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%4505 PART-TIME 355 52

ﬂeqmred lut ..-'.huil rﬂlﬂ-lfn-n._ in® a husy
Emergency. Dept. Sl-ufie will inelude day!.
night and altérnate weekend fotation, Ap-
, pl:-eant must have excellent tvpmg ﬂulis & :
gnrnd mterpersma! skills? % kot AT
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Requned iur a day pu.uﬂtm. ﬂuh: w:l! in-:
clude rotations between 0:600-18:00 hours -
and workifig werrﬂrd weekend. Mast have -
typing skills of 50 w.pm. and tnmﬂedge uI

I Eequned to  assign available accommoda-
tions 1o’ patients admitted to the husp-!el.
This position will involve working rotating- |-
evening and night shifts, including alternate
weekends. Appliants must_have demons-
trated good organizational skills and muel.
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Thrs pen llme day position mlheﬂadzelegv :
Dept. réquires the successful applicant 10 | -
have e:c:el‘!ent filing skills, knowledge of |-
office’ procedures,. and good communica-
tion skills, Minimum 1 year related experis
ence and gm:-d typing skills a definite eeset

Qualified applicants may. submil re:umes
em:l m I:IUI:IE shlft H\rallﬂbllllf 102
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_nequwee an:

Ftemenee Eyeteme Ine deelgnere
manufacturers and maﬂ-:etere of micro-
computer based s}.reteme for res-
taurants and heteie weﬁr:lwﬂe mn-enthr

Adml'mstratwe

“Assistant
Preduct Merketmg

Flepmtmg to the: VP of Product Merket
ing, the successfull applicant will ha:ﬂe
vamadnuntetrehueduhee IﬂrlheFrn—

Iduet Meﬂ{ehng Depefﬂ'nenL

Gl.rellﬁed applmanm must haue a m:n:-
mum of three years related expeneme
and must passess a typing“speed of
60+ wpm. Previous mmpu!em-.rem
processor experience is essential, along
with excellent- v.rntten end erel com- |
mumeetren 5Te!Ie s i

_We effer a eernpreheneme emnpenee—
tion package . including “a full range. of
employee benefits: Qualified appﬁcente
are invited to send their resume, etatsng,
salary requeemente in ‘confidence to:-
‘Cynthia Gollert, Personnel Coordinator,

-"Remanco’ S:.rs‘:ems inc.,-30. Centunan
Dn'ure.- Me:kh.em Cintem LGFI EEE.
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,Here isa l‘e'eureue eppertumtf to.
3get your foot in the door of a dyna» ;
-mi¢c North Searbereugh firm. .
We heee animmediate epen:n_q Ier
ﬁemem':e whu enjoys: peap!e con-
act, typing, | has good comminica-
tten eI‘-uIIe and has a flair for. hand--

venety nl’ r.:lullee

requsree a-

:Remanco:Systems :Inc.,> designers,:

menufeeiurers and me.rketers of micro-;°
enmputer based ‘systems for res- -
sI-'.~11.lrenteen-u:l hetele wcu'lr:rm-u:le eurrenlhr

Order Entry Clerk

Flepe-rtmg :e the Sales Adnumetrehen
 Manager, you will be reepene'bIe ferdeJ-
:ly data ‘entry functions,”in"addition-to.-
.genéral office duties. The ‘Successful

' candidate will alsobe requnred o pemn-
fpeteenvenm:eemniermprqeete and °
‘will’ be responsible- for- generetmg
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MAII.HGUM I:LEHK ﬂ‘.l Enﬂ Lete ei
veeew Backup switchboard and recep-
- tion. Driver’s license :eqm:ed fer banhag.

* " Victoria ParkMcNichol.- -

- CLERK TYPIST $12- S‘.III: ﬂutgemg,
H'IEIQ-E:'IH: individual to do Gopy typingand ..
- "invoicing. Excellent growth. FuH training -

- provided. LeslieHighway #7.

"'As'.eell,wehaeese-fereleﬂlﬂpnﬂm

; f: eva-ltable requiring -

*p 1-2 YEARS I‘.JFHCE EIPEI'.IEHCE
PATRI‘.Z’II.L CLERK $16,500. Cumpt.ﬂeneed
-bank payroll for 120. Deductions and :
benefits administration.-Large, gmmng
. -.company. Victoria Park/McNichol. -

- JUNIOR SECRETARY $16K.

i -eeestaeeeteehtﬁf Office Manager. Typ-~ -

" ing plue a variety of duties,

Pereunal

including

.~ personal emands. LHIIeHm' .
- .TYPIST $15K. Strong, accurate typing. Ex-

~ . cellentspelling. Lots of growth inthislarge,
- professional company. McCowan'd01.:

- RECEPTIONIST-TYPING $14,500. Bng’ht.
; *’eeergeee individual with good typing and

. communication skills requir

#

- individual. Good growth

ed to the’

..mainstay of this busy, growing firm.-
“MarkhamEllesmere. Ex. benefits. -

- RECEPTIONIST TYPIST $15,000-16,000K.. .
Ourdientinthe Don MillsYork Millsareais
. looking for a outgoing and emhuereelre
potential.- .

~JUNIOR ATJMIH ASSISTANT EIEGW

+.18,000K. For a professional
- office. Tons of growth potential.
fer ;umer typist.. . ;
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* GALL CHERYL DEVEAUX OR -
- WENDY CARPENTER AT 433.6880 =
'CAROLLE VESELY AT 296.0952

i ALSO ‘THESE AND OTHER POSITIONS i i
3_A'1.’A|LAELE. EUEI"IIHE APFDIHTMENTS e

Consifium

‘7 3rd Floor |

PART TIME
PERSON

Ie reqmred fer 3 mghte 3.
- 'week and Seturde',fe to, heIp
| ; with:general ‘office. duties in.

'-._-the Warden and Steeles area.

ience

|| - necessary,: but: geed tele- -
' .'.-',phene ekrlle a muet

HECEPTIUH 499 8449
PART TTME Reeemlunrsl Eecreterr I'appmx 25.

| hours) required for Vetérinary office. Shift work
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requrred lmmedreteli,r
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- Dutlee inelude eleneel werk end
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" ALLeTATE

' FIJLL TIME ..IDE DFFDRTUHTTIES

: We heve entr',r level elenee! posi- .
* tions'available® in: eur New-~ :

- Qualified eendidetee eheuld heve T
- # -High School Dlpleme g bt T
: -l Mlmmum t'fpmg speed ef 35

ehtwe:‘ f-_. 11
mpany | |
benefite meludmg pref‘rl sharing, ;.
plue eppertumt:ee for future -.’_ '

-'1-|,
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| For Semer Exeeutwe of Heel Eetete-’-
| experience. Must be well groomed, cap-;

| cellent typing and shorthand. Expeﬂenee;
| on Xerox Memer-,r Writer an asset. Have:
;| the ‘ability to ‘cope with’ a variety of:
K 5 e;tluetlene and geed eemmumeetten

b | skills :

{| .and rating manuals..Some _

eEAL ESTATE. ﬁ;—;m
'SECRETARY:"

feewred

S5 _

Fer bue»,r real: eetete ee!ee 3

- office. Must. be’ -well-orga- -
“nized, with:a’ pleasant
~"manner, and enjoy variety. "
Cendldete should like deal- .

+ing wnth the public. Full time..
_Pleasecall .-
Betl.“yr Webber. -

At 294-1372
Extene:en 242
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EXECUTWE
" SECRETARY. -

Cempene in Markham. 3-5 years

able of deeitng with the public, have ex--

Nﬂhl SMUKIHG CFFICE
Frem 0US 3 ppheente
““need not apply
Celt Carol Omr 254—13?2

INSURANCE
OFFICE
REQUIRES HELP

; 'The pereen we dre Ieeklng
for will be familiar with the |-
-automobile policy.wordings

LI

knowledge’ of- property
‘personal linés an asset. |
“(Broker Aee:etent} Typmg S

“required. - '
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i RADA MECHANICAL
477 2173
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.- == or Peter Steee'f
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FuII ttme
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Salesperson ‘_,_;j
Requ:red h*,r Ieeel Cnrn-"
I -munity. Newepeper to work -

:-5 days per week: for our
hUS'f Classifi ed depe rtrnent %

§  Duties’ wnII rnelude enewer- i

“ing meemmg efeeelf'ed calls.
“and eel:elt:ng new end
nngemg feeturee. i, 1

The eueeeeeful eendldete i3

- will possess above average’
+ epe!hng“wpmg end tele-_ |
; phnne manners. . v

" This: peemen ‘offers eelenf,-. f
. plus commission and is an -
excellent” ﬂppﬂrtunlw fer._ ¥
“the right person. " -

. For interview pteeee eeII
Dewne Andrewe AT

BB‘I 3373 '
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"HEALTOR DEVELCFER" el

Serwng York:Region from
- Markham heedquertere
- Much more than just a job, |
~ this position.is:a reel 1
-opportunity -, '

“for:.

references.

; '[JUTET EH{JETIEI‘IEE EI:'I ESSEI

Pleaee eell
‘Raffaela’

ar5. 1441”' f

Fer mtemew

COST
ACCOUNTING
CLERK -

requ:red

*.experience an-asset.~
'C.G.A. program‘preferred.

'Cer reqmred Good. eelen,.r
Pleeee eenteet

4}’5 363?

.‘-'Q 1-111-

EXPERIENCED |
SECRETARY/
RECEPTIONIST

PART TIME
3 3Dem A; aupm

Mendev Fridev

477 8970

RECEPTIONIST
Fer hlgh Ernf‘ Ie

P

geed typmg end
cemmumcetren ekllie

Steelee & Weedbme
$15 000 te etart

474 0632

RECEPTIONIST/
TYPIST

. Call
475 3300
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WerdenISteeIee

Smel[ menIifeeturlng efﬁee
.Switchboard, t',fplng end
; general -office dutlee Exeel

Heure 9 em 5 pm
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pe prefeeetenel With exeellent
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'Ablllty to tnei helenee, eem-

: Feraver-;hueyeff'ﬂe g S
“Cost:analysis;/ preduetlen &
-inventory control. . L &
Computer, menufeeturmgi"_ )

1-2 year level.of CMA. urf—?

Fregrenee Ce -Z

Att'rectiee he'n-e'meke'r :

We heue a JUNIDH peeltlen 3
~for someone who is dynamic - | |

:-on our busy. phene and has -]
- accurate’ typing. Located in - :
the Werden & Steeiee__eree. '_ o]

Ient benef' . ; ,-_
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