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CALL US NOW FOR THESE F’OSITIONS AND MANY MANY OTHERS

501t Hwy. 7 (AtMcCowan) Suite 205 479-6900 |

ACCOUNTS .
PAYABLE CLERK ¥
Muet herre expenenee ina eemputenzed enwrenment and hesre

“accounting knowledge. Location— Weer:lbme end H'.w 1. Pleeee
contact the Pereennei Depertrnent -

7562400

‘a -"|

_JCeneuit Greup erlter:l a Cenedren international eeneultrng er’rﬁ -
Dbroject development firm With a'reputation for quality and service
" has immediate openings at its Head Office for the fellewmg

'RECEPTIONIST/TYPIST . -

~ Inaddition to Heeeptren dutree responsibilities rnelude typrng end
office services support activities. Candidate should have Grade 12/
13 education or. equivalent with accurate typing and ability to |
hendle an active and varied workload.

SECRETARY

Thre isa permanent pert time peertren Aeeurete typrng (60 wpm)
and past office experience requrrecl Werdprer:eeerng helpfrrl Wil-

lingness to learn essential,

Located in Markham, thewerkenwrenment is multi- eempen*,rend_
growing rapidly. Emphasis is pleeed on [eng term reletrenehrpe
ettrtude and.competency. . 3

If you que!rfy and are interested, pIeeee eend 'feur reeume to:

_ Attn: SAP -
Censutt Group errted
- 30 Centurian Drive - =
Suite 206 . -
-~ Markham, Ontario-
e L3R8B8- 1) .,

'RECEPTIONIST *

Leeeted in WerdeanteeIee area. We heue an epenrng fer a eeneer-
entious individual with a pIeeeent telephone manner and good
-typing skills. We offer competitive salary and:benefit package.
Interested pertree ‘should forward resume to: -

Pereenne! Dept. .
- 105 Gibson Drwe _
‘Markham, Ont. L3R 3K7

RECEP’I’IUNISTH'Y PIST

F{equrred for emell but growing computer eeftwere cempenr,r'
SteelesWoodbine area. Pleasant telephone manneér and com- .
mand of English essential: Will trern on Word Processing. Cell for

. an appointment.”

- ’47_5-5155 |

RECEPTlONlST '

(Are you a natural Puhlrr: Re!etrene persen with a nice emrle who._,
.enjoys meeting new people? Be part of a fast-pace, energetre
enwrenment Fert trme peertren everteble Preeee r:ell Bererlev,f
Ggue at:” s {5

NUTRUSYSTEM WEIGHT LOSS CENTHE
470 6767

z AL ¥

|| Competitive salary and good benefits. Please contact:-

Ak inid

Temporary 1
Serwces Ltd

_orrrce -'ASSISTANT .
Com rjtrter_Dietrihu‘ter in hrterkhenrr requiree an ergenized individual
to fill the above challenging position in the Service Deptartment.

John
4797500

" PICKLE BARREL
" - APCLERK

| Rapidly expanding restaurant chain in need of AP Clerk. Excellent -
eppertunrty foran energetre self-starter with at least one year AIP

. experience.

Must be able to pen‘erm efficiently with heavy workload. Good
benefit package, salary to commensurate with experience.

Woodbine/Steeles area.
For interview p[eese call Madlen or Beth.
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| sENroe BOOKKEE'PEFI

Required mmedretely for busy office in the Warden /
Steeles area. Accounts receivable, accounts pevab]e
financial statements plus payroll, computer expenem:e
and some typmg requrred -

.~ CALL
475-6635

. TYPIST/
'RECEPTIONIST

Wanted for small office — SteelesMWarden area. Preference given

to Word Processing experience. Must have pleasant telephone

manner and typing. If you are a self-starter and like the small

Eewpeny enwrenrnent p!eeee r:ell 475-6730. Ask for Joyce or -
olleen

WORD PROCESSOR
required, entry level position capa hle of 55 w.p.m. plus. WordPer-
fect experience an asset.

" RENEWAL CLERK

Accurate typing a must, pereeneh!e and energetic. Experience

with or willingness te Ieern rneurenee and computer oriented {| mond Hill. . 1l
tasks. : Part-time Hecﬁrelstﬁﬁﬁ $9_ 'chenced Ineurance
Apeir to: ‘hour. Markham. . secretary required for .
Richard Shallhomn For these ‘and many other tem- Stouffville ofﬁ;&
. Carson and Weeks ‘porary and permenent peertrene _
Insurance Brokers Ltd. call: - LR ~ Phone- -
20012 . ﬁ#?:ﬂ?ﬂ? r . 640-3202
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thusiastic person 10 help with ght typing and input duties, fing . Legal Secretary required for

“small Richmond Hill { Yonge ]
Street) law firm. o
Excellent: nppertumtyr Sela
.| aryand benefi te eemmeneu-
rate with ertperrent:e

M. ittleman :
834-11?1

A&DHNTIHG CLERK TYPISI
DATA EN!HY CLERK .

at Hwy. 7 & Leslie, Rich-

mond Hill, has imimediate
openings for the: ebr:rr.re-__
_positions.
Please call to errenge en |n- :
terview: =i 3

L. Manners

886-8000.

MARKHAM DODGE GHRYSI.ER

requires a 3

GENERAL CLERK

Duties would include eeerstrng in the business office and the leee— :
ing department. - . _ :

Expefience in the automotive mduetry preferred hut wrlf train a.
eurteble candidate, .

s g Aeplrﬂam 5em _
{ i~Linda Mallon — Secretaryl] reeeureruw;u

an 1500

RECEPTIONIST/SECRETARY

Small Unreewlle eff ice requires a pleeeent eelf metweted pereen -.
to perform the following duties: Reception, telephone answering,

word preeeeelng and accounting.. o
Pleese Call E\renmgs
887 1338 .

CHEDlTr'
COLLECTIUN
REFRESENTITWE

| Required mmedreteh; Err-
perience an asset but not <

ARMDUR REAL ESTH.TE INC
S " Member Broker £ :

REAL ESTAE necessary. Seerbereugh 3
HECEF’TI‘:I'I'SIIST.ir location. . £5
TYPIST Bentect Mrs Lerenz :{:

291 2113

A part-time position is avail-
able in our Unionville office.

e Exeellent Telephone -
Menner |
# Good Typing Skills

Denada‘t‘r-uer: HeéTtr:r* I:'.'.I Y

RECEPTIONIST

o Friendly Office - i.
" Weekends PAHT TlME {
~Fri. - Sun. |
. Hours Varied For elternete evenings |¢
. Call Paula Parente and Saturdays to workin -
3 477_253'3J pleasant: Reel Estate |;
' office. = |
- Must be able to type and ~|*
ﬂ-‘F have pleasant telephene
2y VOIBR, . lniseri
. AFF Please _r:"eII fe'r_ interview:
et ~ GWEN POLLARD
CAREER LISTINGS e o

. 4750355

-R..B.O:

Bilingual Admin. Assistant
$25,000 plus. Markham. '

Order Desk Clerk $16,000 yr. Hreh-
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National company located f

typing 50 - 60 wpm, bookkeeping and use of emeil eemputer fer 1
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