POSITIONS AVAI
Data Entry
Swilchboare

Reception/st:
Typists| -
General Cletical

g
Cal N 1002y

L1 ary Services Lid
00 o D Suvie 208

BaAm Spm Men Fn
\No Fee Ever

A EE T

1060 Meyerside Drive
Mississauga. Ontano LST 1J4
Telephone (416) 678-9604

CLERICAL POSITION
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PART-TINE SECRETARYBOOKNEEPER
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Country inn near Milton has an opening for
FULL TIME
FRONT DESK RECEPTIOMIST

Shouid be able 10 work both day and evenag
shifts Sorhe expenence an asset but full traun

ng grven

Apply in person to
Hwy 01‘:& Line
CAMPBELL |

COMPUTER OPERATOR

We are seelung a recent graduate from a Com
munity College Computer course for an entry
level posiion within owr Data Processing
Department

The work includes a vanety of functions on a
Sday 1100 am 10700 pm st bass

Please submit your resume in cogfidence to

Personnel |
ROBERTSON WHITE

97 Bronte Street
Mitton Dntano
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Qualifications typing a must dependdbile
pleasing attitude ¢

s

Clll'hﬁﬂ.f '\

854-2214;/

1T Th
written matenal plus recording and distnbutin
Duties will also involve
and resident files while ensunng conhdentiality

AUTOMOTIVE ACCOUNTING
G, desersy n Mion.

The eal candhdate would "ive a complete
knowledge of all automotive dealershup ac
counting procedures, both manual and

computered

This person will co-ordinate general office dutes
and estabhsh and admiruster credn pohcres

Please send resume and salary expected o
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Hepresentatives in Oakvile & Milton Sell
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For every new representative start ng by
February 15th See our #xr ing new hine of
ingene Calt Lynda 842 3589

ANNOUNCES ,
Health Care Aide 00urse/“

Government approved and regstered witlf the
Ministry of Colleges & Universities Part ime
and full ime courses begin FEBRUARY 27T
'I. Voyr
HMEALTH CARFE AIDF CERTIFICATE
FOf MOEp

MOrMmaton pDiease ca

8445588

- Part-time

. Nursing Clerk

Halton Ce
Regional
dijtﬂu

; heath care pruh-“mnal o work
pnn'ldr

hetf dunng iliness and vacatioh

'rnma
irsing schedules, transcribing a

committee th{"l'."hng!\

years' related expenence and 50 typing

Hourly rate is $11.38 - $13 20 per hour
Quali candidates are asked to

| forward a detailed resume, post-
marked no later than
February 10 to. M C. Candille,

Qualifications include a secondary school graduation diploma,
preferably in a Business and Commerce discipline, at least )

tennial Manor, our home for the aged within the
unicipality of Haltofy, 1s h-nlung for a canng,

days per week and

responsibilities will include rrrpanng and maintain-
| correspondence from
r‘g, minutes of
3

ndiing staft

¢/o The Canadian Champion

191 Maia St E
//

Milton Ontario
( LST 4N9

Gtowing Mississauga Company
immediate part time conscientous Office
Personnel Erxtremely busy office Must have,
own ransportstion

Call Renate or Gall for interview.
‘ 1-2_75—3000
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New Challenges in
Social Services

Halton Centennial Manor in Milton, part of the Social Services Department is expanding its serfices This
exciting development has created interesting opportunities for the following professionals

- Supervisor of |
Activities and
Therapy Services

Our Resident and Outreach Services needs the input
of a Su iSOT 10 assist in overdll management
You'll be supervising staff in activation and
rehabilitation programs for residents, overseeing
personnel and resource utilwzation, developing
policies and procedures related to activities and
therapy plus assessing and documenting therapy
and programming needs.  With your background
and qualihcations in @iccupational Therapy or in
Recreation, you'll be providing in-service education
to staft 1n the activation /rehabalitatian aspects of
resident care

You have a degree and at least three yvears in the
heid, and are a member of the sppropriate
pmh-u:mnal associanon. Salary S 995
progressing to $38 892

Social Worker

You'll be focussing on the psycho-social needs of our
residents, as part of a multi-disc iplinary team
Starting with the development of goals, obpctives
policies and procedures for the service, you'll assist
staff in understanding the emotional and social
problems of residents and thoir families and will
organize family support groups to help them cope
with institutionahzation  As well you'll be
counseling individuals needing cnisis or sypportive
interventhon

Your MSW./BS W. from a recognized university
must be rounded out by three years’ practice. Your
communication skills reflect yoyr ability o relate
effectively with all levels You must be able to work

mdcgndmtly Salary. $32,995 progressng to
$38 892

Coordinator of
Quality Assurance
and Infection Control

This two-pronged opportunity calls on your
organizational and administrative skills as you
establish, from the planning stage through to
assessing results, the following program with all
departments in the Manor S—

lnI:ldlun Control he key i1s 0 provide the nght in
service training to all personnel in mnfection control
procedures. 1solation techniques, sanitation
!l‘l‘hnrqu'l"'h and umph- collection Your commitment
will be to ensure that these method s compily with
legislation and policy by implementing anc
monitoning them throughout the Manor

Quality Assurance Here you wil) prepare all
documentation related to planning, implementing
and evaluating so that all componehts of the QA

Proggram are in place and 1* 0 date

You're a health professional with a :mnu'r:n
degree, at least !‘ﬂrn* vears in the hwld and have
expertise 1n Quality Assurance, Infection Control
and Accreditation. Salary: $38 416 progressing to
4776

We are committed to provadin top quality service to
the elderly of Halton Region ﬁ YOUr commitment
matches ours, please forward your resume POst-
marked no later than February 17 1o Carm Cardillo.
Halton Centennial Manor, 185 Ontario Street
South, Mikon, Ontanio 19T 2M4
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