CUSTOMER SERVICE
(Bilingual)

Caledon Laboratones, a well known
Canadkan manutacturer of hgh punty
laboratory chemucals. has an mmediate
opening for a customer Servce
Representatve who s fluent n
PPench and Enghsh .

L Yoo oo i

and kr responding 10 customer’s

CAREERS
(73-1300;

¥ ROYAL CJ1Y REALLY

rrsITen

The Treasury Department for the Town of
Miton requires a Secretary © perform a
number of clerical, word processing,
accounting and general administrative
funceons lor the Department

This positon reports © he Town Treasurer
N-lhnwulqm -

- -gocretanal requeements kr he Treasurer,
Manager of Accounting and Systems and
Manager of Revenue

—co-ordnatng departnental mad and
records management

~cash managemen! acthvibes related ©
nvesiments and bankung :

—co-ordnating he general nsurence
ko related 0 poicy changes and dams

—general admiresl atve and accounting
dutes related 0 ofice supphes, leters of
credit, lender deposits, budgets and some
laxv/cashwer and hoonsing work

The Department s lookng for someone with
al least a Grade 12 education with business
options and up 10 three years of relaled
expernence The person mus! be an excellent
typisl, have exposure 10 word progessing
systems and have some familianty With
accountng Thus posmon oflers a compettive
salary and the Town has an excelient
beneits package as wel

ROYAL CITY REALTY 1S EXPANDING!

N you sre presently » Real Estate Proles-

sional considering & change, or & highly
motiveted individual considering s career
in Real Estate; » carser compiete with

growth, and raining, then con-
tact me first. It won't cost you anything and
it will give me 8 chance 10 brag » bit about

Roysl City Resivy
* AbOuUt our commission plan that s

famous n he ndustry (nfamous n the
eyes of our competions ')

* About of
our poicy of having non- sellang

* Abou! our comprehensive training
program
" ADOUt our bus:ness phiosopty
| won't give it all away here!
Come see me for a personal interview.
Scott Robinson

Royal City Realty,
64 Ontario SL N

Milton
876-1156

| Accounts Payable |

Clerk
DRME | Working in the Finance Departgpent, you'll match assigned
P

Please send your resume n confidence
Ms L Cormeer o
Caledon Laboratones Lid

and credible rélatonshps with our customens
employees and supphers Member of CAPIC
wmpu:po:rmnMrbm

The Rewards

Ths s a key poston wth hgh vty Com
pettve salary excellent beneht package Out

stancing growth opportunity for the nght n
dvioual n view of the outstanang growth of

ow Company
For cons«derabon please send your resume n
conhdence 0
Director, Human Resources
STANDARD PRODUCTS
(CANADA) LIMITED
1030 Erie Street
Stratiord, Ontario
NSA 6V7

LABORATORIES LTD

Administ Support

Full sme positon avalable n a small office
sefting. 10 provide admins¥atve support n a
computenzed inventory control and sales
reporing system Expenence with a retal
Software package s A dehnide asset yet wo
are witng 1o ran the nght appicant - The ap
phcant must have good commumcaton, of
ganzatonal and bookkpeping skills, and mus!
De abe 10 work with menmal SuUDervIsion
Please send your resume 1o .
J“Y *It"l‘l nie ¥ amiing ot -

4 Ave
49 Eastern Ave e abas
Hide House

Acton, Ont.
— ol

i you are a weam player with good pubic
relations and communication shkilis and
would ke the challenge of wgriung n a
dynam and busy Muncpal Fnance ofce
ploase send your resume by May 12t 15989
L ¢
Jim McQueen
Treasurer
Town of Milton
«”  PO. Box 1005 _
Milon, Ontario
LT 488

Mrgu ' e
L7J 266

SECRETARY

with Bookkeeping Expernence
Phone Ray Olsen,
Architect + Planner

876-1177

acosarhits payable to purchase orders, venify calculations and
discounts as well as expedite payments Further, vou'll
encumber purchase orders, code and batch invoices, cheque
requests and personal expense claims, perform on-hine data
entry of invoice batches and vendor Information, process
certihcate payments and hen scarch requests You will also
perform monthly accruals and reconciliations

Permanent Positions

Stalf Accountant/
Accounting Technician 21K-27K

Large Darwilie Dased accounting hvm has a
SENO DOSTON avaiabDie 'Of 3 Caree’ onenied
Staf Accountant Preveus C A e sxperience
» el amset Dutes inClude revewng
engagement hies hnancal statéments cor

You are a secondary school graduate in a Business & LOCAL REAL ESTATE OFFICE

Commerce discipline, have a basic knowledge of Information g Tequires
Systems and Accounting as well as 40 wpm typing. Ideally, PART TIME SECRETARY

A pleasant wlephone manner and secregnal

mton 18

pOrate and personal nCcome tax returns Ak
pak. Lotus 123 accounhing an asset ' yowu
e ervolled @ 2 COA orn CMA pro
ramme s Could De 'he Career DOSILON Or

Yo
Senior
Marketing

[ ] ‘r j"". & . .
|l f 1 1
s &

Secretary 23K-26

1" |r"|“'|';.|,. T N

i ‘t"hr."J‘-‘
'eCt ang LOtus

1 Chakengng pos

Personnel Secretary

Transponahon COMpany requies 4 person
nel Secr Reporing 10 the Dwector of Per
M::Lm responsdxihes will NClude
typwng Of W C form 7 masntasnng personne
es and an array of relaled TunChons reqQue
ng Capabdity on an 1BM PC

The suctessiul candkdate wil DOSSEss QOOd
commumnCation and orgamizabonal shilts £ x

celient Denells

SEND RESUME T0:

OAKVILLE P.0. BOX 158

vear of data entry expenience. Salary range
$20,711, progressing to §24,021

Qualihed candidates are asked to submnt a
resume, quoting
.;urn,p(-mmn'lAdmm RNy
MW, post-marked no later
than Mav K 1989 10

Mary Warren,

Human Resources,

1151 Bronte Road,
Oakville, Ontagio L6} 6E1

PART-TIME STATION ATTENDANTS
$11.90 to $14.00 per hour

GO Transt regueres Stabon Allendants 10 sell hcketls and prowwde
formation 10 passengers  These postons will nvolve working vanous
days and shvfts as requered MMJMMm?dﬂW

Locaton

Lakeshore Wes!
Lakeshore £ as!
Milton Line
Georgetown Line
Stouffnille Line
Hichmond Ml Line

Fie Nyffber 89-51
Fie Number B9 52
Fide Number 89 5]
Fde Number 89 54
Fip Number 8955
Fie Number 89 56

gs&saw QPod communicahon skills and the abety 10
nlerpret ransit schedules and tarfls Knowledge of Toronto § geog

;WMMMMIMIM

Subrmet appicatons of resumes by 15 May 1989 quoting Appropnate File
Number 10 Human Resources at the address Delow

Apphcaton torms may be obtaned from the Human Resources Office
GO Transd 5 a smoke free workplace

g

AN EQUAL EMPLOYMENT OPPORTUNITY

GO Transt

1120 Finch Avenue West
Toronto (Downsveew) Ontano
Ml U8

you have gained at least 2 years’ business H'FI‘I"IH'K“ and |
or this

¥ Oe
dd“/t,*",—ﬂ

~ expenence a must
Apply In writing 10
Marie Austen

— CENTURY 1

C

BAN GOLDEN REAL ESTATE LTD.
L1l 420 Main St East
Miton, ON LST 1P9

— — E

Stationary Engineer,
4th Class

Halton Centennial Manor, our home for the aged within the
Rﬁ':rui Municipality of Halton, is looking for a “jack of all
trades” who'll work various shifts to perform a Yanety
maintenance and repair duties

Specifically, you'll e, maintain and repair all boilers and
auxiliaries a% ith heating, cooling and air supply

equipment; apply all chemical treatments, monitor and record
data on heating equ:rm utility usage and consumption,
service and repair all machinery related to heating, plumbin
electrical, etc.; perform carpentry and electrical repairs; handie
building and grounds maintenance.

Qualifications include a second rz::hml grad uation diploma

and preferably, at least 2 years' adﬂgmrv You
quunacunlﬂ()ntariulimnnau&h ss Stationary

ngineer.

Hourly rate is $11.32-§12.20 per hour.
Qualihed candidates are

asked to forward a detailed

resume, post-marked no

later than May 10, 1989 1o




