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INTRODUCTION

With VITA you can showcase oral histories and other audio features to further enhance your
organization’s digital collections. This manual will take you through the various steps in
uploading and displaying audio files.

STEP 1: ADD A THUMBNAIL — THE "HERO SHOT"”

It is best practice to assign an image — or Hero Shot - to represent the audio file. If you do not
attach an image to the file, it will not have a visual representation within the record and will
appear in all search results like this:

o ™

Audio Recordings =%

<Generic Thumbnail

| _ rma |

As opposed to this:

Hero Shot




Starting on the VITA dashboard, choose and upload file to begin the workflow

Manage Records
Add Record:

and upload file

e without a file
e as a Birth, Marriage or Death (BMD) entry

Search or Update Record

e Prooflist [last added first, from the indexes]
e Top 100 Records [aka: the last 100
records added, from the database]

e Record id: go
Assign an image:
To upload an image, choose Media type Audio

Main Menu

Add Record

Tite | wiloughty Poka

Templtes ‘ [seectoneofthe cptons below] [§

—F Miuw| Image ~ Tedt - Video ~ Object\ 0 Aucio ) Publication ~ Genealogical Resource ~ Newspaper ~ Place ~ Ship @
cm‘ [seltonect trecpicrsceln] [ @
.|
Imagmsi:a|oYes N
SpIFtPBF| Yes ¢ Nop

Select Fie |
+ 0 0
Add .. Startupoag] Cance

Main Menu

Clear Form



Category Thumb & Regular

Main Menu == Add Record

Add Record
THle | ilowghay Poks
L 4
Templtes | et v o teptirs o]
Nediatynd.__[Sect e fte ptios bl 0 Audio ~ Pubicaion ~ Genealogical Resource ~ Newspaper ~ Place ~ Ship @
—

Regular (Only one &llowed) @
Image rsaln+ Full mage Only e alowed)
smm Reversa (Only one allowed)
Stereoview (Only one allowed)
Datail (Multple allowed) Sl Fom
SelctFig 1ol Pl Depy ol
Audio (Multiple alowed)
Video (Muttiple allowed)
Page (Multipie alowed)
Tent fle (Muliol alowed)

Main Menu »> Add Record

Click on add file and choose the image you wish to represent the audio file

Main Menu >> Add Record

Add Record

Tt | Wrloughty Pola

TS| st e et ] ]

Iledlllype| Image ~ Text ~ Video ~ Object © Audio ~ Publicafion ~ Genealogical Resource ~ Newspaper ~ Place ~ Ship @
Catogory | Truma:feguls Be
Label Q

Imaneruln|o'|‘es NoG

SlePDF| Yes o Mo

Clear Form_

Select Fle |

0 (]
E— M el
N 105K8 0le
w WileughbyPokeMusicCoverog Q Q

Main Menu > Add Record




Once you have chosen the image — click Start upload

Main Menu >> Ade Record

Add Record

Tite | yiloughty Poka

Templates | [5eect ne of the optos beow] [
Mediatype |~ Image ~ Tex! ~ Video = Object © Audio ~ Publicaion ~ Genealogical Resowrce ~ Newspaper ~ Place ~ Ship @
Category | Thumbsfeguir Be
Label ?
Image resize | 0 Yes ~ No@
SplitPOF | - Yes o No@

Clear Farm_

Select File |

+ 0 l
Add e\ Staet uploadCancel
S

V' 19.3KB 0l
}_I I! r WilloughbyPolka-MusicCoverjpg Q I

Main Menu > Add Recorc

Once the image has loaded, click on Continue

Main Menu >> Add Record

Add Record

Titl

‘mwwka

Tmﬂu‘ [Selctane of the ptons belw] [}
Nedatype|  Inage Tt * Vdeo * Ot 0 Audo " Pulcain " GereagaResure  Newgaper * Pace © Stp @

Cﬁm‘ ThunbsReguir Be
I.dill‘ ?
Inige sz | Yes o
8pl|P|JF| Yes o Mo
Selct e |
Iage has loaded
WikoughbyPolka-MusicCovejpg 193646

Main Menu >> Add Record




You should now be on the data management screen where you will upload the audio file
Note that the image — Hero shot — is now displayed on the right side of the page

This image will represent the record you have now created for the audio file on the public site and in all search results

Main Menu -~ Search -~ Results
with uploaded file; without upload Duplicate; Create new template  View entry in public site

| Display | FileTech | Description | Geography | Admin | Groups | Links | Delete

No Item Type has been assigned.

Sortable Date has not been assigned.

Earliest Year has not been assigned.

Latest Year has not been assigned.

This Audio record will not display in the Public Sites.

Alternate Views: VITA, Dublin Core, MODS, RSS, Atom, Solr
Willoughby Polka

FILLVUBUDY FOLRA,

Description C : .

Media Type:
fud Hero shot
Copyright Statement: N —————
Here's a boring default copyright statement
Terms of Use:
Anything can be borrowed from the Reference department if you bring dark chocolate to the desk as a gift.
Contact us:
Test PG 6.0 test
wiewis@ourdigitalworid.org

ca

here CAXT! 6 ¥ NILLOVENT,
Somewhere else
In Canada

Request this image

Comment on this item

Create electronic postcard

Main Menu -~ Search -~ Results
with uploaded file without upload Duplicate. Create new template  View entry in public site
| Display | File/Tech | Description | Geography | Admin | Groups | Links | Delete

STEP 2: ADD AUDIO FILE

Click on file/tech to access that data screen

Main Menu -~ Search -~ Results
ploaded file: without upload (Duplicate, Create new template  View entry in public site

bt
| FilelTech | Description | Geography | Groups | Links | Delote

Display

o &
No Item Type has been assigned.
Sortable Date has not been assigned.
Earliest Year has not been assigned.
Latest Year has not been assigned.
This Audio record will not display in the Public Sites.

Alternate Views: VITA, Dublin Core, MODS, RSS, Atom, Solr
Willoughby Polka

SALAVUBULY POLKA,

Description Comments (0) d ‘

Media Type: |
Audio
Copyright Statement:
Here's a boring default copyright statement
Terms of Use:
Anything can be borrowed from the Reference department if you bring dark chocolate to the desk as a gift.
Contact us:
Test PG 6.0 test
Mewis@oumignay:oﬂd.om

http:/fimages. ca

' CAPT? 6 5 NILOTERL,

Somewhere else
In Canada

Request this image

Comment on this item

Create electronic postcard

Main Menu >~ Search >~ Results
with uploaded file: without upload (Duplicate] Create new template  View entry in public site

[ islay | FinToch | Oocrpion | Guography | Adnin | Groupe | Links | Do |



To add the audio file, click on Associate another file with the record on the left sidebar

Main Menu -~ Search -~ Results
with uploaded filo. without upload (Duplicate] ~ Create new template  View entry in public site
File summary _ Digitization details

[ Dispiay “|_FilerToch | Description | Geography | ‘Admin | Groups | Links | Delete |

Technical data: Willoughby Polka (id: 528109)

No Item Type has been assigned.

Sortable Date has not been assigned.

Earliost Yoar has not been assigned.

Latest Year has not been assigned.

This Audio record will not display in the Public Sites.

File summary

Thumbnall
@ | File Exista: hips.sidata vitstootst capartners Testo0Test80000528100t og [Detals/EH)

Regular
File Exinta: hitpeidata vitatooiit ca/partnara/Test0/Tost6 0000528100 jog (Dotas/Ec

To order the links cick and drag the thumbnall or 80t loon up or down the st

pe——-"-"—

Digitization details [Help]

Operator

Equipment

Software

Note: You can also capture technical data in the Digitization Details area below the display tab

Choose Audio from the drop-down menu in Category

Use the Label field to identify the audio chapter, side etc. This is particularly important if you
are uploading multiple chapters to one record.

Click on Add file to add the audio file

Main Menu >~ Update Record

Add file to record
Title | Willoughby Polka

——— Category kTdi (ot alowed ge
i °

Imauuuln‘o Yes ~ No@
SpIHPDF‘ Yes 0 No@

Clear Form

Select File |

1.94 MB 0le
P 0:00 Qu— -2:00 MHGL0020818.mp3 Q -

Main Menu >> Update Record

File Size: Audio files should be optimized (reduced) to approximately 1MB per minute of playing time.
Uploading files more than 50MBs takes more time on your side but might also affect the streaming speed

and buffering for your end user. We recommend creating multiple audio Chapters of 10-20MBs each. Each



Chapter is uploaded separately and labeled to indicate their order.
Click on Start Upload

Main Menu >> Update Recard > Add fle fo record

Add il o record
Tt Wilbughty Pl
Cﬁw‘ oo Mutge aloved) e
I.M‘mmrmmmmm
Imageresiz | Yes o2
SpitPOE | Y 0 o

Clear Form

HHGLO08 Bimg)

Main Menu >> Update Record >> Add fle (o record

Once the Audio file has loaded — click on continue

Main Menu >> Updete Resord >> Ade 1 1 record

Add fletorecord

Tt Wilkughty Polla
Bﬂiﬂw‘ Autio (ke &oned]

=
-

Labe | Wiy PokeCrpe
mmpm" Nog
SpItFIIF" Yes 0 o

—im
Seet Fl |

| Audio File
NHGLOVZ0518.mp3 19418

Main Menu > Update Record >> Add fle o record




You'll now be taken back to the file/tech data screen where the audio file is now listed as part
of the record.

Main Manu == Search > Results
v . wllh uploaded file: without upload (Duplicate Create new template View entry in public site
Flle summary Digitization details

Display | Filo/Tech | Description | Geography | Admin | Groups | Links | Dloto |

Technical data: Willoughby Polka (id: 528111)

No Item Type has been assigned.

Sortable Date has not been assigned.

Earliest Year has not been assigned.

Latest Year has not been assigned.

This Audio record will not display in the Public Sites.

File summary

Thumbnail
& File Exists: https://data.vitatoolkit.ca/partners/Test60/Test60000528111t.jpg [Details/Edit]
i i [ - Regular
| S R => File Exists: https://data.vitatoolkit.ca/partn est60000528111.jpg [Details/Edit]
* Willoughby Polka Chapter 1 [Audio]
< File Type: MP3
g - ile Exists: https://data.vitatoolkit.ca/partners/Test60/Test600005281111A.MP3 [Details/Edi
To order the linl Crar g-the-thumbnall or sart icon up.or.d i
Assoclate another file with this
record

Associate a streaming media FLV
with this record (dev)

Embed video (YouTube)

Associate multiple page files with
this record

Add subsequent chapters using the same workflow

Main Menu Search
with uploaded file; without upload (Duplicate Create new template View entry in public site
File summary Digitization details

Display | FilerTech Geography | Admin | Groups | Links | Delete |

Technical data: Willoughby Polka (id: 1459)

No Item Type has been assigned.

Sortable Date has not been assigned.

Earliest Year has not been assigned.

Latest Year has not been assigned.

This Audio record will not display in the Public Sites.

File summary

Thumbnail
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train000001459t.jpg [Details/Edit]

Regular
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train000001459.jpg [Details/Edit]

$ Willoughby Polka Chapter 1 [Audio]
File Type: MP3
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train0000014591A.MP3 [Details/Edit]

T Willoughby Polka Chapter 2 [Audio]
File Type: MP3
File Exists: https://data.vitatoolkit. Partners/Training/Train0000014592A.MP3 [Details/Edit]

Associate another file with this T

ordertherimks chick-ard-dragthetharmbraigrsorticomopordowm treist
record
Embed video (YouTube)

Associate multiple page files with
this record




Click on the Display tab to preview the audio files

Main Menu >> Search
with uploaded file; without upload (Duplicate} Create new template  View entry in public site
ile summary Digitization details

.
D Goography | Admin | Groups | Links | Delets |
~—

This is how the record for the Audio file(s) will display on the public site
Note how the Audio files are listed and linked on the right side
Simply click on a link to play the audio file or chapter

%"y training ‘%

YourOrg >> Search (Advanced) >> What's New >> Details << Previous >> Next
Search: _;] O sHAre EByE_ Login to my favourites

Willoughby Polka

YALLVYBUDY 2OLKA,

Description Comments (0) .
/— —

Willoughby P

02:00

Media Type:
Audio

Creative Commons licence:
cEN
Sl (rore detail]

Contact Us! T GAPTI 6. . FILLOVENT,

Training data set
info@ourdigitalworld.org

URL http://ourdigitalworld.org/

Mail Create electronic postcard
Our mailing address

Our phone number

For inquiries about any news content, contact info@ourdigitalworld.org [Z) Willoughby Polka Chapter 2

Comment on this item

(&) Willoughby Polka Chapter 1 )

v

J ¥ Download from podcast feed

YourOrg >> Search (Advanced) >> What's New >> Details << Previous Next >>
This is a test site, not everything here can be believed.
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STEP 3: ADDING CHAPTER LEVEL TRANSCRIPTION

To provide an embedded transcription window for each chapter, go to the Details/Edit link at
the end of the audio chapter file

Main Menu >> Search
with uploaded file; without upload (Duplicate] Create new template View entry in public site
File summary Digitization details

Display | File/Toch Goography | Admin | Groups | Links | Deloto |

Technical data: Willoughby Polka (id: 1459)

No Item Type has been assigned.

Sortable Date has not been assigned.

Earliest Year has not been assigned.

Latest Year has not been assigned.

This Audio record will not display in the Public Sites.

File summary

Thumbnail
. File Exists: https://data.vitatoolkit.ca/Partners/Training/Train000001459t.jpg [Details/Edit]

r - Regular
> -

| A =t a4 & File Exists: https://data.vitatoolkit.ca/Partners/Training/Train000001459.jpg [Details/Edit]
e $ Willoughby Polka Chapter 1 [Audio]
File Type: MP3

File Exists: https://data.vitatoolkit.ca/Partners/Training/Train0000014591A.MPJ [Details/Edit]

t Willoughby Polka Chapter 2 [Audio]
File Type: MP3
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train0000014592A.MB#& [Details/Edit]

Associate another file with thri: To order the links click and drag the thumbnail or sort icon up or down the list.
reco

Embed video (YouTube)

Associate multiple page files with
this record

This screen provides:
A preview/player for the audio file
The option to change the chapter label

The option to change the public settings for the file (e.g. if you want to keep an audio file with
the record but not publicly displayed) and add full text transcriptions at the file level.

The option to make the chapter level transcription full text searchable by clicking “Yes” to
“Index the text in this file?”

A Full Text Box to copy and paste the transcription for this chapter.

11



Main Menu >> Update Record Delete file
<<PrevFile Next File >>

Willoughby Polka , Willoughby Polka Chapter 1

Update/Edit values

Labet: [Hop Change label > s o 4 ¢
00:00 02:00

Willoughby Polka Chapter

You only have 50 characters to work with for the Label. 1\

Category:

Audio

Files:

File name: MHGLO020818.mp3
Reguiar file (MP3): Tr2in0000014531AMP3
File Size: 1935190 bytes, X File Type: MP3

Putin public display?: Help Change public display
4——
oYes No

Preview Player

Index the text in this file?: | Help
“
oYes No < |

N

Tum this off if you have uploaded multiple versions of the same content (say a Word .DOC as well as a POF fiie), so that we only index it once. Note: one of those files will need to be indexed.

Full text:  Help

To meet WCAG/AODA accessibility requirements you need to supply a transcription plus, for video, a by of ia files.
Strike up the music the band has begun
The Pennsylvania Polka.

Pick out your partner and join in the fun
The Pennsylvania Polka.

It started in Scranton, it's now No 1

It's bound to entertain you

Everybody has a mania

To do the polka from Pennsylvania

_ Full Text Transcription Here

-

While they're dancing

Everybody's cares are quickly gone

Sweet romancing

This goes on and on until the dawn

They're so carefree

Gay with laughter happy as can be /

UpdatelEdt vaues <:

Main Menu >> Update Record Delete file
<<Prev File Next File >>

*Important Note: Don't forget to click on Update/edit values to commit the added transcript
and any changes you have made

To ensure everything is committed to the record, look for the confirmation in red at the top of
the screen

Main Menu >> Update Record Delete file
<<Prev File Next File >>

Eﬂle information was updated at 20 Jan 2018 15:41:
Willoughby Polka , W-illoughby Polka Chapter 1
Update/Edit values

12




Click on Update Record to return to the file/tech screen

Main Menu >€ Update Record

<<Prev File Next

The file information was updated at 20 Jan 2018 15:41:45
Willoughby Polka , Willoughby Polka Chapter 1
Update/Edit values

Delete file

On the File/Tech screen you will see a snippet of the transcription appear below the file link

File summary

Thumbnail
. File Exists: https://data.vitatoolkit.ca/Partners/Training/Train000001459% jpg [Details/Edit]

n; [ Regular

O . ] File Exists: https://data.vitatoolkit.ca/Partners/Training/Train000001459.jpg [Details/Edit]
e $ Willoughby Polka Chapter 1 [Audio]
e: MP3

File Typ
File

Full text: Strike up the music t}\e band has begun The Pennsyivania Polka. Pick out ...
$ Willoughby Polka Chapter 2 [Audio]

File Type: MP3
Assocale another file with this File Exists: https://data.vitatoolkit.ca/Partners/Training/Tram0000014592A.MP3 [Details/Edit]
record || To order the links click and drag the thumbnail or sort icon up or down

Embed video (YouTube)

Associate multiple page files with
this record

Follow the same workflow to add Full Text Transcriptions for subsequent chapters

13



Click on the Display tab to preview how these transcriptions and audio files play and appear on
the public site.

Main Menu >> Search

with uploaded file; without upload (Duplicate) Create new template  View entry in public site
pe+e=File summary Digitization details

{ Dispay | FlerToh | Descrptn | Geograhy | Adnin | Groups | Links | Dot |

Public Site View

Main Menu Seal

ren
with uploaded file; without upload (Duplicate) Create new template  View entry in public site
Statistics

Dispay | Fiaroch | Doscription | Geography | Admin | Groups | Links | Dolte |

No Item Type has been assigned.

Sortable Date has not been assigned.

Earliest Year has not been assigned.

Latest Year has not been assigned.

This Audio record will not display in the Public Sites.

Alternate Views: VITA, Dublin Core, MODS, RSS, Atom, Solr
Willoughby Polka

Description Co 0) .

Willoughby Polka Chapter 1: |

AILLVUBUDY ZOLXA,

L | L @ “ <

Transcription:

Strike up the music the band has begun
The Pennsylvania Polka.

Pick out your partner and join in the fun
The Pennsylvania Polka.

It started in Scranton, it's now No 1

It's bound to entertain you e —w—
Blervbodi Hasalnania CAPT? 6 K WLXOVENT.
To do the polka from Pennsylvania

Comment on this item
While they're dancing

Create electronic postcard
(&) Willoughby Polka Chapter 1 «)
Sweet romancing v (& Willoughby Polka Chapter 2
Media Type: ¥ Download from podcast feed
Audio
Creative Commons licence:

PUBLIC
DOMAIN

Everybody's cares are quickly gone

[more detail]

Contact Us!
Training data set
info@ourdigitalworld.org
URL http://ourdigitalworld.org/
Mail
Our mailing address
Our phone number
For inquiries about any news content, contact info@ourdigitalworld.org

Screen Views
Details| 3

Main Menu -~ Search

14



STEP 4: ADD FULL TRANSCRIPTION

To add a complete transcription of the whole audio file and optionally allow end users to
download that transcription, go to the File/Tech data screen and select Associate another file
with this record

Main Menu >> Search
; loaded file; without upload (Duplicate) Create new template View entry in public site

“Description | Geography | Admin | Groups | Links | Deleto |

Main Menu Search
with uploaded file: without upload (Duplicate Create new template View entry in public site
File summary Digitization details

File/Tech Geography | Admin | Groups | Links | Delete |

Technical data: Willoughby Polka (id: 1460)

No Item Type has been assigned.

Sortable Date has not been assigned.

Earliest Year has not been assigned.

Latest Year has not been assigned.

This Audio record will not display in the Public Sites.

File summary

Thumbnail
. File Exists: https://data.vitatoolkit.ca/Partners/Training/Train000001460t.jpg [Details/Edit]

Regular
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train000001460.jpg [Details/Edit]

T Willoughby Polka Chapter 1 [Audio]
File Type: MP3
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train0000014601A.MP3 [Details/Edit]

T Willoughby Polka Chapter 2 [Audio]
File Type: MP3
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train0000014602A.MP3 [Details/Edit]

To order the links click and drag the thumbnail or sort icon up or down the list.

Associate multiple page files with
this record

Select Text from the Category drop down list

Main Menu Update Record

Add file to record
Title |Willoughby Polka

Categoq + [Select one of the options below] l [~]
T Thumb+Regular+Full t
G* Thumb+Regular ! &<

Image resiz# Thumbnail (Only one allowed)
Regular (Only one allowed)
Spiit PDH Full Image (Only one allowed)
Reverse (Only one allowed)
Select Filq Stereoview (Only one allowed)
Detail (Multiple allowed)
Not for Public Display (Multiple allowed)
Audio (Multiple allowed)
Video (Multiple allowed)
Page i
Text file (Multiple allowed)

Main Menu Update Record

15



Provide a label to display the download option in the right sidebar of the record

For a single download file, say "No” to the Split PDF option. (You can upload a split PDF for
display as well if you desire—see the Text object management manual)

Select the PDF file and click Continue

Main Menu >> Update Record

Add file to record
Title | Wiloughby Polka
Tt file (Mutple lloned) ge

'——’ @ Download Complete Transcription > Q

Image resize (0 Yes ~ No@
SplitPOF |~ Yes g N0 @ D e

Select File |

Clear Form

TranscriptWilloughbyPolka pdf 186KB
Main Menu Update Record

On the File/Tech data screen, the PDF will be listed under the File summary and a snippet of
text displayed, indicating that the text has been successfully extracted

Main Menu ~> Search
with uploaded file: without upload (Duplicate Create new template View entry in public site
File summary Digitization details

Display | Filo/Tech | Description | Geography | Admin | Groups | Links | Doleto |

Technical data: Willoughby Polka (id: 1460)

No Item Type has been assigned.

Sortable Date has not been assigned.

Earliest Year has not been assigned.

Latest Year has not been assigned.

This Audio record will not display in the Public Sites.

File summary

Thumbnail
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train000001460t.jpg [Details/Edit]

Regular
File Exists: https://data.vitatoolkit.ca/Partners/Training/Train000001460.jpg [Details/Edit]

$ Willoughby Polka Chapter 1 [Audio]
File Type: MP3
oo v File Exists: https://data.vitatoolkit.ca/Partners/Training/Train0000014601A.MP3 [Details/Edit]

2 Willoughby Polka Chapter 2 [Audio]

File Type: MP3
File Exists: https://data.vital i ini in0000014602A.MP3 [Details/Edit]
A iats ther file with thi T
saooiw e another e w,ecor': A 3 ownload Complete Transcription [Text file]
File Type: PDF

Embed video (YouTube) File Exists: https://data.vitatoolkit.ca/Partners/Training/Train0000014601T.PDF [Details/Edit]

CR/Full text: Strike up the music the band has begun The Pennsylvania Polka. Pick ...
To order the lin K-arrd-drag-tha.thy or.sort icon up.or.down.the-

Associate multiple page files with
this record

16



Full-text searchability: To avoid having the full transcription AS WELL AS the chapter- level

transcriptions indexed for full text searching, click the Details/Edit link.

Public display: The full transcript file is “public” by default. Simply click NO to make the

transcript non-public.

Select No for the “Index the text in this file?” field.

Click Update.

Main Menu >> Update Record Delete file
<<Prev File

Willoughby Polka , Download Complete Transcription
—

Label: | Help

Download Complete Trans:

You only have 50 characters to work with for ihe Label.
Category:

Text file

Files:
Original File name: TranscriptWilloughbyPolka,pdf

Regular file (PDF): Train0000014601T.PDF
File Sizs: 7863 byles, x File Type: PF

Putin public displayq:  Help
g Yes  No

Index the text in this file?: | Help
Yes 0 No

one of thase files will need to be

Full text: | Help

Strike up the music the band has begun
The Pennsylvania Polka,

Pick out your partner and join in the fun
The Pennsylvania Polka.

It started in Scranton, it's now No 1

It's bound to entertain you

Everybody has a mania

To do the polka from Pennsylvania

While they're dancing
Everybody's cares are quickly gone

Sweet romancing

G ———

mmﬁ:mrmwmveﬁhr\sdmmmmmyamm .DOC as well as a POF file), 5o that we only index it once. Note:
will tol d

Strike up the music the band has begun
The Pennsylvania Poka.

Pick out your parfner and join in the fun
The Pennsyivania Poka

Itstarted in Scranton, it's now No 1

Is bound lo entertan you

Everybody has a mania

To do the polka rom Pennsytvania

Whille they're dancing

Everybody's cares are quickly gone
Sweel omancing

This goes on and on unti the dawn
They're so carefree

Gary with laughter happy as can be
They stop lo have a beer

‘Then the crowd begins o cheer
They kiss and then they start 1o dance again

Alternate Sizes 400x600 540x900 800x900 1200x1200

After you have clicked update/edit you will get a confirmation at the top of the screen

confirming that your choices have been committed to the record

17



Click on Update record to return to the data management screen
Main Menu Qédate Record D Delete file
<<Prev File

e file information was updated at 22 Jan 2018 18:29:40_ >
Willoughby Polka, plete Transcription

On the data management screen click on Display — or View entry in public site - to review your
choices and file options for public display

Main Menu >> Search
with uploaded file; without upload (Duplicate) Create new template (View entry in public site
R

Description | Geography | Admin | Groups | Links | Deleto |

9% training ‘g

YourOrg >> Search (Advanced) >> What's New >> Details << Previous >> Next
E Search: | O sHRRE EIvE Login to my favourites

Willoughby Polka HALLVVBUDYL POLKA,

Description Commen

Willoughby Polka Side 1:

> B N 4
00:00 02:00

Transcription:
Strike up the music the band has begun The Pennsylvania Polka.
Pick out your partner and join in the fun The Pennsylvania Polka.
It started in Scranton, it's now No 1 It's bound to entertain you Everybody has a mania
To do the polka from Pennsylvania
While they're dancing ¥ O - "
Everybody's cares are quickly gone Sweet romancing CAPTY & . WILXOVEGRE,
This goes on and on until the dawn They're so carefree
Gay with laughter happy as can be
They stop to have a beer
Then the crowd begins to cheer Create'el tcard
They kiss and then they start to dance again. €ate electronic postcan

Comment on this item

m Willoughby Polka Side 1 «{)

(&) Willoughby Polka Side 2

Media Type: 8 Download complete transcription

Audio ¥ Download from podcast feed

Creative Commons licence:

PUBLIC
DOMAIN

[more detail]

Contact Us!
Training data set
info@ourdigitalworld.org
URL http://ourdigitalworld.org/
Mail
Our mailing address
Our phone number
For inquiries about any news content, contact info@ourdigitalworld.org

YourOrg >> Search (Advanced) >> What's New >> Details << Previous Next>>
This is a test site, not everything here can be believed.
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Once you have loaded all of the audio files, you can continue to add descriptive data to the
record from the data management screen

Main Menu > > Search
with uploaded file: without upload (Duplicate) Create new template  View entry in public site

["0icpey T Fiarech T Descrpton | Geography |- Admin- |- Groups | Links | Detee | Rugmiaantate

No Item Type has been assigned.

Sortable Date has not been assigned.

Earliest Year has not been assigned.

Latest Year has not been assigned.

This Audio record will not display in the Public Sites.

Alternate Views: VITA, Dublin Core, MODS, RSS, Atom, Solr
Willoughby Polka YILLOVBUADY FUOLKA,

Description
Willoughby Polka Side 1:

> - L] 4 4

Tramerig!ian:
Strike up the music the band has begun The Pennsylvania Polka.
Pick out your partner and join in the fun The Pennsylvania Polka.
It started in Scranton, it's now No 1 It's bound to entertain you Everybody has a mania
To do the polka from Pennsylvania
While they're dancing
Everybody's cares are quickly gone Sweet romancing
This goes on and on until the dawn They're so carefree
Gay with laughter happy as can be

" GAPTT . K. WILLOTENT.

They stop to have a beer Comment on this item
Then the crowd begins to cheer .
They kiss and then they start to dance again. Create electronic postcard

m Willoughby Polka Side 1 =)

m Willoughby Polka Side 2
Media Type: ‘%) Download complete transcription
Audio

Creative Commons licence:

PUBLIC
DOMAIN

¥ Download from podcast feed

[more detail]

Contact Us!
Training data set
info@ourdigitalworid.org
URL http://ourdigitalworld.org/
Mail
Qur mailing address
Our phone number
For inquiries about any news content, contact info@ourdigitalworld.org

Screen Views
Details | 1

See the Adding and Managing Records manual for information on how to add data to a record
on the VITA Toolkit Help site.
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