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3 wlth figures‘and have some typmg and reeeptlen ekli!s Heurs |
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£] :We have an immediate npen:ngfere hnght meture, ‘'self-starter : :
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{7 INVOICING CLERK
’ - ‘_;-.l‘:il b - -

f in eddmen to the eeeurete and t;mely brllrng preeeee the md’ - '_

i §  vidual will :nveet:gete and preeeee eredn netee end reeenelle

E delly ehlpmenée to, lnve:eee i . S |

b i) ;ﬂt [-H_p"'t-l.- o L ; I.:'I :

i Cand:detee must heve preweue I:ulhng or eeeeuntnng experr-r '

L .ence end exeeﬂent eemmumeen?ne ‘skills, ks ;
-,_.PIeeee eenteet Ihe Human: Reeeureee Bepertrnent fur en
epponntmenL BGRNATIT e i* 3 : :
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Pﬁa'ﬁﬁ“a"‘*Commumcauons _
A leeel merketlng end edvemsmg 'ﬁnn reqﬂiree 'the ser- |

weeeefe e ol
‘ BIUNGUAL HECEPHONIST :
ThIS posmen ls in the nghwey 48 &7 eree.
' For further mfonnatlen pleeee eell
Judl Mclntyre at 4711289
:_5. 1 2 mﬁ'mm MR

- WooosheTeRes
- CLERK TYPIST

. W
.

ORISR : reqnlred

Bv nen smekmg eﬁ" ice. Geed telephone manner. Mlscel-
leneeue efﬁee dutiee > -

Ca!l Mrs C Zappulla R
475-1681

e MATURE E){ECUTWE RECEPTIDNIST -

You've been offeréd other pnemene but you enjoy the receptionist
role. You thrive on people contact and creating an atmosphere, an
ambience in your own reception area. ;
Your past experience will allow you to work independently and -
'} performnumerous teekeelrnuiteneeuel',r Theeueeeeeful epphnent
must be an effective organizer.

You will-find this rapidly grewmg firmis truiy eemmltted and

 caring towards their employees.

App!y if veu have a etreng telephnne manner and 50 w. p.m.
- Sendresumeto
Box 4349 .
Merkhem Economist and Sun

- 9 Heritage Road
. Markham, Onterle L3P 1M3

GLERICAL: -~ i

‘Wehave an opening fere junior clerk. Applicant must be geed

]

ere ﬂexrbre 34 deye per week

 CALL CHRIS L
4741605

CLERK TYPIST
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Accounienecemsl.e CLERKS

Due te the grewth of our eempany, we have en |mm3;j| ete epen- '
- ing for 2 Accounts Receivable Clerks. -

- The succeesful candidates should heve e mnmmum ef one ',.feer'.
- experienceinaccounts receivable and te!ephene collections. Must-
“be assertive, self-starter, and heve exeellent nemrnumeeter end 2

* organizational skills.

Cg_mpemwe eelery end exeel Ient heneﬁ ls peekege. Nen ernelung
office. I

P!eeee send | reeume end ee!en,r requnernents to::

. Box 43#5
Merkhem Eeenemlst & Sun
" 9 Heritage Road,
Markham, Ontario
o LPAMS

L Dut{ee mclude enewenng phenee ﬂlmg, mveree preeee-f. |
'elng and generel eleneel werk o

SUPREME LIGHTING &
ELECTRIC- SUPPLY LTD.

CALL 477-3113
DYNAMIC SHOW - -
Peeeucnon COMPANY . ][

requires

‘-’T_ .. SECRETARY

Fermenent pert tlme wnh ﬂe:-nh!e heuree Metu re pereen wnh gned
lypmg ekalle end e:e:el!ent telephene manner Were preeeeemg en
eeset RO L R g e , ¥ _

Jeita Cuntect l.?nde Perter ' ;" ; :
RS CANADIAN TEL-A 'U’IEWS
. :':.'_.'. ; it 4}? 25?7

JUNIOR SECRETARY

Markham computer eempenv requnes e bnght enthu- .
-_suaetre person with a pleasant telephone-manner to work :
[inabusy Sales Depe rtment. Werd perfect or Letue experi- .
_ence helpful -

e ¥

. CALL:
it 5 S MRS, MATHAFIU 4941719

.'JUNIOR OFFICE
POSITION AVAILABLE

-'Veneb,r ef dutlee lneiudmg {eeepnen typmg, f‘ lmg. order entry,
. .etc. Other assets; ‘computerand. werd preeeeemg expenenee
R weuld beahelp. = 5 . e

We are Ieeeted Hwy. 7 & 404 eree, :

j fer further lnfennetlen pleeee contact -
e DEBBIE HAHTFOHD %

1y - 889-1933
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I{-G Peci:egung, a Dmeren of CCL Induetnee Ine 2] is reengmzed as:
‘a Ieedmg custom manufacturer. of aerosol and liquid preduets W
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- HELP!
If you are 3 prefeeelenel ReeeptlemsUSeeretew with excellent

typing, word processing and communication skills, and asense of
humor, we'd like to meet you!

. We are a marketing and communications company situated in
Markham at Hwy. #1 and 404. Beautiful offices.

Pleese call Michele at

4752900

| PLANT

SECRET AR‘f’ "

Atlantic: Feekeg:ng Prn-
- ducts 'Ltd.,.a progressive
and raptdlvgrnwmg manu-

[HARKHAN. . TEWP)
| AII we need is You'

% “facturer of consumer and
: gfggggﬂmsm + industrial products, current-
8. SEGHETARIES 3 Iy,‘neeeneedfnreeeeretery.-

We are looking for an asser-

i o TYP.\'STS

We nﬂ‘er - - :
; _eeeeeeunuevmn first meque X
. .—Free skili i |mpre1.rement :

tive individual who is'good .
-with frguree types (55
.~ wpm), and is able to'work - |.
_-lndependenﬂy ] ’

==Friday pay i ]
a-—Sl'—ahﬂﬂwgﬂf day Pay by Ynnrdutreewrll melude pre-- .|

: | . paring statistical reports, -

MARKHAM - correspondence, . answer-

201 - 7030 Woodbine Ave.

(at Steeles)

.- Call Avery
o {diﬂ} 4?EH'I'ITB

ing phones, and eheek:ng 1
_‘time cards. :

- Weoffer an exeellent salary -
. plus a:full :range of com-::
-.pany pe‘ict; henef’ ts. We are:
_easily ‘accessed by - either 2|}

. ough Reprd Trene:t Train.

Please eell or. eend us a re—
sumal®, - = o N
| Personnel Department .
111 Progress Avenue
Seerbereugh M1P 2Y9

2984166 or 2984164 St

RECEFTIDNIST
ORDER DESK -

PAYROLL
CLERKS

ﬂ
1 Fennenenl Position .-

- 1 Temp (until approx. Oct.88) - .

. Atlantic Faekagmg Pro--
ducts Ltd. is a progressive |
" and rapidly growing manu- _
facturer of a wide range of

. packaging .materials and
consumer products;’ ‘We .
currently - have. opportuni-
ties for two knnwledgeehle

- payroll clerks...- -
Your. duties will- melude
eheekrng time cards, pre-..
paring bank; inputs, check-- |-
ing-bank outputs, prndue- f
ing cost.reports, and other .
_general office duties, .
Your. heekgreund includes
three to five years of payroll
experience combined with
at least Grade 12 education.
In exchange, we offer an ex-

- cellent compensation pack-
age, stability, and profes-.
‘sional development. - . -
Please call us at 253-4164 er _
drop your resume lnte the
merll

covering manufacturer located in
|.Markham has an immediate
.| opending for a receptionist/order-
desk person. We, offer eemnetr-
.tn.re starting’ eelerer =

Cell |mmedleieiyr for confidential:
interview and ask fnr Frenk

4}'5 3235

RECE PTl ONISTI

Hequired with’ exper’ienee,.-"
typing and reception with

~ added duties such as order

- desk, -shipping, invoicing; .
andother eh" ice duties. Mer

% khern BI’BB..

o CAI.L
-~ 475-0505. -

RECEPTIONIST/
: TYPIST

reqmred

Heeruiter

- 111 Progress Avenue -
Seerherengh Ont. M1P 2Y9 -

ACCOUNTS .
RECEIVABLE
CLERK

Pnert:nn eve:lehle fer
an energetic,, eelf—-
motivated indnndual o
Dutles to’include :col- -
leetlene and: releted
‘accounts receivable.
Selected eend:dete
+must have related job
expenenee and’ en ex- 3
“cellent phone manner."
Salary eemmeneurete_-

Fnr Pnnting F' irm -
Hwy 404 & Hwy ?
iCall
fer Intemew

2919175

RECEPTTDNISTI

TYPIST

Heqmred hy computer firm to hend!e re-.
ception area and generel office duties.

|-Pleasant telephone maniner a. must,
| Knowiedge of word processing an eeeet

BI'I:‘JII'BHITIBI’IL [

with experience. . . . For ﬂPbﬂmmeﬂmﬂ
Please .send' resume 4?5-5750
_and eeIery expeetetlen
tu
frerﬂydﬁ:e ree.res an enelei

The.- Mmor

.. ; 1-“3&3'-"10 'E.l s : )
¥ T .!-lmirupﬂth'bﬁd'n'glisi Ht' -. ]

the T.T.C! lof ‘the Seerbnr—_{: ' ; -

|| transportation required;

' Shede‘anrp eleedlng wmdnw { D
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SECRETARY

"ReQHTred fer Merkhemf
-office.. :

RESPGHSIBIRIIBS melude g
.~ answering phones, custom-
- er.inquiries; all 1nvn1e1ng,='
-accounts receivable / pay-
. able, and ethergenerel efﬁee t
dut:ee : 2

SWITCHBOARD!

Mende',r te Fnd,ay

,h- ‘...r*‘-"

cnﬂmoom
. or 294-0521 .

s | swncneonnm 2

Weekends
1".*'eneel hnurs

" Reauire: lfyeueen handlea busytele- T
EqmmsA phone e',retern and heve

P AHT TTM E - good typing's ele[le.... s coiis il

"y Cell us for an eppemtment 2

TELLER

hulldlng 5 g {

CALL DAVID COOK
zaezsaa..-, ot -

Mendey-Fride’y
ONLY

- Inquitiesto
- KEN WALTON

475-6400 -
73_21_ Wn_edbine Ave. _

SECRETARY

Wer require in the Merkhem areaa
bright, courteous and capable indi-
vidual to be responsible for sec-
retarial, clerical and general office
. duties. We are willing to train.
Busy non-smoking environment,

Calf for an appointment:

4?5-6051

- ENTRY LEVEL
$15K -
Telemerkehng Peerl:aen

| Fu!l time. peent:en Exee!lent

' telephene manner an:asset. }
Must enjoy- peeple contact; 3| .
-Some werk expenenee re- i
quired. ' % e

| Werden!SteeIee are.

Ce[l SANDI
an 1_183. B

don wrmk AW

' ' JUN[{)R
PERMANENT F'AHT TIME :
s RECEP i IONIST;' .
i?eeﬁn:j;urreduf?ragggﬂ SECRETBHY il TR

advertising firm Mon-Fri 9
~a.m.-1 p.m. Duties include
| answering phones, wp:ng

-and word processing.
"Must ‘be able to werk,
‘under pressure. Car re-
-quired. Non-smoker..Call:

gl Py
--F-e-l;.-'!h ..i'ub‘_ L
e w Al G

;..- "-"‘hl sﬂi-?;-'_"

Needed fer .small. meurenee
brokerage in ‘Markham: Typlng
skills and p!eeent telephone man-
ner. requnred Office skills and in-:
tereet |n menrenee an asset. - :,. oy

-----
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PERSON
FRIDAY o

Knewiedge of IBM 36
“helpful. Will train. Own-

.a.....-' - -..-'. I.n.‘- r
- - 'ﬁ-. el Tl L T .fa-.-r\-- -.-:'r"'-"-'ﬂﬁ-—--.l.d‘ ¥ wrufa fw.aie

A reputeble kttehen eebinet menu' :
facturer-has an opening for an en--
thusiastic 1ndnnduel to perferm
| clerical duties; & 5.3+ spgv

Cnmpetnwe eelemr end heneF te
If mtereeteel please'call:’

889- 5243

BOOKKEEPER

Truekrng firm in Merkhem re--i ;

CAROLYN
475-9750 -

consmuc':non.
SITE CLERK |

Required in’ Htehmend Hill, -

Office-constructionknow- . | Computerized system. Experi-
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 ledge an’asset. Car_neces-

Sales Help&Age_,,h T

Exeellent henerts and fnendhr werklng -
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BALLY SHOES

Hee an immed;ete epen:ng fer
FUI.L or PAHT TIME SALES PEOPLE

. at eur e
SHOPS ON STEELES & 404 LOCATIDN

.,'-rll

We offer.a good starting selerv, grewth petent:el end 2

exeellent eempeny beneﬁts. :

Pleeee enntect
MR J. MABASIGAN
- 881- 1131 '

SALESPERSON
Male’Feme!e

SALES HELP

Hequ:red fere ﬁne men eeie

thing boutique. Must be able

R e et to work: evemnge -and :
Fer ex’pendmg ‘Ceilular weekende* S L ey
-Phone’ husmese in:Mar- ; L TR -
L2 Applv in perscn at™
" LAZZ CASUALS ~ -

L T e P |

| "khem erea
lypst with a good-ielephone. rremer 11
; WTEII'IPDA‘-'EHI.I'E, : Wﬂmmam
mmda!e(lnt.nmlzﬂs |f ‘mmmiz 3p.m.
493-4400 ext. 490 T ““"4?7-3183”‘"

‘L:e

ARM{}UR REAL ESTATE n.-.c;
MESSAGE CENTRE EAEk

.____._ ::'_:, “'_h_
'- T v i =
TERN] AT
PART TTME: P i
Rt B i

MESSAGE cenme; ¥

Soon locating to a new offic ice €1 o

quires a full time beekkeener Ch

{| encein Bedferd end Lntue 12:

sary. Start immediately. | [ 3an asset. -_-'--g-~_-r ki
Hours 8-4. Salary 20K. - ' pes
. Call NORMA PHONE S | o
or MARY- i A
298 esse 475 6777

EXPERIEN{:ED‘ T *; L_—:-:f.;_.:_ .

; .."* 139Mem$lreet ‘ 11'5;;

.‘1 " - 4 .

" OFFICE CLERK - -"f%f"’,
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