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e S L -‘-*- RECEPTIONTYPIST 18K <1 - Buidy a2 055
ImmmWWﬂWﬂghanﬁﬁl

73 gious environment then look no further. . Our position requires a friendly ouigoing .-

v r:‘aaa

Uﬁamhﬁgﬂﬁﬂamaﬁwmﬂmm Eanar.laaym :

mmmwmammmmmmm :
*ﬂhmnﬂmhwmmmﬂ?mmammm%amm
‘-_aﬂﬂﬂamﬁdbaappranaladaﬂmerfﬁﬁﬁﬁ : r_

e COMPUTERIZED BOOKKEEPER 2325K i~ ‘:-

iig.hrmamWMHammﬁamaian dataiandmanuaathnraa :
., wil be recognized as you handle this responsible position. As an experienced, -
-.;'.f ;?rpmanzadbadd:eepar  your independent nature will allow you to take charge of -

uymhawaammalaanrwmbaaldrmm_f

; :Igrm.ndfrdatﬂnm Drﬁar#ﬁ!#?

. ® ACCOUNTS RECEIVABLE/CREDIT & COLLEGTIONS 18-20K st
* Enjoy the challenge of credit and collections in this exciting position. If you are a

' - seit-starter and have effective communication skills this company will keep you -

vmmnmmmrmmmmmam filing, orga-
* nizng couners, maintaining inventory, and maintaining mailing lists on a personal

 busy in a computerized office. Your experience in receivables and aagararlrn:da
muldbaaratraslmg waicmnarntl'uataam.ﬂrdar#riﬁﬁﬂ

° SEEHETAH‘I’ 17- EEK N

- computer. Your heipful, enthusiastic, positive disposition will be a definite assetin .

.~ this growing, dtangngpaarmﬁam‘blahmhnghnuramaaupnmwaanmm_-

. rnanLDrdar#HEEES.

~ with marketing and Sales exposure. Check outgoing

@ MARKETING CO-ORDINATOR 20-25K
Ahmaaatabnﬂaadﬁmhaaanmtatandmgappmunnﬂmanmgmnzadmma .

quolas, draft purchasing

mﬂawaﬁhaﬂaammmkaysymwmnaadmtakamn!

-+ the stuation. Thes prestigious company offers excellent hours, great team workers

:andtapbanaﬁtpadcaga.Dmnmraam:aapponnmw Call now. ﬂrdar#liﬁaaﬁ

.+  PERSON FRIDAY 17-19K * : %

p: Araynuhdmgh'apoaﬁmmatuﬁamvanntymdaamnm?maamaﬂalﬁcara

- looking for a pitch-in personality who enjoys typing, filing, order desk and people.
1 mnaﬁ.ﬂwuaraﬁaxiaiaanadapmdaﬂamanjmnﬂnaauppamvataam Excellent

" benefits: Order #K6211,
Thaaa are 1uat a few of tha many poartrana auarlah!a

L EA KAHEH SHARPE at 4?1-a551
B sarr HWY.#7,2nd FLOOFI

e ONTARIO".

) _,_-"‘EUENINGS BY aaaarnrraanr

.~ 26,000. yr. Markham, " - _
3| /3 Policy Processors $1&22mn, HE

; ,anmanwuaa}musranaai- '
:=18,000. yr. - o

2 Person Fa'aa. ara-aa 000, yr.'
. Markham..: . T
SﬂmpﬂnnlrﬂT y‘plltMarlrhamr' i E

- L :Richmond Hilt. ;. _ I’ e ———
*- 3:3’??&:?3;‘;."‘““?"'" Ser- ‘ “’PART TIME'.-"-,.'

S b 35 h . OFFICE .

e r:: 339-5?34 am

-t anrsqz-nrar Stmrffuilla MANAGEH

— TYPIST! Reqlgrzd far small buamlaaa
. - -2 3 days.per week.: For
i_. HECEPHONIST " "appointment call; "
Farhrllnmawnrkrnamallbuthu GHITF SChI erfar

BOOKKEEPER
- TEMP: ASSIGNMENT

A Markham baaad Adrartra
ing Agency has an urgent re-
‘quirements -for a -‘mature -
-organized individual capab!a 1§
-of -working: affar:twa[',r ina
~fast-paced environment. |
Muat have minimum 3-5 ~
.years experience in.all |
“aspects of accounting. Must . |
have hands on P.C. experi- ||
_ence. Salan,r commensurate. -§
with axparrancar b I

“For funhar mfarrnahan ar ta |
arranga an mtarwaw plaaaa '
call: - JRE TN o B

ARE YOUR
'CHILDREN
BACI( TU SCHOOL?

"We .are. laaklng far pan f
time camputar par--
_aannal : e

Intraduntarv ! basu:
- knowledge of compu-
- ters. ‘Good typmg skills
_.nacassarf

i '_-1-_..14.. s

i-ulul‘ -.!H

‘Piaasa r:ali
Rnaa Mardan L

492 5225

MRS 1T SR o | S o

,'rc_LEacALi
HELP

T'fprng a muat anmputar ex--
perience an asset:: Invoicing
-and elementary bookkeep- -
rng prafarabla :Looking ‘for .
*good telephone manner and :

|| processing- axparranaa re-
;to

Wnr B Thamaa CLC

arfmrnratratwa ability. 4701 Hwy: 7
CaII susan _ Un:_unvrlla, Ont.
L3R 1M7

- BANK OF NOVA SCOTIA
requires.

. BRANCH ENCODER
. *Monday to Friday

. 12pm.-5pm.

"> Experience Prefered
Cnntar:t Mr. Tnt}tta

475-6400 |

(aftar 4 pm }

‘."_";. |
S?HFF 5@

‘Career Listings .

.Sr. A/P. Clark $25- -26,000.- Mar— i
~kham - % |
" Intermediato A/R.Clork %aaa__.-_

. yr. Markham. - -
* Lagal Secretary $30-31, DDG ~,rr
WWillowdale. .
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L a.{} yaara uf placing people

vt agmnne o . CALLDIANNE KEILIOF i 547 wiiviin vl

: 'Buav aala practltrnnar re- |t
-quires.an’ experienced ‘REAL
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10 Receptionist/Typists 2. .. n: 10'$21,000
. _ LI R S [P C = & R e s - Stk - "
..E:GEHE,lt“EtEI Ehﬂls-.,_'. “r "' i e g R ina 3 s p
gl z el SR o e x s [ s, Wl i il L AR
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e ® P . e el gl ey T B e F Lt o TR NS R -t S B T T o P T e
;- 0..40 wpm. plus aF A AR T D e T B BRI
Ve B RS e Ay - -:_"-' Brad b BRI Rlerl Dw A EADp gl T
. 8 Accounting PositionS ..., ieies 10 $25,000
FE, , "':_l £ e =t [ 7 & . = ey
1 g - R 1. = _. : . g A P
8 Entry!eveltu Intarm-ar:EaIa SR L s uiting DT Rad e Fa

eeping TR S
e Payroll CAD.P. o, Tee BLREGEE 1S
6 Secretalﬂal and Wr:rrd Frnr::asarng AN AL to 524 ﬂﬂﬁ
- @ Professional app-aaranaaandammda _ :

¢ Above average secretarial sl-:illa R
. Dapendableworkarr, S

6 JunInn'Entry Lar.'al Fuaitrnna. ERIERETES AN LRI 31 3,00!]
-.® Clerical - R i

® DataEntry ~~ -
_ @ Person Fnday‘a R

~ @ Excellent Opportunity

We can also keep you busy on temporary aaarﬁnmanta while yau
wait for tha p-arfac:t career rappartunny

" TEMPORARILY
X2 YOURS
HUNT' Y R

PERSONNEL

For more info.
Call Val-or Linda’

B 492-‘3502_

E cononust&Sun

DATA ENTRY CLERK

“The Dlatnbutrnn Dapartrnant has an immediate, part-time anan- '
_ __mg Work 30- 35 haura par waak |

-'Hequrramanta A

® good typing akrila

o self disciplined *- P SEVE o
e able to work undar mrnrmum aupanrlarnn |

Prior axparlanna an aaaat will train, -
= % Calltadar 9am.- Spm
) : 294-8244
Barrr,' Gandyaar, Aaaratant Drstnbutran Manager

" .-.l.;. .

CLIENT SUPPURT TRAINEE -

: P.B.S. supplies wnrk processing and nnmpuranaad acanuntlng a',ratama to Law

nnFrrrna We need-anothér:member for | our support team. A - .c r3 2

3 you have a bookkeeping backgraund experience in daahng wnh ntlanta -
 enjoy trouble shooting and are a self-starter we want to meet you.

Computer experience isan asset, anl not necessary as trannng wrll be provided .
to the nght person. : S - '
P!aaaa aanrl‘ to: PBS. 1
. . 800 Denison St.Unit #2. °
 Markham, Ontario L3R 5M9

CLERK TYPIST

" Required by service cnmpanr,r in Markham Duties include ranap--
. tion, typing, filing. and other related ganaral office dalraa Must |

har.ra plaaaant talaphana manner.
©© " Call Marg
._ ,_47_5.-_3000

RECEPTIONIST :
For law office. Elnnkkaaprng ex-

‘perience desired.
Don Mills and Steeles araa

881-8212

CLERICAL POSITION

arrarlahra in

Mail Raamﬁﬂ!arahauaa de-

iaﬁﬁlymPCwmdpraoaaamg An unde
‘agement would be an asset. ;.75
_TmspoamonrepartstaﬂaaExamhvaAdnamslrator haaa

.' :_Raprdly grawmg high tech: nampany haa an mrmadlata

: hava an aaaar gnrng parsanalrty We erI trarn

i _.~autgnrng person for: , : Pt

"~ train.

"Intarmadrata aaaratarr,r re-

_partments of a_n_m pany mov-
ing to Markham in. Novem- - |
ber. Full-time with possibility
of aummars off. Call:

Rabert Hldlav
2999160 - -

y lpnuq.'r u-u-t ﬂﬂllﬂll‘lﬂl’l )

raqurraa A
PAHT TIME .
SW]TCHBOAHD

Fnr Evanrnga
* Mature person for busy Mar- -
kham real estate office. Good
typing skills essential. Con-
tacks -3 | _

".H."r-lU'UR REAL FSTATE I"'ﬁ'f_
‘ \Trn h:rlrr bl

Norma Currie
time reception staff to ey |
- join the successful team | : 294-1372

| at Century 21 Armour.. |

Office facilities are excel- ms'n _
lent, hours are ﬂaxrbla,“ | ”.P ART TIME
ataff are fnendly ' -RE CEPTIDNISf
" You must be 3 gaad typ
‘ist, organized and with a. Required farl#rsy Unrnnwllﬁ
.1 11 . real estate office - to worK -
: if:ﬁgﬁ%t‘g;ebr:; :]ennet; |l - evenings and weekends. If -

you have a pleasant perso-

nallty,typeﬁﬂw.pm anden- -
joy dealing with peopla Con- .
Ctact: o =ik

| Iy — wa Inua amriaaf

Enqumaa to "
Eva!vn McGwaw

471 2121

Ann Lepik
4771270 -

- purchasing backgraund pre-

i -'.Tl"' . ?"-’.j,._

g -|-_.|.-..\,

."I'ha auaceasful candidaia na-ada ;

e B B
_rstancﬁng of housmg man-

'! v, = I"F.-.#.r_ .-I".. _.-_.i-

S _..1 "u:‘ﬁ-'F-";:};}rJ-l '._'

mmuta

T o
a e

‘role in the corporate structure. . i i ,ﬂa.,a-

Ability to work specified avamngaraaaaantral N
:Persons with a flexible, “self-intiating

“attitude” wha anjnr bemg
mvnlvadmthaamnraa:a mvrtadluauhmrtaraaumamarkad‘m
ﬁdantlal' bafnra Septamb-ars 1988, to: i S L R R
% _ ~Mrs. Margarat Hill -
el _Aasratant Admrruatratar sl
G et Um-anwia s
430[1 Hrhwa #? Unranwlta ﬂntana LSH 1La i

Fo®

woanalnasraatas Tk

‘opening on a busy order desk. - . Z
Candidate must have a plaaaant phana rnannar and-_
strong command of the Englrah language. Thisis an entry
level position with training available. Excallant banaﬁts :
and advancement opportunities, - . .. - "
y Contact Annette Rancourt.

‘Cablecor Data Lines Ltd. > _

18 Riviera Drive -

477-4815

WEEKENDER LADIES WEAR INC
CLERICAL WORKEH '

: Must ba aagar tn !aarn abla ta work undar prasaura and

B oo v e e

Pleasecall . .
477-7545 AT
Ask far 'H'iaraaa 0 Caanall !

.
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Econonust&Sun
FULL-TIME RECEPTIONIST

Needed far buav nawapapar aff' ice. F'laaaant talaphana nrannar
and typing skills. Cnmpatnwa aalaw and axnal!ant aampany ba*-
nefits. Y,

] e =
e W e
- .-I 1 i i a

We alau Irarra an npanrng fora

 PART-TIME RECEPTIONIST

Twa arranrng a waak Mnnda'f and Thuraday, 4 9 p rn
For an lntawraw p[aaaa call: -

,- Chrls Bartram thce Managar
294-2200

S TR

g B

Laca[ com putar hardwara !aaftwara f rm IS Innklng far

. HECEPTIONISTIT ELEMAFIKETER
Word pracaasmg axparranca halpful but nat raqurrad wr!l

- “'.., 2

Call 4?0 08?8

g

INTEHMEDIATE‘ i --_ '
SECRETARY .~

grEN

PEHSON FRIDAY

.|' I r M

qunadfaraurpurahaarng de-
partment. Busy_environ--
ment. Applicants must have -
at least 60 w.p.m. typing, |
good spelling‘and grammar, -

‘and a plaaaant telephone

manner. Manifacturing / |

| tributing cnmpanr,r Wardanﬁdth
Ave, area, AN

4?0 5350
Iaxt. 201

Lt -

"'.r- =
5 -
s

. JR SEEHETAHWHEEEPTIGH ; :
lmaradratalv, attractive benefits,

Hequrremants are: .

Typing; filing. phnnaa and |
data entry would ba an asset,

ferred. Some. experience.in :f | |- szlary negétiable. Pleasant phorie I :
: bur,nng at a ]UHlﬂf EE\’E' re-. manner,: guﬁd 'm].mg apeed and - 1RE
.qUIrEd WP experience also - § { | - computer processing an asset. '} §
.an asset I{ﬂnned? Rd. wa,r i 404°1 #7. Call EES_ 25?4"'Ma 1
#7. . ' Brechin, .. S i
* SHEPHERD Paaaucrs ' B
Teresa Pugliese - naara “JUNIOR k
S - HECEPTIONISTI A
SECHEI'ARY o :
“Needed for small maurairaa 1 A
PERSON brokerage in Markham. Typing : A L
_skills and pleasant telephone man- |5
FRIDAY | "ner required. Office skills and i in- - fa:
_.terest in insurance an aaaat S

Flaaaa Call
4?1-477?

 ORDER ENTRY- ]

Health Faad Dratnhutar in r".rﬂan’—r S
.kham requires Order entry person,
for System 34, Experience an aaaai

| rate with aaparranca and gaad
CAI-L r:arnpany banaf s’ St

amnne |
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