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BIO\\ 111 o
Pusonnel Services

l PEH:SOHFH!DA"I’ Idealpual— hus:.r G A. Ium Wnadhinaf.

; “”‘hmlnrapefsmnﬁirgtn - Steeles. Utilize your accounting -

-l j;_-hadtmmwnrm:ram- gain
"B .- > cent graduate with kmited office - . per. Knuwledge of Trial Ba-
- -.expef. ‘I’uudaywiﬂ be busy_ . IameaFna:uaIStatanaﬂare-
= Pan‘”l‘f‘m‘anmspf?m}'_“'“’m“m"m'mﬂg_ ‘e SHIPPER/RECEIVER r:uu
- -B|  issuing :heques. some pay-" - -
. : ._FAHALEGAULAWGLI{. Fut i
ﬁﬂmm n‘;ﬁﬁ;ﬂ . you demonstrate potential,
spedializing in; land tiles, real ?mmmsmmﬂmam
estate, small claims, traffic, im- . €f Of tme. $20,000. .

- migration, pardons & landiord/ *e PERSONNEL ASST. - This
tenant legal matters. An in- position is for the person who
teresting & challenging position . ©  wants to be more than a Secret-
offering excellentadvancement. . ary. it you consider yourself a

. Central Markham location. = good communicator, organized
ACCOUNTING-Basicaccount- . and hardworking then admi-

- ing knowledge needed for this - nistering applicant tests, refer-
- - varied Accts. Payable Clk. posi- ence checking, initial interview-
- tion. Some computer know- . ing, liaisoning with clients as

- ledge helpful. $18,000 mth well as perdorming secretarial

100% benefts. .. duties will dtallanga you. Per-
e C.A. STUDENT - $20-25,000. sonnel exper..a "definite asset.
1-2 yr. C.A. student needed for - $1a~aaaan _

- THESE ARE JUST A FEW OF THE
MANY OPPORTUNITIES AVAILABLE

© 107 MAIN ST., UNIONVILLE
~ 471-6060 or 470-1771

" R DATAENTRV CLERK

Ta fill thls paaittan we-are Iaakmg for a person who is
 familiar with data entry and is willing to provide support
. tothe users. Alang withthe reqular duties assignedto this

~involved in-our growing use of. personal computers,
- spread sheet, data base program, etc.

Full company pard benefit packaga and advancement
appartumtras ‘

Apply in paraan ta cr:rmplete applraatmn

C&M FROI}UCTS
189 Bullock Drive
- Markham

(* No phone calls please #)

- GENERAL OFFICE CLERK

F:eqmrad for fast grawmg campany in Markham Dutlaa rnc!ude

. '--i-_l

typmg, filing, answanng phdaaa as-well-a§ ganar’al office duuaa
".as aaargnad . | . -

[

Plaaaa cantact FiUTI-l HiCHARDSON
- 479- 1#-43

JUNIOR SECRETARY/PEFISON FRIDAY

A mini- hualnaaa computer mmpan}r [Wardan & Staa!aa} needs an energetic
-person to perform a variety of office -'.il.lt{EE

- Man responsibilities will include aparatlan of swambaard ;' typing / ﬁlmg and

" other clerical duties. Knuw!adga of WP and computer data entry would be an’ .
asset. 1-2 years work experience prafarral:l Salary to commensurate with
expanance Exaa!iant benefits,

MDS Clantal Canada lm:.
-475 3450 ot

SUPERUISUH DF HC‘BUUHTING
- $37,567 - 343 988 per annum

_ meHawraIMwm;aﬂyaHtkarmi}q:arm:ammam
tﬂﬁlnrihaaasumd&lpamaiﬁamﬁm .

ﬂw&mﬂdwﬁavﬂb&mﬂﬂfmm co-ordnaling -
~and overseeing the efficient operation of Lhe accounting seclion including  §
ﬂammaﬂl:amgaialaﬂarﬂfmmrﬂamgamawlaﬂad B
- fnancial syslem, as wedl as the preparalion of various financial stalements,
repat.mmwaaandmnmrm

- W Ouaiifications: Knowledge of accounling principles and praciices equivalen
1o hat oblained Ihrough completion of 2 professional accounting designa:
lnm;msanummnumyaarar&aladaxpammammpa! .

Duingummdllmﬂa 88-53, plaaaes,rhmldelaiadraawaiam
lion and experience by March 16/88. Only those aancﬁda!es selecled for
anrtarmaaﬂbem{adad | |

Hnmﬁm.rmﬂepaltmn 7
E; ﬁ?ﬂﬂ bkt o Yo ; Municipaiity of

’ BUIND MISSION - SEGHETAHY

INTERNATIONAL

A Chnst}an Mlaalﬂn has an lmmedlate opening for.a caring indi- -
., vidual w‘.ho pOGSBSS&E good aec:etana! word pmaasalng, anddata’
: antry s!-ulla

- CBMI provﬂes ‘services 1o the ponreat faf the poor in over mnety,_
‘countries. The Canadian headquarters, located in Stouffville, pro-
' mmmmmmmmma administered thrmgha-l.rl

" position, the position offers.the opportunity to become -

If irHu an;aw,r NWorking.ifta fast paced, pleasant officé a’ninranment 'we'.
| would:be:interested-in talking to you. We offer-an- axaailant benefit:
packaga wnh lots or room for advancement. =0

RCHITH A WINNER

CALL

DRAKE 'PERSONL

&s;; i o AGGHHHTEFA\'ABLE15K+ G kit

| .-sacaermvmmEpHEsmmaa—aaxg -
Phammaceuticals! Have you you had exposure in this field along with strong secreta-
rial skills? Your word processing knowledge and fluent communication sidls will

__.-mwmmmmmmawwwmmm_

..and recognition. Crder #K6060.

. ACCOUNTS RECEIVABLE CLERK 14515k .
Ready fora new challenge? Use your your knowledge of accounts receivable as you
become involved in all facets of this fieid. In this great atmosphere, you will not

m&gamexpamwemmdpm'gtnﬂwﬂema:ﬂmmt@enf
mabhﬁ&neﬂaﬂbamﬂsamamald‘mhqm Chﬂer#i‘{ﬂlsa

i LAWCLEHK1E-1EI{
Lawﬁ:m&xpanamalms-ameopponmtyyau‘vaheanbnhngfar Dontmiss |
it Join a team of professionals. Potential for growth and advancement. A law

deﬁtgmduataaraxpenememalawﬁnnmngwawuthestanmmﬁmwen
established fim. Order #K6063

A s Mﬂgﬁﬂﬁ CG-GHUIHATGH 19-21K :

established an outstanding opportunity for an omanized .
individual with marketing and sales exposure, Check outgoing quotes, draft g
purchasing memos, off set printing quotes, support for sales personnel are the
keyayaumuneedtatakadaarganfﬂmemmm:spr&chgmwmanf
nﬂaraexaellantrmrs,graauaamwmkersarﬂtapbaneﬁtpadfage Don‘trmas
this opportunity. CaJI mm'&ﬂar#i{m ;

FoRni ol JUHIDHS WELCOME 15K +
Emenema'!am:awhatymarathgfm’??wmlﬁngcapameam:de would

beappqmatadmmﬁuamppomra . Reception and clencal duties-A § |

rawan:ﬁng oppcrtumtyr Order #ﬁcﬁt

" NO APPOINTMENT NECESSARY ,
THESE ARE JUST A FEW OF THE MANY JOBS AVAILABLE
. CALL DIANNE KEIL or
KAREN SHARPE at 4718551 -
27 WELLINGTON ST. W. (2nd FLOOR)
MARKHAM, ONTARIO
'EVENINGS BY APPOINTMENT

PEI?SONNEL
RECEPTIONIST/SECRETARY

FA3d FF

=" w
T

- DRYVIT QUTSULATION SYSTEM LTD
Call Mrs. Leaman

- 764-5315
{between E:?_.ﬂ - 5:00)

@ wonp processing/ |

“the. nalional community of Christian churd'l-as and ml'mduala
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perience.

For busy Office Equipment Company. Muat hava

If you are a high schoo! graduate who is eager to apply 1I,.rauur skills mth ag
leader, look to these opportunities with State Fam... .. .
Tape Librarian... for our Scarborough Office at Brimley Road &401. You :
-l will maintain tape inventory control systems . and hstmgs for ::-ur Data §
Processing Department. ;
Policy Service Clerks... to assist with mail andfile deliveries. You wu[l
also be reapnnauhle fnr var:uus t’fplng dut-es and pullw assembly §
activities. :
3 Microfilm Records Glari: to handia mmraf’ lmmg am:i mmrnf‘ Im in-
dexing via CRT terminal input.:
j DatalnputOperator...a chaliengmg entry-level positionin nurﬂcmunt- :
ing Department. -
Clerks... for our Markham Office at Staeres & Wardan, Yuu will perfnrm
filing, typing, ta!ephnna work, and data entry. -
We offer competitive salaries,'good benefits, monthy cost of Iwmg _
‘bonuses, and career growth within non-smoking environments, . -
To apply, please send your resume to Betty Rockall at; The State Farm
Insurance Company, 1801 Bnmtav Huad Snarhouugh Dntariu, MH-'
2H3; or ::all her at_ : '. i :

o,

SECHETAHY

Required full time for ganaral saaratanal dutlaa in a Mall Manage-
ment office. Knowledge of fax machine, typinig, telephone system
and lease documentation halpfu! Salary cumrnanaurata with éx-

_CALL VR sranrs 479-5530

WORD PROCESSING OPERATOR

good typing skills, 50 wpm. Expenenca on Ward
Perfect would be prefarred | e "

SALES CO-ORDINATOR

Candidate must be organized, detailed and good with fi-

gures, Must have good telephﬂne manner and panpia siulla
. Must be abla to work under pressure. .- .

CALL: Karen Manina -

491-9330, Ext, 260

OFFICE EQUIPMENT INC.

- '} 525 Denison Street
- Markham,’ ﬂntaria L3FI 188

| Oﬁlce
Opportunities

Look to Your Future!

: 298 5015 _
. "An Equal Oppnnumty Emplmrer’ ‘

= W
e
S

= al
T,

» Premium Incentive Points
towards valuable gifts for
each hour worked

v Tenific assignments for.
Secretaries, Receptionists,
Word Processors (IBM
5520, Xerox 860 plus),
Clerical, data entry

%4 Asa;gnmenta are in your
neighborhood,
Scarborough, Markham,
Willowdale, Don Mills

- Fnandh_.r ataﬁwa haten

‘I’uur needa are what matter tn us
WHY HEEITATE‘?'“

'CALL ANITA TODAY
4919605

RECEPTIONIST

F:::r F'nntmg campany

Stealas-Wuqdmne area.

--pleasant phone manner
.and some typing.

475-6800

ORDER DESK

*" " Permanent Full-time
N T T (o T A% SR
Ulllemv & Buch located -

Lo L] r

:§i>.in” Richmond Hill; ‘offers'an ' |.
‘employment opportunity to

an energetic, well organized
individual -to assume this -

~important role.
Major duties inclyde: -
e Order entry.

. I ¢ |nvoicing.

@ Customer service and :n-

-1 _Hﬂpldlv gmwmg collision:

~Experience preferred but -

Q'Campatuﬁva pay plan and
" company benefits rncludlng

- quiry. .
If you pride ',rnurself in ',rnur
ability to work efficiently to -

-deadlines, have excellent
typing skills: and/or related
axpenence plaaaa cnntaat

Mauraan Bruwn, :

7316260

Praductlon
Clerk

- Fubhahar raquuraa a Pro-..
duction Clerk/Typist effec- -
tive April ‘88, for temporary .
rEpIacamEnt to mid ‘89.

"-,Applrcantz should have ex-
cellent 'communication .
skills, aptitude for figures, -

.. PC experience with: Lotus
spreadsheets, Print produc- -
 tion E}tpEI'IEHEE' an asset

Starting salary $1? 900.
- Attractive anmpany be~
‘nefits.” .

anattnn' chhmnnd Hl'l

* Please send resume to: Box. -

53, The Liberal, ¢/o P. 0. Box -
-390, Htchmund Hill, Dntartu
L4C 4Y6, - :

Collismn Centre
Clerk '

.centre, requires a well-. '

| gmurnad self-starter for re- - 1

ception and clerical duties.: -

will train the nght candi-
date. "

STATE mni G
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OFFICE CLERK

Hequlred by Ieadmg t'urnltu*'a_
manufacturer to assist in their
'Payroll Department. The suu:&:s-
ful candidate will also assist in

TH[HKiHG ABﬂUT m,, " accounts rewvahle ona part time _
CHECK THEOQA. . - : Iéaﬂa_g axpaaann& preferred, but
ADVANTAGES & BEHEF"’S i ;:}mESSEnaaL We are 'mlr'ng to
» Blue Cross medical |
mverageritar 100 - Kay Vnnda
I gimhnt?ﬁday rpﬁay after - 663 2420
loyed
S W B 15%‘i§§a’r “INVOICE

TYPIST

Good typlng aialls raqu:rad far
small dlatnbutmg irm. Part
time-days. © ¢

Pharmacy / Staalas area

491-9696 %

JUNIOR
OFFICE CLERI(

Shauid have some accounts -
--| receivable experience, typmg
| and general office experience.
1|Fringe benefit’ package. -

$12,480 per year. -

Call far appmntmant

838 1273

RECEPTIONIST/
OTYPIST -

- Immediate opening -

Full time recaptmmstftvplat :
- Capable; reliable"person to
'run ‘small buamaaa office in |
Markham s G

T8

3 . y
L T el i o e gy Y PR .
L " L k -
.
L]
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Cplease call -
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SWITCHBOARD

_Evening/ -~ | ©
{: - PartTime . |7

Good typing skills . antl Sl
plaaaant phone manner.” | 5|y

Plaaaa aall
NORMA c_uaals T

2 |

MARKHAM i TEMP
| Marm anaaa '
. in February
® RECEPTIONISTS
e DATA EHTH l’ t?PERA THR.S'
. ® CLERKS -
o TYPISTS

| WP f!f.’fa 8s

-MAHHHAM ;.

. 201 - 7030 Woodbine Ave.

. oty (et Steelas) -, . -
Call Avery = .

'{HEJ'HMI?D 3

HECEP'I'IONIST!
GEMERAL UFFICE
DUTIES

Compantwa waga and henaf' ts.
Computer skills'an aaaat.




