk_- | + VORK REGION. 1.2 s
; experience. - ke Y s M Y ‘
| The successful candldate mll be respunsable fur mall handlmg,-‘-‘--j '
. PEHSO"M' LI"ES PkHODUCEhR B '__prssessmg the courier/ shlpmsnt requests and rsqulrsments as well-_} . ) (a8l B ey LRGN
| :gdrig;g sss ILr;sgLaE?::és aa?t[t?; deel'algseszgkmg § | as operating ‘a fax machine. Additional responsibilities. include’ | - SHOW S oy
¥ a personal lines salesgersun The § _._prsmdmg relief to .the switchboard operators, assisting in ‘meeting i B B 5 Rt o e L e
- @ individual must be highly motivated, § | room preparation, as well as prnwdmg administrative support to | - SHION EVENT FALL 1993 A
| Fersnndalﬁe, Ir:mtl pr?_iéie;;ig?éﬂ 1.B. 0 -other administrative staff. Typing is a requirement for this position. | | . > & F“" Rl
' eply.in conii Sy _ | L '
lcengzter Relghe, Martin's Insurance i B The canchdate shuul;l ]Jussssl-;s excsllent .mmmumcatmn Skl"s and @ : ,-Dnn t mlss thls oppﬂrl'umty fﬂl‘ Gur busmess,
‘ 60 Centurian Drive, #210 * 5 ‘:_exhrblts sens;a of pro ;ssu;:;a 1srlrL - d -ct f’d n . Octuber 15 1 ~“ product or servicetobe part of the Bndal &
- Markham, Ontario L3R 9R2 ng‘gﬂ;lgEd apphicants. shou 2Py ! in direct confidence y | Fashion Event (}f the year' R
_5 1 O General Help - . Ms.EE. Marks - “The York Region Bridal Show will ‘be promoted if The Eia Badinte: s
3 m - ' Gﬂl‘tllEI' LEE le‘ltEd -K ._Ngwmarkef ‘Aurora & Genrgma 'I'.l's.e L:beral in Richmond Hill, Thumhlll ancl
‘ 140 Renfrsw Dnvel Sultﬁ 102 . ‘Woodbridge; Barrie Advance; Markham Ecnnnmlst & Sun and f.hE Stnufﬁ.rllle
IIAIRSTYLISTS Markham, Ontanu, L3R 5]33 : 'Tnbune ’Ihe Mnrth Yr:rrk err{:r and The Scarbnrnugh Mirmr 55 ;.T-‘ = ) i" |
reqmred for busy salons. | S e i e
| _ j EXPOSURE TO 355,000 HOMES f '
Call ‘D ay S- 477’3585 Or | J i ol B With a prnvent;aukrﬂéﬂ;‘j R e s - You w111 alsn receive an ad in our Bridal Show, Guide & Dil'ECiﬂI'}" whtr:h w:ll
el a.cnmpanv - ¢ s iag _. - be handed out to everyone attending the Bridal Show! "+ 13k '
Evenzng s' 283 9468 ' ' . . o -_'I'i'n;;:ta:s! wedding gyles and trengds will be hlghhghted featurmg bndal
——— . | ;_:: i .',wear, Ieweﬂery, fnrmalwear, catenng phutugraphy, make-up, ﬂunsts travel
| - e F.‘; g _1:_135':: ;acke;,rs, lmgene hmnusme sewrces am:l rnure' r o5, _-fé;
| 525 Ofﬁce Help | COI IQCtor TempurarvlFuH-Tlme %) iy - r il i S
"EXPERIENCED SECRETARY (Denison & Kennedy area) i IR FT=31 ;
For busy. lawyer, Unionville. Payj ™ “b y ' o G and mmnmlmg appruxlmﬁtéﬁ o Bl MRS ‘h__ll"i_j!-"f l
t th Er EHCE- Must _ ' GUWI EFEE]}EHSI e El’ﬂﬂ EE lng A
Eg"?;“ni'ﬂgfrﬂ,fh%p §x1p U’:"P—WIN 5. 0 1SOOasslgned accountsin accordancewith established prncedures o R s Shﬂl'&tﬂl] Parkway
No. leaal experience necessary You will also attend to “Orders On Hold" by interacting with Credit SRS r]bronm NOI‘th
Chin eseg an assgt but not necessary. e Analysts and customers, handle customer complaints by preparlng 2 j.'-', A
! Contact by resumé to: Peter J. Lawam o | claims promptly, prepare daliv adjustmentsfwrlte offs'and mnnthly- : J‘;-r__ \ 600 nghwny #7 Eusl Rlchmnnd Hlll‘
| 4701 Highway No. 7 East 5 -reports, as well as perfurm spema[ asslgnments as reqmred A T i,
Uniunwlle, ONntarin ngﬁ'ial'ﬂ'f L A self—mntwated team plaver you p;sssss trree l;tu four vears : 4 Slll'l 3.!} TRy e :_-::.'__ r-'_'-'if}_: 3 12
__or to FAX'No.4717- S exper:ence in Collections -or- Credit- Approval with exposure’ to ~.. |
Y. o — R B : ‘on-line systems. Assertive and dependable, your eye fﬂ{; %Etﬂ" and NQV. ]‘4th/ 93 A% At Lo
> d trated good judgement in making fast, sound decisions . : i : W g
£ ADMINISTRAT[VE ASSISTANT mean;: :sul:atﬁe deal c.jrrlrrdg;at: Invulvemlengt in MC1/credit courses | | 10 '-am 5 pm ke Akt R
‘indidivual who'is proficient in Word ‘Woula be'an asset. Bl Ay s b ON‘T LET.THIS OPPORTUNITY PASS YOU BY' s
Perfect 5.1 and has knowledge of DBase |- | To ursue thls o nrtumtv, please funuard ynur resume tu ‘ ¢! Contact your sales representahve lnday to book your space at the §-. 3
-.freql.IIl'ed for.“small:- marketing / . 4% ! _ ﬂﬂf infhynurad in| eBn al Shumede&Dlrectury ooklet. fi
advertising. office in:Markham. Must ‘}§ - , rPnr:nnnal Bupnrtmant ,_ e it Y e i bl Bl Y
‘have a minimum of 5 years experience " T :?fglgg -.‘-.:;;Str“t o 2 """"
i B e e
| handlmg i uanst{ E’Efxduﬁiast' ;n]ea :::-ite " 'Markham, Ontario’ |.3H s'r? MHRKHAMHJNIDNVILLI:. 294-4331 STDUFFVILLE sau-zmu
paced environment. Excellent telep Fax (905)475-1337 - IRE R R 294—2200 UXBRIDGE 352-9'?41
: x l.' )
skills necessary. Please fax resumé to: 1 S—— s i
it OE S AN E{JUAL OPPﬂﬂTumw EMPLGH;H R e e e EETEITRNp

i - L L . S - -0
%y [ -"_I-,._ s ..'_. 2l T . .-. o e 1

Nl Y

§

N R e N R TR
u '] P A |

[ e g v

4

e T AT Sl

ey

- LI I L e . T g jtam Al ¥ F
e e D S PR e L B e i i

e e

|
-

i




