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INTRODUCTION

VITA supports mpy files to deliver video in a streaming display, as well as an embed code
option for YouTube, Vimeo, Facebook and SketchFab . You can find instructions on how to
embed code in Part 2 of this manual.

For larger videos, optimize your files and break the video into chapters of not more than 75MBs
each for uploading.

UPLOADING VIDEOS & VIDEO RECORDS

STEP 1: ADD THUMBNAIL - THE "HERO SHOT"

It is best practice to assign an image — or Hero Shot - to represent the mp4 video. If you do not
attach an image to the file, it will not have a visual representation within the record and will
appear in all search results like this:

I - . ™
Vi .
~~ All About Salt &
— Generic
A& Thumbnail
S




As opposed to this:

Bob Brown EU Strike up the music the band has begun The
ennsylvania Polka. Pick out your partner and join in the fun The
ennsylvania Polka. It started in Scranton, it's now No 1 It's bound to
ertain you Everybody has a mania To do the polka from Pennsylvania
fhile they're dancing Everybody's ...

Hero Shot

| ]

Adding an image overrides that generic thumbnail.

To start the process, choose and upload file from the VITA dashboard

Manage Records
Add Record:

and upload file

e without a file
e as a Birth, Marriage or Death (BMD) entry

Search or Update Record

e Prooflist [last added first, from the indexes]
e Top 100 Records [aka: the last 100
records added, from the database]

e Record id: go

Assign an image:

To upload an image, choose the Media type Video (because that is the record template you
want)

Choose Thumb & Regular from the drop-down list in Category
Then click on add file and choose the image file you wish to represent the video

Once you have chosen the image — click on Start Upload



Main Menu

Add Record
Title

Templates
——* Media type

——* Category
Label

Split PDF

Select File |

Bob Brown Interview: All about Salt

[ ISelect one of the options below] |

Image Text Object Audio Publication
Mewspaper Place Ship 2
[ Thumb+Regular ) s @
[

o Yaes No >
Yes (=] No =

- (-] J ] J
Add file... /Start upload| Cancel upl

Genealogical Resource

Clear Form

After the image has loaded — click on the Continue button to access the file/tech data screen

where you will upload your video.

Main Menu

Add Record
Title

Bob Brown Interview: All about Salt

Templates | [ [select one of the options below] $ |

Mediatype | jmage  Text @ Video =~ Object  Audio  Publication
‘ Mewspaper Place Ship @
Category |[ Thumb-+Regular AL
Luhol| o=

Image resize |° Yes — Nog

Split PDF |

Select File |

‘ﬂaso hv.lﬂv

BobBrownScreanshot.|pg 34.60 KB

Genealogic

Note: The “Hero shot” now appears on the right side of the record. This will be the visual

representation of the video on the public site and in search results




_l-with.ploaded file. without upload Duplicate Create new template View entry in public site
m File/Toch Description Geography | Admin | Groups
> o
No Item Type has been assigned.
Sortable Date has not been assigned.
Earliest Year has not been assigned,

Latest Year has not been assigned.
This Video record will not display in the Public Sites.

Alternate Views: VITA, Dublin Core, MODS, RSS, Atom, Solr
Bob Brown Interview: All about Salt

Description

Media Type:
Video
Copyright Statement:
Here's a boring default copyright statement
Terms of Use:
Anything can be b from the Refl dep it if you bring dark chocolate to
the desk as a gift.
Contact us:
Test PG 6.0 test
wlewis@ourdigitalworld.org
http:// ges.mar h yofthegr ca

Request this image
here

Somewhere else
In Canada Create electronic postcard

Comment on this item

STEP 2: UPLOADING VIDEOS

Note: For larger videos, optimize your files and break the video into chapters of not more than
75MBs each for uploading.

To upload your video, on the file/tech screen, click on Associate another file with this record
Notice that the Thumb & Regular image files are listed as part of the record

You can also capture Digitization Details in the fields below the display window

Display | FilelTech | Description | Geography | Admin | Groups | Links | Deiste

Technical data: Bob Brown Interview: All about Salt (id: 528102)

No Item Type has been assigned,

Sortable Date has not been assigned.

Earliest Year has not been assigned.

Latest Year has not been assigned.

This Video record will not display In the Public Sites.

File summary

Thumbnall
File Exints: heips:icata Vitalooliit c/parineny Tosshi/ Testi0000521 102t jog (Detailetict) \
Thumbnail views

Regular /V
Flle Exiata: heton Ndata vitatooliot o9

To cecar tha links click and deag the thumbnail of sort icon up of down the list

Associate another file with this >
rocord

Associate & STSRTING media FLV
with this record (dev)

Embed video (YouTube)

Associate multiple page files with
this record

Digitization details  [Help]
Operator

Equipment |

smm‘




From the drop-down menu in Category, choose Video (Multiple allowed). Use the Label field
to identify the video clip. This is particularly important if you are uploading multiple chapters to
one record.

Main Menu >> Update Record

Add file to record
Title |Bob Brown Interview: All About Salt

——————— Categ ideo (Multiple allowed) B
_) Labd@wmn:ewiew: All About Salt Chapter 1 -

Image resize |o Yes ~ No @
Split PDF | ~ Yes © No@

Select File |

+ 4] @
Add file... Start upload) Cancel uploa

Main Menu > Update Record

Click on Add File, then Start Upload to load the video

Main Menu - Update Record

Add file to record
Title | Bob Brown Interview: All about Sait

Category | (Video (uultiie alowod) e
Label | inserview win Bob Brown: Al About Sakt Chagear 1 @
Image resize | @ Yes  No@
SplitPOF | Yes @ No@

Clear Form

Seloct File |

el.g.s._..g

775M8
TestS0000625078 1V.NO4 (] ’ ° l

Once the video has loaded, click on Continue.



Add file to record
Title | Bob Brown Interview: All about Salt

thlm“mwum Ak

Llhd| ot Sren It A1 sbout 53t Chagter 1 @
Image resize | Yes  No
SpiitPOF | Yes O No?

Gt

Select File |

TesB0000S2R07E1V.MPY 1.75MB

You'll now be taken back to the file/tech data screen where your mpy4 video is now listed as
part of the record.

W3In Menu - dearcn -~
Create new record: with uploaded file: without upload Duplicate)  Create new template  View entry in public site
to.  File summary Digitization details
Display | Fie/Tech | Description | Geography | Admin | Groups | Links | Delete

Technical data: Bob Brown Interview: All about Salt (id: 528103)

No Item Type has been assigned.

Sortable Date has not been assigned.

Earliest Year has not been assigned.

Latest Year has not been assigned.

This Video record will not display in the Public Sites.

File summary

Thumbnail
File Exists: haps:idata vitatookt calpariners/Testi Test00005281001 jpg [Detalis€ait)

Regular
File Exists: hips:data vitatookd, calbaroan 560000528100 jpg [Detals/Edt|

Bob Brown Interview: All about Sait Chapter 1 [Video)
Flle Type: MP4

Associate ancther file with this
record

Associate a streaming media FLY
with this record (dev)

Embed video (YouTube)

Associate multiple page files with
this record




STEP 3: ADDING & REPLACING CHAPTERS & CHAPTER IMAGE FILES

Add subsequent chapters using the same workflow as in Step 2.

Main Menu Search

with uploaded file; without upload (Duplicate Create new template View entry in public site
File summary Digitization details

Display |- FilerToch Geography | Admin | Groups | Links | Delete |

Technical data: Bob Brown Interview: All about Salt (id: 1457)

No Item Type has been assigned.

Sortable Date has not been assigned.

Earliest Year has not been assigned.

Latest Year has not been assigned.

This Audio record will not display in the Public Sites.

File summary

Thumbnail
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train000001457t.jpg [Details/Edit]

Regular
File Exists: hitps://data.vitatoolkit.ca/Partners/Training/Train000001457.jpg [Details/Edit]

$ Bob Brown Interview Chapter 1 [Video]
File Type: MP4
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train0000014571V.MP4 [Details/Edit]

3 Bob Brown Interview Chapter 2 [Video]
File Type: MP4
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train0000014572V.MP4 [Details/Edit]

Associate another file with this
record

Embed video (YouTube)

Associate multiple page files with
this record

To add a thumbnail image for any chapter, click the Details/Edit link. In the details screen and
in the Files section, click Add beside the thumbnail option.

Files:

Original File name: YWr@sorSaltMine1953-MP4sound.mp4
Thumbnail: Add

Normal sized Video file (MP4): Test600005282041V.MP4  Replace
File Size: 7752545 bytes, File Type: MP4




Upload a thumbnail image file using the dialogue box. Preview in the public site:

Order reproduction

Comment on this item

Create electronic postcard /
Bob Brown

Interview: All
about Salt
Chapter 1 «»)

You can replace the thumbnail or video file by using the Replace button

Files:

Original File name: WindsorSaltMine1959-MP4sound.mp4
Thumbnail for Video (JPG): Test600005282041Vit. JPG  Replace

If new files have been uploaded but old files (of any size) are still appearjp§ here, the
image is probably "cached". Try opening the individual image and then FT - Reload
Normal sized Video file (MP4): Test600005282041V.MP4  Replace

File Size: 7752545 bytes, File Type: MP4

Video chapters and their associated thumbnails will appear in the right sidebar of the record.
Simply click on a link in the sidebar to play the video file or chapter. If you do not see your
replacement image right away, do a hard refresh of your browser screen or clear your cache.

STEP 4: VIDEO TRANSCRIPTIONS

To make your record and site meet accessibility requirements, a full transcript of the video
content must be provided either as part of the public-facing record or a non-displayed full text

available for screen readers and full text search.

Full text searchable transcriptions can be added for public view or as non-public text. It is



advisable to add at least Clip notes (i.e. keywords, timing, chapter summaries, etc.) to the

public record to guide the end user about the video content.

To add your transcription — or chapter notes —to the public side, use the transcription field on

the Description data screen.

Personal Name(s) | Help

Corporate Name(s) | Help

Description ﬂ B & 9 Help

Notes | Help

To make your video fully accessible, enter the full transeription, chapter
hits, etc., here.

The transcription will appear in the bottom of the Description screen of the public video record

Description

Media Type:
Video
Copyright Statement:
Here's a baring default copyright statement
Terms of Use:
Anything can be borrowed from the Reference department if you bring dark]
chocolate to the desk as a gift.
Contact us:
Test PG 6.0 test
wlewis@ourdigitalworld.org
http://images.maritimehistoryofthegreatiakes.ca

here
Somewhere else

In Canada
h
To make your video fully accessible, enter the full transcription, chapter

10



For non-public display but to meet Accessibility requirements, add a full transcription plus a
scene-by-scene description of the video content in the Full Text input field of the File Details

Screen

File summary

Thumbnail
File Exists: https:/data.vitatoolkit.ca/partners/Test60/Test60000528103t.jpg [Details/Edit]

Regular
File Exists: https://data.vitatoolkit.ca/partners/Test60/Test60000528103.jpg [Details/Edit]

$ Bob Brown Interview: All about Salt Chapter 1 [Video]

File Type: MP4
File Exists: https://data.vitatoolkit.ca/partners/Test60/Te 005281031V.MP4

To order the links click and drag the thumbnail or sort icon up or down the list.

Label: H

Bl Brown Inlmrview: AN ok
Wit Gy v 561 Gharmchens 0 ek with for the Latel
Categorny:
Wickeo

Files:

File name: TestBO0005280751V.MP4
Regular file (MP4): TostEO000528103 1% . MPY
Fite Stve: T750HS bymes,  x Fite Typa: ME
Put in public display?: | Help
o Yes Mo

Index the text in this file?: | Help
o Yes Mo

T i off F pou Parv Lisiaace: Tpie weswTre of T Rare cormen (M 8 o DOG s
those fles Wil newd to be noeosds

Full text: | Halp

To meest WCAGHIADDA accessibility requirements you need to
seene description of multimedia files.

Eroly a transcription plus, for video, a scene-by-

Add full ranscription Fere



EMBEDDING VIDEO & OTHER OBJECTS

Embed< iframe> code from YouTube, Vimeo, Facebook or SketchFab right into your VITA

record to share, manage, preserve and enhance discovery of your local history videos.

As with streaming mpy videos, first assign animage to represent the embedded video within

the record and for all search results.

STEP 1: ADD THUMBNAIL + HERO SHOT

Following the same process for streaming videos, upload a screenshot using the Media type

Video and category Thumb & Regular

Add Record

Title | ‘community Digitization Project

Templates | [Select one of the options below]

—————> Mediatype | Image Tsxt@ Object — Audio
B e K A<

Labdl
Image:anlu|n Yes  No@
Split PDF | = Yes o No?

Select File |

4

Publication Genealogical Resource Newspaper Place Ship @

197.83 KB

Sod G

12



STEP 2: UPLOADING VIDEO & EMBED CODE

Once the record is established, click on File/tech

Main Menu > Search

J~—withploaded file: without upload Duplicate; Create new template  View entry in public site
Display | File/Tech = Description | Geography | Admin
s

No Item Type has been assigned.
Sortable Date has not been assigned.
Earliest Year has not been assigned.
Latest Year has not been assigned.

This Video record will not display in the Public Sites.

Alternate Views: VITA, Dublin Core, MODS, RSS, Atom, Soir

Community Digitization Project

Groups | Links | Delete

Description
Media Type:
Video

Copyright Statement:
Here's a boring default copyright statement

Terms of Use:

Anything can be from the
Contact us:
Test PG 6.0 test
wiewss@ourdigﬂa}woﬂd_org

http:/im yofiheg ca

here
Somewhere else
In Canada

Hero Shot

if you bring dark chocolate to the desk as a gift.

Request this image
Comment on this item

Create electronic postcard

On the file/tech screen click on Embed code

Associate another
file with this record

Embed code

File summary

D

Thumbnail
File Type: JPEG
File Exists: https:/data.vitatoolkit.ca/Partners/MHGL/MHGL000129995t.jpg [Details/Edit]

Regular
File Type: JPEG
File Exists: https:/data.vitatoolkit.ca/Partners/MHGL/MHGL000129995.jpg [Details/Edit]

Full Image
File Type: JPEG
File Exists: https://data.vitatoolkit.ca/Partners/MHGL/MHGL000129995f.jpg [Details/Edit]

To order the links click and drag the thumbnail or sort icon up or down the list.

In YouTube, Vimeo and Facebook, either right click on the video or open the share>embed option

below the video screen.

13



SO Vicit with Hanry
¢
U

Share

f|vlc|8ke] tlo]«|inlx]

n
u
https://youtu.be/vstK7Ix8EtY
D Start at
1l
iz

AT visit with Henry

<f Share this video

Lin Social

+ Show options

3226ea3bbl"

This video will be embedded at 640 pixels wide.

This embedded video will include a text link

Copy the embed code

r

Manage your badges

Our new brand
symbolizes ou...
Richmond Hill Pub...

a day ago

Led Zeppelin -
Stairway to...

See All

14



Embed Video

<iframe width="560" height="315"

see="htps:www youtube com/embed vaK 7Ix8ELY*

frameborder="0" allows"autoplay: encrypted-media®

allowfullscreen></iframe>

EMBED OPTIONS

Show suggested videos when the video finishes
Show player controls.
Show video title and player actions

] Enable privacy-enhanced mode

In SketchFab, click the “Embed” option and choose the settings for your embed object then
"Copy to Clipboard”.

Kurala kylamaki workshop in Turku, Finland
3D Model

Lassi Kaukonen 15}

| rouow | v
Y, Download 3D Model Add To @ Share Rep




Embed viewer

Kurala kylamaki workshop in Turku, Finland
by Lassi Kaukonen

Kurala kylamaki workshop in Turku, Finland by Lassi
Kaukonen on Sketchfab

AU I TS YT Y I ReT E S RC T uETr
share src="https://sketchfab.com/models

/45cab@8a88d34fbebe93b1b1b9f36b98/embed"> </iframe> <p style="font-
size: 13px; font-weight: normal; pargin: 5px; color: #4A4A4A;"> <a

«@ (D COPYTO CLIPBOARD -

Customize embed settings

7z ¥ © Q

Description

Show Caption
Show model information

Theme

Dark Theme @

Brand

Remove watermark link
Remove watermark

Ul color
# ®

Code format
Use BBcode

(® LEARN ABOUT EMBEDDING (@ API REFERENCES

Paste the code in the embed code field in VITA

Embedding An External Video
Label | interview with Halyna Huba -

Embed code ||<iframe src="https://player.vimeo.com/video
97h=32; 3 i

350"
fullscreen; picture-in-

>

0. C 04809">Halyna&#039; s
Story</a> from <a href="https://vimeo.com
/user19875879">Share the Story</a> on <a

href="https://vimeo.com">Vimeo</a>.</p> 4

Select the "Share" icon and chose the "Embed" option that appears.

Running time |Running time is optional but if not entered yields runtime of 0:00

00 Hours 03

CGubmit D——

Minutes Seconds

VITA currently supports: YouTube, Vimeo, Facebook and SketchFab. Contact Help if you want us to consider additional options.

Copy the embed code and paste it in the space above here. Vita will adjust the width, height and other options when it displays the video.

If an appropriate thumbnail for the video does not appear on the resulting screen, use your computer’s screen capture routine to capture a frame from the video. Click the
[Replace] button next to the "Thumbnail for Video" to upload your replacement thumbnail. It will be reduced to the correct size automatically.

Click on submit.

STEP 3: EDITING & REPLACING FILE DETAILS

change the video label
change the run time

Add a label for the clip, the embed code and the video run time or simply use zeros and edit
the run time in the chapter-level details screen in the Files area (see below).

As with Mpy videos, on the details/edit screen, you have the option to:




e replace the automatically generated thumbnail

e make the video public or non-public (e.qg. if you want to keep a video file with the record
but not publicly displayed)

e add full text transcriptions at the file level and make the chapter level transcription full
text searchable by clicking “Yes” to “Index the text in this file?”

Click on the update/edit values button to complete the embed process and commit any
changes you have made to the record.

Label: Help /
News Primer

You only have 50 characters to work with for the Label.

Category:
Video

Files:

Original File name: https:/'www.youtube.com/embed/DUep4Dx1kb0
Thumbnail for Video (JPG): Test600005278551Vtjpg = Replace
If new files have been uploaded but old files (of any size) are still appeafing here, the image is probably "cached".

Try opening the individual image and then SHIFT - Reload
Run Time: 02:28 (148 secs.)

0%  hours 2% minutes 287 seconds /

Put in public display?: | Help

O Yes No /
Index the text in this file?: Help

O Yes No
Turn this off if you have uploaded multiple versions of the same content (say a Word .DOC as well as a PDF file), so
that we only index it once. Note: one of those files will need to be indexed.

Full text: Help

To meet WCAG/AODA accessibility requirements you need to supply a transcription plus, for video, a scene-
by-scene description of multimedia files.

/

Click on Update Record to return to the file/tech screen
Continue adding video chapters as required.

Click on the Display tab to preview the video record

17



Your record, with any mp4 video and embedded video, will look like this:

Art talks about OCR processing

Video Description Comments (0)

)9( Open Source OCR for Large Collections of Scanned Doc... 0o ~»

-

Lty

Watch later  Share

Comment on this item

Create electronic postcard

Video (40:53) «)

Add and manage record (10:12)

Descriptive data screen (17:45)

News Primer (02:28)

Using Digital West Van
(03:38)

Once you have loaded all of the videos, you can continue to add descriptive data to the record

from the data management screen.

See the Adding and Managing Records manual for information on how to add data to a record

on the VITA Toolkit Help site.

18
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