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& 'COORDINATOR $17-19,000 = Cir-

.mmmmumw
excellent typing skills, math apti- " -** culation dept. of this Markham pub-
h.ﬁaandnrgmuonﬂillataf.aaﬁmngm needs a detail-oriented
inthis high profile co. This chaileng-. - : individual to handle order proces-

- Ing position involves wof - sing, coding documents, batching,

- shipments, invoicing (IBM-PC), typ- " . aswell asact as back up 1o custom- | §

..ing bills of | ! docu-... . er service. This could lead into a

° EJ(ECUTWE FlEi:EP 520 800 —
'Public Relations co. requires a
. ‘polished’ receptionist with good
trpmg skills. Switchboard experi-
- ence necessary. Will train on word

® W.P. SECRETARY $20,000. —
. Beautiful offices and congenial staff

: awaasﬂ'iapemunw{'ru enjoysword

" processing the better part of a day.
Start date: April.

® HEEEFTIOHIS’IS $18-19,000. .

Bueé to promotions and co. expan-
sions this dynamic Communication

" firm needs receptionists. One for
their main reception - the other in
their new Cust. Service area. Fan-
tastic growth potential.

¢ JR. SECRETARY E‘I?ﬂﬂﬂ Busy
disribution co. needs a dependable

individual with good typing skills & .

. some computer/w.p. knowledge. A
responsible position requiring the
ahihtytuwarkmtl'n litle supervision.

WE AHE CAREER SPECIALISTS

Tall-r. to us about lhaaa and the many more job opporlunities we offer.

\ -' -“® A/P CLERK $17-18,000.— Young

- - progressive co.-needs a bright,

. energetic individual to handle their
" Accts. Payable and other related
-accounting functions. Excellent

. - advancement uppunamt-.r |

* SHIPPERRECEIVER 515,5&& As
ShipperReceiver for this dynamic

-_ martat:ngm.wumubaheﬁb-mr
dispatching, entering inventory on
computer and re-ordering mer-

| '17 000 CUSTOMER SERVICE -

chandise. Good growth potential.

e RECEPTIONIST PLUS $17-
18,000. A special kind of person
‘required for small growing Rich-
mond Hill Co. Good telephone
manner, some typing and mpumng

: mvaiamg on aum;a.ltar

. EECHEI'AH? ~ $20,000 =. Here's
' aboss thatrewards a iobwell done
- he pays an above average salary
& offers a profit sharing banus for.
that extra effort. If you are a dedi-
cated employee that likes respon-
sibility and appreciates recogni-
tion, then working for this home de-
veloper will interest you.

COMMITTED TO HELPING YOU.

% . I"‘:i -I-E Cmadaﬁ [ETQES'I Eﬂ\l’Elﬂpe ;

i "Janaua Parmanant long & short tarm Tampora:yAaaignmanta inthe

= S qg;umu awa:u:waaa% f@ﬁ%ﬁé% |
ﬁ% i:%fﬁr? ?1%“ Eﬂé?uil Ei—%ﬁb .*-Im-“'%{%' N Eﬁ? '
o FAMll.Y TﬂUST I]PPUHTUHITIES
2 POSITIONS :AVAILABLE I¥
- A GROWING BBMPAHY
PROCESSING CLERK

Inumdual required to accept responsibility for aha{:lung commission’
- split on real estate deals and inputting to aumputar syatam Candidate
‘ should -have previous uamputar or typing aapananaa and atrung '
.communication skills. . '
Gy - JUNIOR ABEDUHT ING I.‘.I.EHJ(
Required to assist in handling of Real Estate Agents accounts. Enrol-
“ment in CGNCMA program an asset.

F'Iaaaa aant:l resume to: -

FAMILY TRUST. -

8 WELLINGTON STREET WEST i
anauanm :ONTARIO: L3P mz“;:?‘: “‘. e f:,a
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'Inaaua- a division of AbmuiFnaa ,I RECEPTIONIS-FI
- OFFICE. CLERK

ﬂaqmrad for amall fuartdl
office (14th Ave. - Hwy. 48

manufacturer..We ‘encourage em- |
pﬂuvaa productivity by offering train- § -
ing, modem equipment, and excel- | :
lent wages. We now have an cpen-§ :
ing at our Markham faaulm.r Muud .
hmaIStaalaa area) fora: - = -}

FILE CLERK

Thisisa parmananl part-ime p-ua: %
tion and the hours are from 1 p.m.to §:
5 p.m., Monday-Friday. The atarun-g _

“'well organized and able to -
- work without direction. Sal-
.ary aammanaurata wﬂh ex-

rate s $7.00/hr. - _ _-._';_panaaaa T
'Eéﬁmﬂﬁ‘ﬂéﬁi B | 294-4432
oo '
e HEC%”;{Q#"ST
*, ! :ﬁnakaaya .I:.:-amraan 8 arn- ana 4 ;
@ !uyOVA ot i,

“LEGAL
SECHETARY

General Practice. Eapanaaca re-
' qﬁii‘]ad Full and part time. Thar
nhi :

A -?'31-3430_ ;

Apulv in paraah :
~ CULLEN -~
COUNTHY BARNS -

477 475
(B2

WHA T AaE YOU DOING
s,a TURDAY; MARCH 26, 19339

~ OPEN HOUSE

Uniuarally Studanta Retirees, Humamakara as well as arwuna cur-
, rently seeking a c:hanga in ampluymant

‘Haaepﬂanlat | *Assembly Workers. * . B
*Secretaries . - .*General Warehouse - -
‘Clarka *ShIpperfRaaawara

{Wurkbuu-a an aaaat)

ETC*. ETG ETC., ETC.

Maﬂ-thamfﬂlchmund HlllfAurara area. ,
| Jufn Us For A Caﬂaa

o, 9005 Lealia St.
st o8 R - Suite 103
Wi I (Hwy. 7 & 404) |
e - 10:00 a.m. - Sﬂ-ﬂpm.,__,
caI.' Tudajf Fur Furthar fafunnaﬁun

area).: Apphaants must be .|

CEATEESS

- 20 yéa’ra of plaamg

WHY TRAVEL. DOWNT OWNI
'HUNT PEHSONNEL

SPECMLIZING IN PERMANEHI' PLACEMEHI’S.... |

Tuyauthacamﬁdaia there is NO COST. wmghproﬂauﬁemam
NORTH SCARBOROUGH/MARKHAM area pay for our expertise in

finding good empiloyees for them. These are job opportunities with
axcel‘.lantbaneﬁta grmvﬁtpotenha!mwarmﬁgn?:ﬂyammanta

13—20 000 RECEP'I'IGNIST!SECRETAHY
——Outgomg Sales Office. .

.- :=Young dynamic company o e e T
20 000 RECEPTIONIST - R e
© . —Creative Advemang Environment
18,200 CLERICAL |
i —+Full training provided
21 ,000 WANG WORD PROCESSING UPERATOH
: —Fast paced environment
23 000 COMPUTER SOFTWARE SPECIALIST
. —Large coiporation
23,000 INTERMEDIATE SECRETARY
—Aurora location
| 19 000 SECRETARY
—Customer Service Department
18,000 RECEPTIONIST/TYPIST
- . —Young growing mmpany 1
21,000 SECRETARY '
| ~ —Chartered Accountant Firm
| 15,000 RECEPTIONIST
i —Entry Leve! Position
16,500 INVOICE TYPIST
_ - '—(Graphic Arts Firm |
| -25 ,000 LEGAL SECRETARY
8 . —Real Estate Law
§ 18,000 OFFICE ASSISTANT
| —Hi-profile company
1 19 000 HECEPTION!SECHETAHY
| —Brand new offices
- 1? DUD CLERK TYPIST. .
' - —Lots of growth putantla]

WE CAN KEEP YOU HOPPING ON SHORT-TERM
TEMPORARY ASSIGNMENTS UNTIL YOU DECIDE

|’} ON THE RIGHT PEFIMANEHT POSITION. .

* For more information -

HUNT! o] | Please Call =~
m - PEGGY OR'LINDA -
Feesoroe] mm- 477—7557

"STEP. aaaah -

_WITH DRAKE

: ..~ e JUNIOR EDHKKEEPEH 18-20K : g
Ara you qu king to become part ofafa st-growing uparatlun wh ere ',ruur’.
high calibre accounting ability auuplad with your aupamauw skills will -
be well organized? If so this rare uppunu nity is not to be rnlaa-ad! |

: Inualalng accounts pauahiaa and receivables an asset. This is an ideal :
pualllun rna:ia Wlth you in mlndl Tup banaf‘ ts! ﬂrdar #Kﬁﬂﬂﬁ e

R HEEEPﬂDN TYPISTS 18-19K - -
If you are an enthusiastic, outgoing professional mdmdual whu loves tu :

someone with typing, a pleasant phone manner, and a mature friendly -
- atutuda An aaaallantuppurtumb,rfurgruv.rth Calltuda*,r Dn:lar #HED?B

.'® PERSON FRIDAY 15K+ PROFIT SHARING - _

t Bored at home?, Here is an »:::-[:.ﬁp.uartun:i!r'v_.ar for an individial with ; a pltah in |
attitude. Your aflaar telephone manner and flexible attitude is all that is
needed for this team oriented company. A combination of typing and

_reception along with ganaral office duties will keep your. day. maumg _
Stap uut lﬂdﬂ'f and join the work force. ﬂrdar #K6080.

: . HEEEPHDMSECFIETAR? aaa+
1 Plush atmaaphara w:th a progressive company. Your word pruaaaalng .
-§ experience and pleasant reception skills will be welcomed in this busy §
B office. A flexible attitude and pualtwa appruaah to working in a Sales/
‘Promotion environme nt an asset. Jum a co- uparanua taam Order §

#5094

. .NOAPPOINTMENT NECESSARY .
THESE ARE JUST A FEW OF THE MANY JOBS AUA!LAELE
“ " CALL DIANNE KEIL or- . -

52 KAREN SHARPE at 471-8551

- 27 WELLINGTON ST. W, (2nd FLOOR) :
‘. MARKHAM, ONTARIO . '~ .~
Euauluaa BY APPDIWENT

--|.-l..

PEI?S ONNEL
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_ DOES THIS DESBHIBE Yﬂll"

ARE YOU: .

® bored at huma’? {ur par‘hapa burad at wurk?}

® a recent graduate? (or about to graduate?)

# raturnlng to the work force? |

' @ in need of office aapananaa'?

. {ar in need of better aapenanaa?]

e in need of variety?. '

® interested in a junior posmun in computers, acauunhng. daﬁaal_,
- typing, or administrative work?

IF SO, WE OFFER:
® a dynamla manufacturing e afast pace

" company anwrunmant ¢ promotions from 'mﬂun
* mallanga B L N ® full training - © > :
- @ _growth ©: T e'a competitive aalaw
& stability - .- - @ great benefits - -

i Gwauaaqu*»a& call at2:95-4164uf29ﬂ~4155and welll ahawyouhuw
“to conquer your boredom and recharge your career! lfiraposs:hla pop
~ your resume or a short note into the mail. We are conveniently located -
.at Progress and Midland Avenues, accessible by hnghway, TT C.,_-.
_andmaScammwgh FlapadTranaaTraIn. o Iy £t

=
= T
= !

il ' Office Recruiter .
_"-'_.; S Atlantia Packaging Producta Ltd
A 111/ Progress Avenue -

Scarboruugh M1P 2’1’9
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maatpaaplathnasathapuanuunfurﬂ,ruu Thnaaumpanuuﬁaragruthur"_ '

SEGREIAHWAQGOUHTS CLEHK
required at Parkview Village "

- Town ufStmfhiIla..
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'Falmeﬂ\\‘illagaaatvaaappmmutdﬂlﬂ%m 2 S
We offer an excellent employee benefit package. .- :

Posion il aialbe Api 25 mmmanmaaummama g

Waraquzraapataaaaimadbaarfui paumtarﬂralataah'altuﬂuuaram
_whalamagraamantmml’arkwaw'agoa]sandubjm .
~ The candidate selected should possess:* . JEERRE ST
—excellent typing skills - . - I8 D
_ —computer skills - word procéssing, aocauntmg pmgrama i gy
-~ strong communication skills - good telephone manner - - A
i |]|'E1"|U||5 E:-TIE"EH e nEEEEEEﬂ" F i E
:nrauarathaparaanwaaraaaahng,plaasaaaaayaurrﬁumabﬂpn’i5.1933
R | ¢

b =
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- Farhtew Village
< 70 Ninth Line South -
Stouffville, Ontario
o, Ll4A3NG
Far additonal information, please call
. Sheila Jones at 640-1940 .

Part Time
MAll. CI.ERK

Publishing company raqaaaa part time mail alark to work 2-3 da S
- per week - to handle incoming and outgoing mail and to pruwda
switchboard reception relief.

Position requires an anargahc individual w:th gaad taiaphana
manner and the ability to get along with athara

Please contact
i~ - Lorraine Daley-.. -
- CAMAR PUBLICATIONS
| 130 Spy Court
Markham -
4?5 3440

RECEPTIONIST

Must have axaallant talaphana mannér, gauci typlng
skills. Salary commensurate with’ axpar[anca oo

et

Luaatlan Hwy. #7 & Laaha Straat

~ Ask for 2
MR. DEITRICH . .

839-2000

l '5-'-:‘"\--'*-*-*-;-7'* e e,
S T T RECEPTIONIST

"

. lllll
.Il..«."'-ﬁ-

Haqmrad ful time far S ortmg Gaada r.arnpamf Apph—

- cant'should have good typing skills; excellent telephone

_manner and-a good cummand uf tha Enghsh Ianguaga
_, WaadblnefStaaIaa area.. EEa oy %

Fur mtarwaw plaaaa call
DORRETT AT *
445-9566 or. 4}'5 2440

T .-",'.‘ .
e "'.":-.;' : H

SECHETAHYIRECEPHUNIST Tnhr
 Ara paﬂy grawmg r.:ara;:a nyina brand new aﬂ' ice is Iaal:mg far an aathuaaa

tic individual to tie their offi aatagathar.h p-araana ble telephone manner, gar:-d
- oral and written English skills, typing axpananaa and tha daalra to Iaam is all:

1 that IS raquuad for this challenging puamun .
" If you enjoy warkmg ina fnandh,r anwranmaat and wuuld like! to wulk in tha

Mad:ham area, inquire hi_.r phuna or aan-::l resume with E-Elﬂﬂ]' axpat:tatlana tu

" TUXEDO ROYALE wi R REUROE AR
185 Konrad Crescent. = . - il
*Markham, Ontario- i o

. 4?“'304 z

Attention: Joan

Sk g e S et BT e P AT el T

. DATA ENTRY.CLERK - -
A packaging machinery
manufacturer located in
Woodbine/Steelcase area -
seeks an individual with
. dataentry skillsto assistin a
- small ‘office. Other duties z
wil include typing; fi Img and’ ;
‘varied clerical tasks. Good'
.*uppurtumw to-learn or. to*
- get back into the workforce.. :
Pleasant wurklng condi-.
. tions, guud hEI‘tEfEIS ‘
- package. .
Please aand raaurna with-
salary requirements to:
ALLIED AUTOMATION CANADA INC.
- 111 Esna Park Drive, Unit 4 |
Markham, Ontario L3R 1H2

ACCOUNTING
‘ CLERK

With office axpenanca-_ﬂ;_r:
for aaaaunta payabla.
duties. - '

We prefer someone pre-
sently taking an account-
iing course (CNA, CGA or '-

."'cammunlty callaga)

-?-___Gaad pay and benef Ia

CAI.L
BILI. BUHNS
4756630+

CUST oM CGNCHEI'E 5

Aﬁwﬁanof
St.l.amaumuﬁ e

.F____.lf

COUNTRYWIDE .

'  UNHMARK REALTY !uc

- ' 'raqmras
EVENING HECEPTIONIST

_r 5 p m-9 p m; twa auaalnga aad
- alternate Saturdays. .. :

Fur aunf dential lntaruiaw aail

LESLEY casmcua.,_n :

471-7702..

DATA ENTHY/
- KEYPUNCH::
OPERATORS

Re uuad for small Mar—

kham office." ;
Warden & Demaan araa
Ay CALL

477 9116

ENTHY LEVEL
- $15K -

Ta!emarkaang Pusrunri o

Full time pualtran Excaﬂant
talaphana manner an asset.
~ Must enjoy peapla aantaat
--Some work’ axpaaanaa re-

- quired, ;7 S ignc: --,-r

I-"'l
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