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Asarmnﬂu{mnmadgrmhweweaseﬂ-nmaiadi’f
and mainte-

T

mm:glhasswm for operation = !
-nameofthe . The candidate must be mechanical- "~
ly inclined. of hydraulics and electricity would be

Knowledge -
anamthmﬁmwanﬂapbmm ommamawages 5

: Rep!rmmaletterarﬂmta

Bux 4/ RR.#1,

" Unionville, Ontario; L3R 2L6 -
Atl!ention.__Mql_F Dppedlsam

an opening for expenenced

ALSO:

Entry
lated duties.

For an mtemew please call Annette—475-3000

..............

A service mm;:any Iunated in Wood bmerSteeles areahas

e ACCOUNTS PAYABLE CLEFIK

Familiarity with computerized accounting system an
asset. Salary commensurate with expenence

5

e JUNIOR ACCOUNTS CLERK

level position. Will tram on A!F’ AR and other re-

525

- - I
o

!

5
"
.

Office He_Ip :
- ~ RECEPTIONIST/
“[ﬂ_‘ majuu-' 1 TYPIST/ 2
e i i betonnga ||~ FILING CLERK -
and releq;hune skdlls requ:reﬁ For appointment’ I
P 2 . Annette | Requ:red by a Markham -
- 6404151, 55 pm.

'SECRETARY

 WANTED
Experience is-a must;
Legal-background is de- -
finitely an asset

Piease call .
"Donna-
4?0 7610

- Or send resume t0:-
5?0 AIdeE"Hc}a‘d
“Unit4
" Markham .
_-L3R.-8N5_

i TOWNOF
WHITCHURCH-STOUFFVILLE
-TREASURY DEPARTMENT

. REQUIRES -

FAH':"IJ{LELEHI{T‘FHET

Dutiés: Preparing pam1t mpm, statulory benefit
deductions, prepare berefit claims, cost hmak
down to departments. -

Knowledge of word processing essential, -
Knowledge of Lotus 1, 2,3 an asset.

Other duties as assigned.

POSITION: Clerk Grade L.

SALARY: $17,8%0- 20,777 annually. $9.83-$11.42
hourty (under review). Excellent Benefit Pactage.
EXPERIENCE: Minimum 3° '.nears payroll Exp-&n
ence, typing 60 w.p.m., mmpﬂtﬁmm expenence.’
Application forms and job description are available
at Lﬂj%l‘gﬂ hfwe . Monday through Fru:im,.r 8:30AM,
o

Apph:aunns mllbemwwadmz IJGFM June 29

*For busy Real Estate office in Stouffvile
‘Some evening and Weekends required.

- insurance brokerage.-
Entry level position in a
non-smoking office."
‘Computer experience

~an asset.

For mterwew please

call: e b
479-6100

" PART TIME
RECEPTIONIST

Must haue gﬂﬂ{i typing shlis
: : -5@0—2225

GOLF CLUB -

Heﬁuues part time office help. _

Eﬂeekmdsgm-ﬁpmﬁﬁlm
- 4mT

BOOKKEEPER
Experienced, to trial balance.
Plus general office assist-

ance. Computer experience
helpful but will train.

Small At Company in the ..

Victoria Park and Steeles
area.

L

THE GHEEHI"{!CH WORKSHOP

_ 3781 Victoria Park, Unrt 6
Scarborough, Ontario
M1 3H5

PART TIME
RECEPTIONIST

Evenings: 5:00 - 10 00 -

- with guud telephnne

manner and typing at 45
wpm.

Please call
NORMA CURRIE

294-1372 -

FLE
CLERK
" required

‘Entry level position. Fil-

ing and mail duties.

w1 Richard sﬂanhurﬁ' 1;',.1” i

Carsun and Weeks .
fnsurance Emkem I.td

- 294-0722

HINT

FOBERT HUNT cmnnmmu '

il sy P

Full tlme | Part- tlme
INVOICE TYPISTS

HUUFIS FuII hme 9 am. to 4:30 pm. F‘an hme Fiem!:ﬂe

WHEN: Immediately. -

EE.BIa&hum,A.M.CT
Jreasurer - - -

T HEM‘:IH'IEHUE _

~ 7 Stoufiville, Ontario
SURIESE N | L} R

The Totonto Dominion Bank,
; Ty)'ﬂuoﬁen Way N: {at Hwy.

Part time pusﬂmn avarlable

_ H you are htghly mntwated and are [nnkmg fﬂr a chailengmg '

icai controls and sundry ﬁhng

typnng ﬁgures and fnrrns a must.

PAY: $? 75 per. h-our |
LDCAHDN 250 Bowes Road, Cnnmrd

fmterested please mntac:t
 Mr. Mark Reed,
669-1104

WlndOWS
and Doors

A leading manufacturerfdrstnbumr uf premium quality windows and
doors has openings for: = -

DUTIES: Typing company invoices to customers, mamtammg numer—

EKILLS ‘Accurate typing speed emeedmg 45 wpm.: Exp-enanc:e in

\

_I

| 'S'ECR'ETARIES"

g environment with .an international leader in office automation,
then Olivetti could be the place for you, Due to our-recent gmwth
we have an immediate opening for a Secretary to wnrk ina v&ry .

AT

HECEPT!$0NIST PLUS

Our drent requrres #?at specra! sameme" r::r be frvnt

: phone when necessary. Beautiful aﬂ:‘ms and mngemaf
_ aﬂnosphere. Some typing skills an asset — mﬂ tram
Sl | wmdpmcessmg in Ll v
" This one won't last!

* Please call today for
further information
764-6344 or 773-4266

P laczhg |
| First

PERSONNEL

SECRETARY - MAYOR'S OFFICE

the Mayor.

will pmwda secretarial services to the Mayor's office.

| - PRINCIPAL DUTIES: To provide secretarial services to the Mayar, Exe-::u

*-tive Assistant, and Council; prepare and distribute correspondence; receive .
and follow-up on constituent concerns; arrange catering service as requured

" maintain office and promotional supphes l-ES]]ﬂI‘]SIhlE for :ecurdmg all in-

coming mail.-

QUALIFICATIONS: General knnw!edge at a high school '.‘-"IJIT'II‘[‘IEIE!E|
graduate level; well-developed typing and cummumcatmn skills; pleasant
telephone manner; working knowledge of word prncessmg, valid Onfario .-
driver's licence and own vehicle required.

SALARY: $21,583 to $25,281 per annum {under rewew}
Piease apply on or before July 6, 1988 to:

DEPARTMENT DF HUMAN HESUUH{?ES -
: _—Iﬂﬂﬂﬁmwﬁﬂ—

8911 Woodbine Avenue -
Markham, Ontario -
L3R 1A1

" 9557 08 FINOERS W NARKEAN_ |

5 LETTER-SHOP ASSISTANT MANAGER 20 - 23K

yOou as you manage, develop, and supenvise the mail distribution for 100 people; J::m a
“well established progressive marketing firm and meet lhe challenge ﬂfﬂ‘hl:‘-“.SpEﬂaﬁzed

: benaﬁt pa:ﬂ-:age Grder #KE!SE

L] SALEE EEEFIEI' ARY 20 - EEH’.

computer knowledge, strong secrelarial skills, plus top organizational talents will take .
this opportunity. Dn:ler #KB158

¢ JUNIORS WELGGME 15H+
As a recent graduate, are you looking for office experience? If you are not :eiummg to.
school in the fall and want to join the workforce, don't be afraid to find out more. A little

: ¢ DATA EI'ﬂ'H‘f 19- 23K .
This purmasmg depariment will keep you busy entering purchase mﬁem :ntn a
computer. Your flexible adaptable attitude will aliow you to assist in other areas of this
large, progressive computer company. If you have data enlry experience and a
- computer background find out more! Excellent beneﬁls C'fdﬂr #Km EE

These are just a few of the many pnsitmns avallable :

- .CALL DIANNE KEIL or”
~KAREN SHARPE at 471-8551

5871 HWY. #7, 2nd FLﬂ'uH
- MARKHAM, ONTARIO -

'E‘JENINGS B‘l’ APPOINTMENT

_

A I.‘-HANGE

AHE YGUJUSTDUT OF HIGH SEHGDL LGDKING FGHMUFPDHWNW |
OR ARE YOU JUST BORED OF YOUR CURRENT JOB. WE NOW HAVE §

PERMANENT FULL TIME FﬂSi’l’IDNS AVAILABLE AT OUR MARKHAM §

HEA.D OFFICE.

Py A ol B gl i e Sl e o

© Applications are now being received for the above position in the office ﬂf

.SCOPE: Reporting to the Exe-:utwe Assnstant to Ma',rur and Council, you

Are you familiar with the term “Letter-shop?” Let your top organizational skills w-:uk for |

position. This prestigious company offers’ eme!lent hr:aurs, greal team wnrke:s and top -

Brownlee
Per aonncl Services

dﬂmmhmmy

| - office help 1o cover-off their staff vaca-
] ;hus.wanﬂ&rmwmm
; ;&mmumm

o — i ———

-nal & Word Processing positions.
'jlag&dmdlammmﬂ-

-"'l EII.IHGUAL CHEDﬂ' DFF!GEH

$22K — As Eastem Regional/Credit

| * officer, your responsibiiies wil en-
'mrqaassalamasniaatﬂasuﬂas‘

i collections. '

- puter experience,

- — - —— TP
_— — -

[ ] W.PJEGHPUTER ﬂP 519-21](

'--.Iuntrrehst-paceaamﬂenaud

this dynamic’ marketing company.
Uﬁamﬁmdﬁomsﬂg&m

setting-up ‘docu-
mhﬁmmim&n&

‘e CLERI(TTPIST—-—&IB—EBEL Hyou

enjoy typing & have considered leam-

ng word processing then search no
further. This position offers w.p. train-

ing, & customer service, all you need

to quahi]r is accu:ate typing {S{I

wp.m.]

® AD!.HH. ASST- 525!{. Thea:am—

mntmmwmmﬁ-!

pany require a versatile secretary lo
manage all aspects of their office from
secrelarial duties to bookkeeping -
(Bedford — Acclg. pkg.) Ability to
work with little supewtsm mmrame

THESE ARE ONLY A FEW DF
- THE MANY FDSH"IDHS
AVAILABLE.

b IWW

.-"'-'f;"

F{ﬁ NISTS umormu&
? [ Eﬂrﬁi

.rmatﬂ.-ﬁu.hmﬁh{

UFF[GE |
WAHEHUUSE

- CAL-ABCO, a iean'ng distributor of per-

.sonal compulers and sub-systems re-
" quires a bright, dynamic individual for
- warehouselofiice nferaction. Experience §-

e AT

with paper control and argamzairtml .

§ skils a definite assel,

Ewwmanz.rnﬂasamﬁ:dmmsahry ‘

and benefit package.
E JOIN THE TEAMI

IﬂfeasemiactwrsJLa.m

CAL-ABGO -
170 Alden Rd.-

06 5084

.Jat,MlCl‘ObltS

Support the maﬁeunﬁ sales force with an extra ordinary company. A combination nf :
“you to the top. This position offers emellent eammgs and gmwlh potenhal Dun { mlas :

typung reaephunanddemalduues are ainhat is required. Call us today. Grﬁm #HEOBD ;

D ;

PERSONNEL ‘;'

Is a suc:nessful ﬂll'E'ﬂ mameter m’ mm-
rocomputer supplies, media acces-
sories, audio and video Iralrung mate-
nals.- . '

® INSIDE SHLl:E FIEPFIESENTA~
TIVES :

We are !mking iur hl.rn mdmdua’fs with
excellent cormmunication skills, know-
ledge of microcomputer products and
some mlamarkatmg expanvan:e -
Elllng uahsm an assel. :

We offera very gmd base salaryr pJus
commission, a great benefits program
- and growth opportunities in a pleasant
non-smoking environment, Located at
.Steeles and Pharmacy. CaII Mts
Camﬂrun 4??-3154 o 4

PEHMANENT FAHT TIME

5 e POSITIUN
Asa Dn:ta TYP]ST 2 3 da',rs pe: WEEI:

asset (but wtlhng tu traln] 60 Wp m. re-
qued ' i

; Serld resumes to
Toronto Dominion Bank
387 Main St. West

Experience on IBM. dlsplavwnte 3 an

Stouffville, Ontario, - ;. ,..;
o LAAZ88 .k

* RECEPTIONIST

TELLER/CASH expenence an | | fast paced SalesiMarketing environment. . | { | Markham - Welfmgton St W.
asset g | The successful candidate should have fast, accurate Wurd Pruces-' THE SUCCESSFUL APPLICANT WILL HAVE A COMPLETED GRADE 12 area.
Please i:ﬂll § sing (60 w.p.m.) and excellent organizational skills. - DIPLOMA ALONG WITH 35 W.P.M. TYPING. | i
| If this is the opportunity you have heen Innkm for Iease call or f | WE OFFER AN ATTRACTIVE STARTING SALARY, A FuLL RANGE OF lf | 3 E
29 4 591 3 - d submit 2 resume 1o: g ! mmpmiwésag#iﬁgg mwmm PROFIT SHAH!MG AND FULL EDUCA-§ | . CALL
S Huusr.lmmﬂ pwlmns svaiable + MICHELE ﬁiURGEL y INTERESTED APPLICANTS PLEASE CALL: MARY:
' R OLIVETTI CANADA LIMITED . JERRY SOULLIERE 475475 '244_1 137_ -
| WURD | . S190 Steeles Ave.E. ALLSTATE INSURANCE COMPANY OF CANADA C i e
WL _ Markham, Ontario L3R 1G9 .
 PROCESSING T8 B 25 1 S
A [ AT SERETARY | Reaponit ucemcébi "
'Heqmred Eritry Ievel posi- ||| .~ RECEPTIONIST. - T[ME . RECEPTIONIST Tvp ist SECRE[ARY
tlﬂﬂ. M“St hﬂ"d’E EJ{EE”EHI i & Efrmﬁ'maﬂdenemenﬂpefﬁﬂﬂmth . For DEVE'DDET'S ﬂﬁ'm
typmgskllts wﬂrdpe;fecwx.i excellent communication skills- - RECEPTIONIST ! J For frm ofChartered AﬂtﬂLH- H llil'Bd 7
| penenﬂe 3 def'mle asset, and attitude required for busy | E ed - . ~ Good typing.skills a must, eq A%
- Health Care office. Phone, rece . Tequir 5 tants in Markham ‘pleasant _. telephone ||1*2 F ”}
4 : P o i P E }’EETS erEfiEnCE I.l
& tion and relateddulms, i s l ltallan 4 Mgy Syl || MARRETE, = o L P&ﬂ T’me it “-f e
mmmm : | '"“ ' - speaking-: . - - || Relocating to Beaver Creek Pi " >
 nsurance Brokers td. m? rﬁgmnm . % JA000 AOUES " CALL | Woest 4?5.9515 | v eass ﬁ
9 " Mon, W o Fidsy_ 298 0029 - A13-2900., -
- mnnmnmw'*'"' = : : . -
e ARVELY XEY i*t‘xi " . * "
‘:.rj:?;'f f-'“ .# *:af Jr:h ﬁi*:a"'-i : 1 ; f ’ ’ o E ,,H \,
Sty -L-_,r'w J}l o _‘5 & e j ; s : SodT AT iy e B
hww d:_ :. o - :J_fﬂtwﬂrqﬁ#mk%n*mﬁ,Thn s b e e e i R e g i :" FRC N, 5 }r?‘-if;r'ﬁf"éé

- P
-

_Pusumn available. No expen—
ence necessary - will train:
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Markham, Ontario L3R il




