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LOOKING FOR THAT PERFECTJOB"
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LODK TO DRAKE
B e R ENTRY CLERK 182K _
'Doywﬁndsahsfacuonmngyaurparsonalmmpmerandmld, 2
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with®
‘Lotus 1-2-3 and word

?eapamﬁa and ‘confidential describe you, then this advancing

“company might be the change you are looking
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- CLERK 17-18k

oL EA L EXCELLENT BENERITS - i
Dn 'fou want tu be ‘more than just a secratary? ThlE is, vﬂur
- opportunity to use your computer experience, invoicing and typ-

{ing skills, Communicate using'a FAX machine and correspord § .
¢ “with a variety of clients. Contribute to this busy office: Paraana!ty B
'rewardlng Exea!lant banaﬁtsl Order #K6032. :

MARI(EHNG SE{;HEI'ARY ZE-ZER

g .Caraar paaman, 4-5 years of experience would be a welcome

-addition to this impressive position. Support the Marketing Sales

. force' using your creativity and time management ability. Com-

- plete proposals, prepare presentations'and overheads. Proficien-

"_cy on a pérsonal computer will make the difference. Dicta and
; ,gnad typing skills an asset. Flexibitity to work mrarumal Lots of
growth! Respond to the sales Enmrqnmant and j ;mn a team of

_.'aamputar axpartaa Order #KEU33

IN'I'EHMEDIAE SECHEFAH‘I’ 1?-19k

| ‘An axaltmg uppﬂrtumw awaits you in this fast growing company.

| - Use your top organizational talents to handle a variety of secreta-
~rial tasks in this busy environment.-Data entry experience and
. computer knowledge an asset. Excellent benefits, friendly co-

L 1 vanat*,r the key in your job? If your axpananaa is rnlnlma! bint |
" you have had some office axpasura, youwill enjoy this fast pacéc. §
-"environment of this exciting position. Your day will fly by as you ' §

i warkara, aupar anmammant Calltadayfnrdataala ﬂrdar#KﬁﬂZB

VARIETY PLUS 15-16k

: utilize your typing skills, process orders and maintain lots of
" people contact. Give a_.rauraalf a chanaa to run tha show. Dldar

| #[{Eﬂl‘iﬂ

CHED]T & CDLLEC'I'IUNS CLERK 21k

' {.Ara you dEtEIIEﬂ*ﬂHEHlEd able to handle high volume, accurate §
- with figures and able to assess accounts and make credit deci- -

sions? Then look no further. This rapidly growing company has

|- aavaral openings in their Credit & Collections Department. Profes-

|- sional working atmosphere and aupar banaﬁts Don't hEEltEiE‘.-_ ]

. i_'caa now. Drdar #aaaza

SEGHETARY EDE]HKEEFER Z‘Ht -

: Ara you lnuklng to become part of a fast growing operation where
" your high calibre bnukkaaplng ability, coupled with your secreta-

- rial skills will be recognized? If so, this rare opportunity is notto be § 3

- missed! 'Look forward to-a variety filled 'day as you handle a

.. complete set of books, and uses your secretarial experience to
. “become a:part of this team enivironment of thla dynamic t:um—
B pan'-,f Call fur further details. Order #K3069. - .

i
.

:
i
.

| The |daal aandldaia will possess a rmnimum grada 12 educa- . | 2 | _
17 | Munom 50 wpm:, pieasaik teephone manney | °
] & aﬂ:aﬂmxa:maaaatal E:pam:amud ;.
o |. | Both rn:aima oller compelihe Salary, qaaih :

"] < | poteniat and 3 lud range of company benelils in |

~NO APPOINTMENT NECESSARY -
THEEE AHE JUST A FEW OF THE MANY JOBS .FNMLAELE
-, CALL KAREN SHARPE or
=3 DIANNE KEIL AT 471-8551 - )
- .27 WELLINGTON ST. W. (2nd FLOOR) ..
: 5. MARKHAM, ONTARIO . ... .'
593§ ': faiad E\"ENINGS E-"l" ﬂFFD]HTMEHT DNL‘I’ .
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T
. SHERIDAN

HURSERIES

CANADA § LARGEST INTEGRATED Nuasaw 1l-

COME JOIN A WINNING TEAM
.. &‘GROW WITH US"’Ir

Shandan Nuraanaa Limited has an lmmadlata raqmramam in
, ana _af aur gardan centres for an i

OFFICE SUPEHVISOR

tion* with ‘8-4 years ‘supervisory experience over”cashiers -

: 5IJE'I'IEI']EE WEH |:I=E an EIESEI

N Lt

especi
Rates from $8. - $10. are easily : attainable on'a part

-solid bas:s .whatever suits'your lifestyle.’ Permanent posi-

le to downtown Toronto's salaries, wrm g |
"0ut the a ravaaon af turna-aanaummg aammuang

: {, DIANAaHfAI.ERIE i
i .i' H*;a:‘-*ﬁ

L_':"fau wrll ba raapanalhlar far thar aupawcalan and tralmng af 4- 10" '
cashiers,cash control, purahasmg, haakkaapmg. ancl other .| -

“clerical duties: .

'3“5alary and benefits cammanaurata w:th aapananca Plaaaa fo rv' |

- ward a‘ raauma ta or aaII TR
; -r -:" '“J"F 1 o :

,k e Joer 0°Hean, Managar
Laagacras Gardan Centre "

5 SHERIDAN NUHSEHIES I.IMITED
4077 Hwy. #7, Unionville, Ontaﬂa
1L5 (416) 477-2253

"."«"hyr nattum nff bafarathe Jam ancl work around 404 & Hwy.

| 7:aréa. Lots ‘of expansion’ means lots of jobs available

ally in the receptionfypist and Person Friday areas.

tions are aamparah

B WANT TO HEAFl MOFIE”
Calluafarnmrahfnrmﬂon HUNT] PORARII.Y‘

4TI 7557.._,. : "‘
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: {prafarably in'a'garden“centre environment), as well as good: R
, aammunlaatlan and’ urgamaatlan skills. Sama ar:aauntlng ex-

for. This profes- -
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5 Must haaa gaad talaphana

2_.’ 355-:!-

| TRA‘F'FI:ERT.. I

“the 404 backed up  south of Hwy. 7.
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| | Ouigoing siies cviented indivicua kx ickephone
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Maks the most of a MMMMMHMYMMM

OFFCE OVERLOAD consuitant has a host of
you—whatever yolir schedule! You know you can countanthe

mmmhaﬂa
—'ll'ﬂ"ll'ﬂ‘

mmmmwmﬁﬂmmmmmmu
m;m:aunpuﬂmnmmwm_

- I..'_ -_ :-

'_ZTMMMWHH-::

--ymmda!Typ-g :
:ma.rga atntudaisallmatls:“"' Ea2

: wmmmmm-

e ".Gonaamant Saa.-rbam.ngh iau:a

T amna*nam—ﬂa—aaaa
" . THE WELCOME MAT iS OUT
Youll be able to use your own in-
tiative at thes nendly Scarborough
office! Using an IBM PC, youllen- -
joy setting up a new filing system.
Sheela Kassam — aaa-aaaa
‘Suite 310, : :
100 Consilium Place - .
" Progress-McCowan

anda"'ﬂkﬂ-'- =1

wm—dﬂ-ﬂﬁ |

- 'PUT YOUR PEDF!.EQEILLS

TO WORK!'

‘_‘rm‘laqayrneetrgamg'aehﬁ- ;

jots of new people on this Mark-
ham dad{.-.lusiaitﬂa_

 typing is alf you need. -

__- mmymm—m-aaaa '

' aawmgmaa.
.Gmm##ﬂ&#?

FlHI'.HHE TEHF'D'H.A.H‘\' WDHK IS HUH FEF!HAHEHI JOB

- DRAKE

OF FICE OVERLOAD

HDBEHT HUNT. EDHFDFIATI'DM

= Eaalieneg 190

‘Windo»\is :
and Doors

~ Robert Hunt Corp aratlan isa Iaadmg manufaatarar! dlatnbutar
of premium qualtty windows, daara aunraama and aaatam mtl! %

wark products.-

CUSfﬂMER SEIWICE CLEHKS

BRDEH ENTRY CLERK .
IHUENTORY CYCLE COUNTEH

O

Our aparatlan has openings for the above entry laval paaaaana :
- for dependable, hard working, progressive minded individuals
- witha positive attitude. These aandtdataa must ha argam:—:ad and -

- conscientious of their work.

~ Apply in person with resume and aalara axpaataaana

- Robert Hunt Corporation -
- 250 Bowes Road
. Concord, Ontario

'va 7 and I{aafa Street
~ Attn:' Domenic Di Paolo

- Materials Manager© - = - .
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PART— TIME -
FIECEPTIONIST

mannar and typmg skills. -

o Tige
'NORMA CURRIE

294-1372

Praamua Metal Bampam,r

: raycacaaianmaacamaaacaxa
and Eadaahaannﬂaaaapatgafa

Sales Order- Parsan

-,'. Sales, oty evdry, expediling, pricing and cuslomy
» | service. Picasant lebephione manng, lypng and ac-
- maaetahianaesaatal%aaa:asa'qm .

FIacaphamaUTymsl

- Call ‘Helen at
- 475-9679

raamaaaaaaaam TooRy

| 'B:ma: Honda is a medum sized Dealer

; haclrgmmd in accounting and hawe com- -
| would be helpld, We olfer an excelient

: & AUTOMOTNE'
ACCOUNTING

ship and we require a hands on Manager '
lo handle our Accounling and our general -
office. Qur accounting is fuly compuleriz.
-ed - and “the "candidale should have a .

s puter expetience, Aulomolive axpanaru:a £

-team 1o jon, a wel eslabished company

Sudwaiy pedesy w00 i) aedesman Ve

Jexpiid g hard @ working, - dedicated

. associale who is looking lor a long lerm
commtiment. If wulm'iwaumaﬂy sand .

s 0L resume of phone:

Kerv or Greg Johnslon

100 ‘Bradford St., Box 633,
Earrla, Gnl
LAN ‘3AB -

(70_5) 726- aaaa_.

TYPIST

Engmaanng f rm raqu:rea
- an efficient typist wnth gnad
,_tafaphana manner. -

Hequrred immeduataiy
-'-_Waadbma—StaaIas araa
Eoh Cnl farhw

491-4075

.+~ SECRETARY/ ' -
Vit PERSON'FRIDAY_‘
o 17 t0 19.5K
‘Gra'mng Hmﬁham company raqunraa
: "2 years experience, 55 wpm typing,
- “and some exposure 10 Wordstar or
. Word Perfect to provide secretarial
" assistance 1o President and handle 8~

aranahr of administrative duties.
- Call Viec MacMull

889-8542 or 737- 1600
“Sorving York ﬂag:aﬂ :

- STAFFING
coasmmrﬂs__

INSUHANEE BHOKEHAGE
' WardanIStaaIaa

Hapudly axpandmg mauranca broker |-
‘| has the fﬂllnwmg Earear nppnnumttaa !
_ava:labla : | =

INTEHMEDIATE CLEH[CAL

. '-Far a w.ranan.r af office duties, in-::luding 1
'PC computer, uparatlnns telex and re-| |
~Is:ard kaapmg _- ek & b

JUNIDH CLEHIEAL

: Far thg anq gara;al a!'f' ce duties. . .

" Please contact
Fraak or Ehnataphar Holman
. 4?5-5233 '

! i e g

PERSON
- FRIDAY

hw -.‘i"l.- i‘lt--‘ et

_’_'F_ull tima_pasman in the
- Steeles / Woodbine area.
" Typing, general office -
.and computer axpan-.
-ence requrrad -

L A
MRS BAKER*
5 4756877

PARTTIME - ».~ -
Wfﬂﬂﬂmws EVEN]HGSI

" Wa hava an apamng for pan
: time Data Entry Oparatara
‘experienced on 024-& 026-
;ﬁaqurpmant to. train on aur |
:key to disc equipment. .,
. The ‘successful candldataa
- will work:5 evenings per -
", weekfrom 5 p.m.- 10 pm.or..
'_ﬁpm Npmas
= A/CNIELSENCO. -~
: "OFCANADALTD.. -
160 McNABB STREET .. -
MAHKHAM ONTARIO?-“J_; g
~L3R4BB: >
4?5-31-!3

}-Must’ hava aad

e b o it N Y

NS T A A o S AT

"Fﬁ ok ':"""""h"'"

S e R

. pany.

"ﬂi',Gaad beneﬁt package

Versaala persana requtred far busy Spornag Goc-ds

* Woodbine and Steeles aréa.
For an mtamaw plaasa aall Tna at

4459566/475 2440

I.EGAL SECRETARY
REQUIFIED ’

For ama]l North Yark firm to’ wark for a llt:gatlan l&W“,“El‘. |
| TU START IMMEDIATELY | |

I'
. ¥ e e e R e Bk T

YT L s

F"u&f Me

}' .-i'l#_'j.- .Jl'r

4-'-"‘"
,,;

typmg s!a!Is, gaad talaphana rnannerﬂ g
'-f_and a good command of the. Engl:sh Ianguaga

ga of PC an asset anly

“Calf Kelly
- 665- 1458

LEGAL SECHETARY
"FULLTIME

Haqurrad for ganaral practlaa wﬂh ampha als an Haal Eatata Shar- -

thand an aaaat

PLEASE CALL
4715151 -

~ MARKHAM LAW FIRM
] requires .
Expananned Convavannar

~“Please apply in wntlng ta
-+ . J. L. Cattanach
ce‘a {_!attanach Hindson, Suttan & HaIi
-, 52 Main Street North -,
' Markham, Ontario _'-j. |
L3PAXS o

PART TIME OFFICE HELP

BB afu’l ; "‘“s"f' e

.lh'

"ﬁ'!-l*‘i"lnr!:rn.-*-"
i-'-l\'F-'"

Wa raqmraqi uatﬂ Mav 15tlj,,q parttrma pafaan from9:00 -
~am..to 3:00 p.m.,,.5 days a week. $5.50 par hﬁur Oﬁ”ce
experience an asset but not essential. . e

fniw .-_CALL47?-7900-f.'

i LY

Ask for -_Las_lial-;-'i‘ ¥

altuaaana and work Iaada

Recaptlon/
Ordar Desk

We are looking fnra consci- =:_
entious individual with:
good typing skills and tele--

.funr:tlnns

Call’ Dahbna far appamt—'_:‘
ment. "~

731-2464

erdra Lift industnas l.td
 (Hwy. 7 - Leshe) -

SECREI'ARY
RECEPT IONIST

Haqalred lmmedlataly b'f a

computer firm to handle re--
ception area and genaral_.;
office duties.” Pleasant tele-:
phone manner’a must, knaw-;
ledge of ward pracassmg an_;.-

asset. 7
Far appa:ntmant caII
' 475 6750

SECHET ARYI
HECEF.’UONIST. ,
. INCH & MARKHAM .

Elar.tramaa manufaalurar ra-
. quires enthusiastic: paraan for. .

usual afﬁce duaaa.

x : L .
'Il I-".,.'_ 5
L

HiOHE ?54-43!3
To a0 Intarview

RECEPHUNISTHY PIST

_____

- Duties rncluda raaapaan a_.fpmg, f Img and athar funaaana as raquqred Appl:
- cant should have a gdod telephone manner with excellnt typing skills. Word
processing knowledge an asset. Mustbe aaahla and ahlata ha ndle a va riety of

Sa!arf aammanaurata wﬂh axpananaa

| P!aaaa call Lynda '.'.'ra-f
LT at474-0455
21 10 arranga mterﬂaw

: phuna mannar to. a-:capt a1
-1} variety of.duties.and wil- |
-1 lingly aaarat wlth anv aﬂ‘aa.. '-

o
tll T 'l. 1= L L]
* owsl el e -'--'.‘-l.i'll.

| 3 X - ]

Smal] fnandlv Insurance
off' ce reqalras a fuil tlma
persan. FARRA A

typing and baakkaapmg
--raqmrad Computer ‘ex-
~perience would be'an
- asset but is not essanaal

Hotrs 8 30 a m. to 4 30
__ p m

cail Mr Vala

ar Mr. Barland

foram -~
- appn.m_tm.ent i 1

5 4712720

- UNE mx'naaw INC. |-
SR s SOt o
EvEHIHG HECEFTIDHIST

E p. m.-9 p. m. two aaamnga and
‘. alternate Satarda',vs o

Far aanrdanaa! mtamaw aaII 2

LES!.E'I' CHEFAE’:I{
L ATATI0

ORDER DESK
CLERK

-' :!"l-"-ql-rl-l-'-l-l-ru-.-

fﬂeqmrad Tor amall afﬁaa in Marli:ham

"Road / Nashdene area. Mﬁﬂwﬂm'i
clude: typing and general office work;
-,Oﬂ‘iaaamanm
‘we will train.’ Persons re-entering the . -
;mrkfaraaarmamrapatmcanalso,“

prhr
HB-?BG

I.

-“.i

in 1
. b SEE -
e ﬂ"-,‘l..'_—"'! ..l.'r"*l-‘\
Ly A R T . i

waaldbaanaasathﬂ"""r' !



