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5 expe.mcm

ACEOUNTS FAYABLE!
. RECEIVABLE CLERI{ _
Hequlred for eemputenzed office
in Markham..Salary commensu-

{ rate with experience. Company -.
benefits. -

el
JUuDY WILLIAMS

at 4}'5—5:336
fer a ppmntment

\ GREENBELT ¢y -
MOTORS ®’

“OFFICE CLERK |

For busy ‘Jelkewegen car
dealership in Markham / Un-
ionville area. |
Cheerful personality, self-
starter, typing essential.

A wide variety of duties,
geect telephone mannerand
enmpute_r experlenee.
helpful

E

. Please call
"JOAN - 477-2421

ORDER.
"ENTRY.

; THeeIth fned dretnhuter in.
i Markham requires order en-
B try pereenfer System 34, Ex-

s perience an asset, but will
3 “train. Salen,r commensurate
R - with experience end good
: eernpen*,r benefits. -

JUDY WILLIAMS
- 475- 5335

“for Leppemtr_nent £

One person computerized,
en—emekmg office reqmree

.o PERSON
‘FRIDAY

utlee would meiude typmg,
phones,-accounts peveble
and-receivable. -

Esna.Park / Alden area.

| C'ent_eet,_G-'AI._E'
= 297-5533-

i

|-

b

{

PART TIME""' o
~ SECRETARY

.~ RECEPTIONIST
CENTURY 21
.. - GERRY MEHARG LTD.

- Stouffville office has the following
positions available immediately. -

+ RECEPTIONIST - evenings and
“weekends. Excellent typing skills
ene‘ a competent telephone men- 3
- ner essential.

+ SECRETARY - available during -

. daytime hours to work from home
“on own typewriter, excellent typ- -
-ing essential. Shenhend an asset
hut not a prerequisite.

Call
CATHY BECKETT
640-3131
=~ :.. . [loranappointment .
s vaomeand-: ..,
5, 2 Hefereneee requwed :

PART TIME-
SECRETAHY

5 efterneeee per week for real

estate office in Claremont. Compu-

ter and eceeuntlng eepenenee an
P asset: .

PR

Heplv te
IEeIZZE "
. Claremont LOH 1EO . .. .

- Reeeptieﬁiet}‘* '
' Tvp:et
; Expeneneed

Full 'eme.e Weedbme Steelee Car
needed .

. .ll;r- o)

4?5 3!]30

OFFICE HELPER faﬁ

Requlred wlth eemputer
“input experience. _$terl_

mmed:etely e

CAI.L
4?7-7650

EKEGU'IWE SEGHEI‘AHY :

-'. "Our clientisa rapldlv grow- -
'"ing, meédium sized distribu-
.-tor ‘of metenele hendllng'.'
. equi pment. et
- They require a metu re, well

-orga nized individual to -
" assist ihe General Manager

- in preparing mmputenzed ¥

_ statistical reports, soliciting -
- information from depn*t-;
: ment managers typmg cor--"
A reepnndenee ‘'setting up
- meetings-and_organizing.
- social evénts. " _
The ideal candidate will be
‘experienced_in"the use of
Lotus 123 and will have the
ability to learn quickly. A
good sense of humour will
also be an asset. Salary and.
benefits are attractive.
- Location: Markham.
If this position appeals to
you, please write to Marilyn
Melville, Director of Human .
Resources, Ward Mallette,
Chartered Accountants,

Suite 1020, 120 Adelaide
St., W., Toronto, Ontario.

MEH M.

ACCOUNTS
'PAYABLE

Real Estate developer re-
‘quires an A/P Clerk with
‘multi company expen-.
ence. Computer experi- |
ence an asset. Stouffville.

640-7361

- BOOKKEEPER/
CLERK .

For R.V. Trailer dealership. One

‘person office with computerized-

accounting system. -

Applicants must have eeeeennng
skills to trial balance. Organization-

al abilities and good telephone’

manner an asset. Thernhi!l area.

. l__"".'

A:E)'nua uﬁﬂmwmlﬂ

Seuwh.relpeeeenevehﬂennﬂme
secretanal background and word processing
one, it wonl st

Richmond Hill
remmmpmmﬂweremr

_. CREBIT ADMINISTRATOR B
: _:'::H-....' . $16'$19K ,-: Vi
meﬂhmm!.hﬂnn:ieﬂ an indvidual 10 mﬂﬁﬂm
: HECEPTIONIST+ + i7is '_
$17-$20K Ak

‘Lot of sariety ‘;'elhe hﬂﬁmmm“ﬂnmmm
mmw%mﬂammnm_mmma

"SENIOR co:.uecfoe

mmmmmmmmmmwmw;ﬂ:m

COMMERCIAUCOHPOHATE
-~ " LEGAL SECRETARY -
- 80K+

mmhmﬂmmmmmmmm&m1n

kel Placing You First
person e

Thet‘sn!ﬂu:eim:shdwghaﬂnl

fim in the Markham area. ‘fetr
will be utiized hully. Donthesitate on

'SWITCHBOARQ“OPERATOR' ;

Fisher Selentme hasan mmeduete 0 penlng fora Switch-
board Opere’ter to handle dur second beerd enel te per-
form some light clerical duties. :

| Thisisa temporary, full- tene position to run epprneimete-
ly 6 months.

Pleasant telephone manner essential. Experience on an
SL-1 board an asset. Seme typing and flhng 5k1||5 re- .

quired.

To arrange an mterwew please call:

FISHER SCIEN

IFiC

479-8700

AL GARY

831-9000 -

BUSINESS IN
UNIONVILLE

Requires additional eifiee
help for general office duties
.including ‘accounting

(junior), typing, filing,
answering the telephone,
and computer.

This is a good eppertunit*,r
for a person returnlng te the

~work force.

Contact DON VALE
47712120

CLERK

 DISPATCHER

Markham company re- .
~quires a full time / part -
time eIerk dlepeteher for
- 3 days per week.

Contact DEBBIE
- 475-0600
. ext. 204

‘ f_e':' ",,, e ',,' i i it “H” .'l..t 1
{4 e 70 92,0007

DATA ENTHY

Persen
Heqmred rmmedrete!e

 Full time. Salary + b’eneﬁte.

404 & Steelee area.

~For interview ee!l
MELISSA at "

4740333 )

. WALK-IN CLINICS/

“FAMILY GROUP

20 yeere ef pleelng penple .
PEHSON FRIDAY::

[ veelew PLUS --
-~ NORTH EAST LOCATIONS
| i smone PEOPLE ereu_s

We heee immedlete epemnge eeruewely in the North East — |
_I'u'lerl-:hem Wlliewclele and Scarborough I’er a variety of peelttnne _

If you have gned Communication, Secretarial, Heeeptren WP,
Data Entry or French skills and want to work close to home, we
have a number nf interesting positions. eeelfeble

1 Greduetee and theee returning to the work. feree are weienrne

' Cell lede'fw- etert temmrew' =

HUNT TEMPORARILY! Please eeu fgr""i,m',e .

YOURS information”

: -' .ennen;.ﬁebhle |
i 477 7557

=N IJ HhTF’c-{ PH'I

PERSUN FBIDAY :
We are looking for a mature, e:peneneed people person to handle reeeptleneet, :
typist and bookkeeping duties in our Markham, office. a

“Your organizational talents, word processing and dete entry ekulle e.ull be well

: eppreereted in our fast growing' company.
-_ SIemng eelen_.r range $17-19,000 plus benefi s

Please call

POLYDRAIN GANADA INC. " -
. 4792184 -

% PARTTIVE
e g eeceenemmmnsr

Permanent part time reei estate reeepnenret reqmred for our Merkhern

location. Good switchboard and typing skills necessary. Alternating

week nights and Seturd ays. Experience preferred hut will train eueeble
epplreent | : |

KAY smim ‘
886-1200

RECEPTIONISTI
SECRETARY

RECEPTIONIST
. ITY PIST

. PRACTICE -
Are You'An RN With Some -
. Business Experience?
’We are in need of an individual
’such as this i in en edmlmetree'.re
ﬂal-‘vaﬂ?f

Saien,feemmeneureteweh expen
ence. ;

I ','eu are mtemeied pleeee call
Mrs.Hudnneenal gt

'Heq:uired for busy Markham Sales
| Office. Basic qualifications in-

‘ner, micro-ccmputer experience,
| strong ergeneenenel eere Sefery
1 -renge $17 - 18000

clude; pleasant telephone man-

We have an lmmedlate epen—'
ing for a candidate with a
pleasant telephone manner

and -accurate typing skills.
Some knowledge of compute-

| rized: werd preeesemg an

—

; Mmm—mmmmkrmwmemm
andhaegoodnnnmwmmmﬂeﬂieemdeenhemﬁealergemetefﬁee
; duties. Excellent benefits.
WMM—Mmeeﬁmmmmw
;- ing and/or benefits experience an asset. - s YETTRN S

"  ADMINISTRATIVE ASSISTANT — Wﬂlewdele nfﬁeeneedeenergeuepﬂem
: mﬁldiﬁﬁ'ﬂﬁednffmﬂp&nﬂmTuua:eanmdepmﬂemmwﬂhafm
.. desk personality. Top eaming potential, -
_.mmmmmm?mmm—ummnmme
;- firm has reception/customer service position available. Top grooming, quudt
. uun__kmg,greeuelepheneperennalite'anddﬁwmnsaﬂyeuneedl Iy

meﬂmmueeeem*ree STl il B

| AT Rt 494-3315 *;
GENERAL OFFICE CI.ERK -i-

: Intenneden letted is a prngreeewe mterneﬂene!,
company in a rapidly expend:ng primary industrial~
~ environment. We require a General Office Clerk for -
our Markham on site office.. = 3
Our ideal candidate will be a reliable, euneelentlnue
with good organizational and an'emphasis on'data.
Cnmpeneettnn willinitially commensurate with your
experience. Regular reviews will be enndueted and
renumeret:nn will reflect \;nur pregreee |
~If you‘re looking for a position that is ehellenging_

and filied with variety please call:
CHERYL ETHERINGTON

on Tuesday at: -

. 4751108 - .-

INSIDE SALESDATA ENTRY

Applicants eheutd heee aminimumof 1 yeermeem,ng an d g
| data entry experience.

f Duties include: mvelcmg eredlt and debit notes, proces- '__ ,

sing eemmun[eetlnn files. and fi ||ng for denertment

d Mail reeume nr epply in person to

TefCernmunleetlene Cenade lne

o '7550 Blrehmnunt Heed
- Markham, Ontario
'L3R 6C6

Attention: Jeff Leehe'r

*RECEPTIONIST/CLERK TYPIST*

"lCempeny located at 331 Alden Rd., Markham reqmree'. d
'Receptionist/Clerk Typist. Duties wnu!d include: recep- “§ -
tion and switchboard operation, typing- nf .general cor- -

al areepnndem:e and, gneemment reports, handhng incom-
§ -ing end nutgemg mail end other. generel ‘office"duties!. +

the 16K 1n 1?'1{T :
renge - e
Interested applieents pleeee.eellt o
'Michael Vella ..
The Controller -
_4?_0—?033’: '

STAN DARD
TRUST

CTELLER ' ...
'PERMANENT - FULL TIME

- Standard Trust requareeeTeIIerfe; its' Merkhem I::reneh Preweue 1
; teilenng experience preferrec! : . ;
* Must possess a eperkilng eutgemg pereenelny Selen,' com-
_mensurate with experlenee i

"TO ARRANGE FOR AN INTERVIEW CONTACT MF{ NICK
.-BOURIKAS. i

e
T x - Or forward your resume to -~ -
STANDARD TRUST COMPANY
39 Main Street North -
" P.0.Box 539
Markham, Ontario L3P 1X3
Att: Mr. N. Bourikas "+

DATA ENTRY CLERK

Fer Ierge G M. Deelershlp ‘Excellent cempany benef’ te
end eeEery eemmeneurete thh expenenee oo

PHONE 475 7373 .-
- JoAN CAMPBELL - OFFICE meneeee

OFFICE CLERK
 PERMANENT PART mma

Dunes melude fi ilng, some deta entr\,ir and generei eff ee
dutres. - 5
Pesutlen IS ldeal for mdrwdual whe wants ﬂexlhle heurs Mim-

mum 24 hours - 3 days perweek AT (o

Pleeee reepend in wnt:ng hv June 1et w:th reeume te ol

h .1 ;4-'1“ S i

""..r; :

BAUSBH & LOMB CANADA mc b

“ 480 Denison Street
Markham ‘L3R 1B

* ATTEHTIOH CustemerSemce Supemser %

e $e|_1d resume t_e_ 1 ESSEt
« . . Personnel - f
. PO. ?0-30370 e I_Con;act Pereenne! DEpt.
. Unionville, Ontario~ - ~ |-
" ’ /‘ -.. —
e ¢
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