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~Clerk/Typist -
York -Central Hospital re-
quires an experienced
ClerMyplst-Receptlnnlst _

¥ - to join our:busy. Human -
i Resources: ‘Department. -

The sum:essful applicant
“will haue good com-
munication -and interper-
sonal ‘skills, 50 wpm. typ- .
ing and prewnus person-
nelexpenence

Qualified applicants are
invited to apply to::

Human Resources,
‘York Central Hospital,

- L4C 423
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FREE
"LANCE:
OPPORTUNITY

Small Eﬂjﬂ'fﬂbfe setting for
persunable individual with
good typing and bookkeep-
iIng background. Compute-
rized environment. Per Diem

| rate to start $8.00 per hour.

:| Working conditions offer fle-

1| xibility and technical
training. -

Send resume to:

--27 Whales Ave.
Markham, Ontarm
' L3P 2C4 -

PART TIME REAL -
ESTATE RECEPTIONIST/
- TYPIST

with flexible hours.,
“Vanlage 48 swil-
chboard. Typing 50
w.p.m. Call W. Stelling
.. 438-1020 :
- Hnyal LePage Real
. Estate Services Lid.
.~ ... 898 Markham Rd.

.+ Scarborough
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.Maternity leave opening start

Sept. 15 to Jan. 19, 1987 for GIRL - -

'FRIDAY -varied duﬂﬁ mainly re-

ception and office routine. Victoria

Park and Steeles area. Call:
Lo 4997333 .

- OFFICE
CLERK

Requ:red for filing and
general office duties in an in-
surance bhoek office.” -

" Rod Beaton
- 294-0722

UNIONVILLE

We require a mature individual with a pleasant’ telephnne
manner-who enjoys a small office environment. Duties
would include telephone, receptmn and assisting with cler-
ical duties. Preference will be given to those with bookkeep- .
ing or figure related background and would be most desir-
able to individuals wishing to re-enter the work force.
Please send details in confidence, of your wnrk expenence .
and saiary requirements to

-~ Box 4165 -
 Markham Economist and Sun
9 Heritage Rd. ok
Markham, Ontario - -
: L3P.1M3

s RECEPTIONIST' |
For husy uff' cein Wnnd bine & 404 area. Must be experlenced anc!
have typing slﬂlis . |

Flease send reply with resume and expected salary to:

it B R i erdm a0
- Markham Economist & Sun
" -7 9 Heritage Road
Markham, Ont.
- L3P 1M3

] ¥
_ 10 Trench St.,
. chhmunv_zl Hill Cntann

| in until job is_done. Call Patty

. COMPUTER CENTER and SYSTEMS

ACCOU NT S
HECEWABLE
COLLECTOR

"~

i -

" Michele Mut rgel -
_ Personnel Coardmatnr
Olivetti Canada Limited -
3190 Steeles Ave. E. .
Markham, Ont.
L3R1G3 . .
" (416) 477-8250
Ext. 275

Grow with us in interna-
tional business specializ-
ing in childrens’ pruducts
in Markham :

_Excellent wurklng cnnd|+"-
tions and benefits.:. ! 2ol :

Must like busy qurmal
atmosphere.. ;

- Receptionist
-Typing and good oganizational
skills a must, as well as friendly
telephone manner. Call Kathy
Pope. .

Customer Service
Experience . in retail uperatrnns
and/or customer service a must.
excellent telephone skills to. .
handle Watts Iina calls Call Cory
.Elton. .

| Sa_les Secretaw
Experienced, energetic, non-
" clock watcher who wants a
- career and who is willing to pitch

-Trlpp .
Accﬂunts Recewahle

' Experienced person required to
‘handle collections and recon-
ciliations of accounts recewable
Call Raymond Chan,. -

4740101

Sun Life of Canada
Has immediate Junior openings in our

gFiEA located at Sheppard and Victoria
ark.

Must be a recent high school grai:!uata
and willing to do shift work.

Please send resume with salary re- -
quirements to:

Trish Eagle
200 University Ave.
Toronto, Ontario
M5H 3C7

- For more lnl’nnnaﬂnn please call:

RECEPTIONIST/TYPIST
Full & Part Time

We have an immediate opéning in

our administrative dept., for a

‘Receplionist/Typist with an ac-
curate typing speed of 45 w.p.m.

The successiul canmdata must

Olwettl Canada Limited r.:urrentlv I‘Bql.III'ES an Ac:munts Hecewable Cullectﬂr The :
- responsibilities: of the ‘position will include: te!e
- accounts and cheque applications. -

" .. Thesuccessful mnd:datewnll havemu

Phune snhc:tatmn recunmlmg &
YEETS Wllectmnexpenenceand am:urate t-;pmg’ -

Interested apphcants are mwted tu cail or suhmlt a resume tu

~ RAPIDLY
* EXPANDING

BUSINESS
. Requires

Errght conscientious per~
son, preferably with some
buukkeeplng experience to
work in aca:uuntmg depart-
ment. Call:”

2043700

- SECRETARIES
~ CLERKS
RECEPTIONISTS
Do you 'iike_"thé corporate
~world but not the commit-

~ ment? Why not choose the

days you want to work. We
have long term, short term
assignments, and part-time
positions available in Mar-
kham, Don Mills and Uptown
'anﬂntu

If this flexible schedufe ‘

appeals to you, give us a call.

TOWER PERSONNEL
482-5560

BT Ty, & Wy iy -

ol yin

SECRETARY

| Secretanr, mature, respunm-
ble required for small con-

sulting engineering firm in -

Steeles & 404 area.

Experiennﬁ with I.E.M. PC
multimate w.p. software.
Bookkeeping experience an
asset.

Non-smoker preferred. 60
plus w.p.m. with 2 year ex-
perience.

‘ 477-_-379’3
SECRETARY
REQUIRED

Within a well established sta-
tionary manufacturing dis-
tribution centre. Self-
motivated person capable of
‘doing a multitude of jobs.
Typing 55 to 60 wpm.
‘Ev?udbme & Steelcase area.
all: '

475-5566

Between 9:00 a.m, and 12 p.m.
* Ask for Brenda

have a pleasant telephone manner. I

Rose Burrer
292-5335 Ext. 203

' WAHTED PART TIME ' |
ffm :emdn
Growp L v

"WANTED
PART-TIME SECRETARY |
4 hours per day, ﬂemhla IlthB Apply

in person to: ;

Young Chang Canaﬂa Corp.
5240 Finch Ave. E., Unit #7

Thursday Sept. 11-Wednesday Sept. 17

Between the hours of 9 a.m. and 4 p.m.

Sufance, Tatemﬂsmru

“RECEPTIONIST/SECRETARY.

. andlor accounting helpful, -
‘Send or defliver resume 1o:

required by young dynamic food senvice -
equipmant distributor. - This people
oriented function requires pleasant
telephone manner & moderate typing
skills. Some knowledge of computers

Gurdnn C. Brown & Co. Ltd.
:mnmmAu ,Unit110

¥

CLERICAL WORK I

-Hunnmg arrands must be able to

drive a car. Must also be mature
and responsible. Part-time.

_ CALL: 298-3333

RECEPTIONIST

Required immediately in the'
Steeles and Woodbine area. Re-
~ ponsible person with good tele-

phonemanner Tvpang necessan.'

' Natalie Woods
475-6800

OFFICE
CLERK

' We needﬂﬂexlble Grrl Fnday
- towork full time. Who enjoys -
variety. Apphcants should
have good typing and be
~willing to help in different de-

~ partments and on mmputer
as required. : .

-Exposure to computer and
general office experience re-
“quired.

Call 475-3637

Or apply' in ﬁersnn to
. 3415 14th Ave.
Near Alden and Hood Rd.

PERMANENT
PART TIME
SECRETARY
REQUIRED

: For busy real estate office. Hours
| . 1:00 - 5:00 pm, Monday - Friday

ALSO
. Temporary part time secretary re-
quired until November. Mon,

- Wed,, Fri. 5:00 pm - 9:00 pm. Sun-
-~ day 10:00 am - 4:00 pm.

Fur appmntment please m}ntact

Marg Maclntv,rre
294-1372 Ext. 200

Part ':l'i'rne
'OFFICE
CLERK

Heqmred fﬂl’ general office
- duties, typlng and data entry.

Mar!mlie Mall area. Contact:
Mrs Hilt

| Real'_EéfaLe ﬁp'praiéal
Secretary

We require an efficient, responsi-
ble individual for a full-time posi-

| tion immediately.

The candidate must have a
pleasant professional telephone

‘manner, as well as accurate typ-

ing skills. ‘Some dicta typing is
required.

| Qualifications: Typing proficien-

¢y, congenial persnnal_ity, cap-
able of working on own initiative.
Recent references reqmred

penence Real Estate office ex-
perience an asset..

Benefit package. Own trans-
portation. Warden-Steeles-
Denison area. -

385-0302

HECEPTIONIST
TY PIST

Required by

Corporate Communication
company. Experience neces-
- sary. Bookkeeping skills an

asset.
479-2582

LEGAL

SECRETARY
Heg! Estate .

Minimum 2 years experi-
ence. WnudbmefSteeEes
, area Call:

Debbie
4741717

LEGAL
SECRETARY

For sole practitioner’s office in Un-
ionville area. Concentrating'in
mrporata’mmmerdal

- Word pmr:essmg skills required.
Salawmmmenwratemthexpen-
ence.

- 477- 2263

| oriented mdw:duals may apply at:

... 2943934 .- |

IIWOICEI
TYPIST

; Reqmred lmmedaately Must
have accurate. typing (50
w.p.m.). Béaver Creek area

~(Leslie & Hwy #7). Call: . :
-:;:-731;693‘0";?;

INVO[CE
CLEFIK

- Data entry experience, must

- speak clean fluent English.
Typing speed minimum, 40
wp m. Call: 7

Mrs. Matarazzo

475-0523
“Junior
Secretary

Required for the Head Office, Per-
sonnel Department, of a large re-
tail drug store chain located at
Keele-Hwy. No. '}' :

Candidates shnuld have good
typing .skills" and shorthand
ability. _

For more mft:-rrnatlnn p!easa cafl
E; McGrali

6694900

o
Experienced -
TYPIST

Required |
30 hours/week. Aggressive career

Bank of Nuva St:utm o
‘Bathurst and Dewlane

Salar*,r commensurate with ex-

- SECRETARY
REQU_IRED |

Mature, person, with payroll

-experience. Must have own
car, Wundbme & Steeles
area.

- 475-6192

" WORD
PROCESSING

Fart trme word pmc&ssnr."
typist required up to 20 hours

- per week. |.B.M. !Wurd Per-
fect an. asset.

Reply to
~Rod Beaton

294-0722

“ CUSTOMER SERVICE/SECRETARY

impont Company, Corre nce, telex and
goeneral office duties. mannn manner re-

" quired for order desk and customer service. Send
rasumea and salary expacied 1o

Comstar Trading Co. Ltd.
17 Wigmore Dr. Toronto, M4A 3E4

751-4309

PLUMROSEINC.
has an opening for an energetic
RECEPTIONIST/TYPIST

Is & chailenging international environment

your styla? do you meet the following -

crilena: ; ' '
* good interpersonal and

communication abilities
* flaxibility oftasks -
= excellent typing skills

For immadiate considaration contact: MR. M.
RING and convince hima that ha should see
you lor aninterview.

10 Melford Dr. Scurbnmugh
298-8770

ACCOUNTS
~ PAYABLE
CLERK

B JUNIOR CLERK
PUHCHAS]NG & 'I'RAFFIC

- I- '. b
‘3""-‘-

We reqmre an. energetn: self-—
starter to join ouir busy Head Office
Purchasing & Traffic BEpanment.
Typical duties include: typing, fil- -
ing, fu!fnwmg up.on’ “hlpl’]‘lEl‘ILS

job training will be providedto the '

typmg skills. Salary, benefits, on- '

work week make up cumpensa-
tmn package. - ,

Send ynur resurne to: "

-HUMAN HESCUHCES DEPAFI'IMEHT
'CANADA COLORS & CHEMICALS I.TlllI
80 Scarsdale Road - - !
Don Mills, Ontario M3g Zﬁ?

NU AGENCIES FLEASE

HECEPT!ONISTHYPIST

'  PERMANENT PART- TIME -
'1:30-6' p.m. or 2 p.m.-6 p.m.
(Hours negotiable} .

' 'He'qulred tmmedratelv for a Print-

ing Company in the Victoria Park/
Steeles area. The candidate must
have a pleasant telephone manner
and accurate typing. . . .
This permanent .position uffers '
competitive starting salary plus
excellent company paid benefits.

1 For an appmntment r::all

- swﬁcﬂamﬂbﬁvﬁm i
For small advemsmg cumpanv
Must have good telephone man-

“|ner.and typing skills:- Full time

position. 9a.m.-4:30 p. m. Preasant

' wnrl-:lng environment. .

‘l'nrk Mrlls.fﬂun Mll!s area s

JR. SECRETARY

For sales department Must have
good communicational skills'and
type 55 wpm. Good cnmpanv be-

nefits. Contact: . o
Mrs. Laver'f

2914211
NOHMAN WADE CO. LTD.

rthoicnsh dyligagoos - McCoy anfdm &
Attention: Bill Barrett . | “"”L i T

R CULLECTUR?
TRAINEE

Company located in Markham Rd. and .
401 area has immediate opening for -
trainee in the Collection Dept For’
.appmntment call; - - ; .

Mr. Dennis . 5
25'_!2113 oot ._'

HECEPTIONIST
TYPIST

required

Fur hﬂme rmprnvement
cnmpany Markham area.

475- 5460
8:00 - 5:00

— [ L

ROYAL' LEFAGE =

RECEPTIQNIST

Hequnred'fur'busyr real estate com-
pany. Part time position, evenmgs
and weekends.

Call Tracy
471-4800

. CLERK
General office duties, pleasant .
telephone manner, insurance
background an asset.

299-8456

LEGAL SECRETARY
Experienced for Scarborough
general practice. Full or part
time. Dicta, shorthand.

267-1148

SUNLIFE
Requires secretary for busy sales
office. Experience preflered, Send
resumeto: - :

‘ 245 Falrview Mall Dr.
wmnwdale, M2J 4T1

CLEHK—T'\"PIST

With.an apmude for ﬁgure:s re-
quired for expanding company.
. Salary commensurate with experi-
ence, Good mmpany fringe be-
nefits.

~ Apply in person to
WHITE ROSE CRAFTS &

NURSERY SALES LTD. -

$ea5ﬂnal full-time, invoice typing,

accurate with figures, small office,
leasant working cundntmns :
arden/Lawrence area.

757-3691
ORDERDESK .

pmmﬂnmulspm. st Do
- S0l starter. Typing S0 wp.m. 10 Include
order Kng & general dues. For an ap-
pleass Call Mrg. Phyla Wilkems,

293-7336

and routine clerical work. This'is -
an entry level position and nn~the- B3

right candidate. We're Iaukmg fur :
a Grade 12 graddate with accurate

site Fi tness Facili ities and a 35hour - e




