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| We are looking for a person who has office expe- | | |

rience and enjoys working in a small company
environment. Responsibilities would include pro-
cessing account payables and receivables, prepar-
Ing courier packages, answering phones, prepar-
Ing statements, and other administrative func-
tions. Computer experience is necessary.
Knowledge with using Excel, Word, and
QuickBooks Pro would be an asset. You should
be a well organized individual who works well
with others. We are a small yet successful and
growing company with good opportunities to
learn and advance. The position is part time (3
days/week) with the possibility of going full time
in the near future. If interested then please fax,
mail, or drop off your resume to:

Human Resources
342 Bronte St S #6
Milton, Ontario L9T 5B7
Fax: 905-875-4932

PART TIME BLOCK CLERKS

This part time position is fast paced and requires an
individual to work Tuesday during the day and possi-
bly Thursday evenings. If you possess strong, inter-
personal skills and the ability to adapt quickly to new
situations please call or fax resume.

KATHY MACDONALD AT (905) 875-2915
OR FAX (905) 875-2910

Resumes will be accepted until April 30, 1999 |

NO TELEPHONE CALLS ACCEPTED ON
TUESDAYS FOR THE ABOVE POSITION

Glen Mills Co-Op

requires a Part-time Co-ordinator

Requirements: Experience with bookkeep-
ing, budgets. Computer skills, Administrative
skills, dealing with volunteers board of di-
rector. Strong communications skills. Dem-
onstrated ability to work independently.
Please send résumé to:
Attn: Hiring Committee
Glen Mills Co-operative Homes Inc.
23 Daniela Court,
Georgetown, ON, L7G 5C3

RECEPTIONIST
CUSTOMER SERVICE

Etobicoke - based int'l company is looking for
Individuals with excellent communication skills &
personality. Must be capable of working in a fast
paced environment & handling different tasks simul-
taneously. Experience with customs & shipping is an
asset. Company offers full benefits & opportunity
for advancement. Foreign languages are an asset.

Fax your resume to Ms. Clarke at:
(905)-671-2888

RECEPTIONIST

company has an immediate opening for a
Receptionist to work in our Oakville office. The
ideal candidate must be able to work in a fast-
paced environment and possess an excellent
knowledge of Word, Excel and PowerPoint. If you
are motivated and looking to join a company where
you can utilize your strong customer service back-
ground,

Fax or E-mal your resumé by Wednesday March 31* to:
Angela Fortino,
E-mail: |
Fax: (905) 827-0418
Only those selected for an interview will be contacted.

INVOICING CLERK

Entry level position available for leading
distribution company. Must be very detail
oriented. Would prefer recent college
graduate. Must have own transportation.

Please fax your resume to:
Connie (905) 854-6104

OFFICE HELP
One full time and one part-time Sec-
retarial/Receptionist positions are
currently available in an extremely
busy Real Estate Company. Hours
available include daytime, evenings, &
Saturdays. Responsibilities include an-
swering telephones, paging messag-
es, booking appointments, preparing
offers and processing listings. Real Es-
tate office experience preferred. Must
be computer literate.

Please reply by faxing
your résumé to:

(905)877-1571

A National Distributor in Georgetown is
expanding, creating the need for

PROGRAMMER ANALYSTS

Minimum of 2 years business experience
using Visual Basic o - VisualC++, Dbase
programming prferably within a distribu-
tion/inventory environment. Knowledge of
NT, Novell and Microsoft Office an asset.
Do you thrive in a small growing environ-
ment that is customer service focused?

Don’'t delay...fax today outlining salary

expectations to:
FAX: (905) 873-6170
Be part of a growing team.

TRAVEL CO- ORDINATOR/RECEPTIONIST

S
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We required a travel co-ordinator/receptionist. This is a
position that would suit someone who has worked in atravel 5. e
agency environment and experienced in travel planning. .

Also, part of this position is experience in handling reception
duties, which includes answering the main switchboard,
sending faxes, and dealing with couriers.

The ideal candidate will have great communication skills,
both written and verbal, enjoys dealing with both m’remal
and external customers and has a great attitude. Travel
planning will be a large part of this position, the ideal
candidate will have taken courses in Travel & Tourism. [If you
enjoy a busy, dynamic environment, and have good word
and excel skills send your resume to Systems Xcellence. A
competitive salary and excellent benefit plan are offered

with this posmon.
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BABYSITTING avail- | DAYCARE available in
able. My home or yours. | my home. Receipts and
Milton/Oakville area. | references. Please call
Call 693-9309. 876-4135.
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DAYCARE available. | HOME Day Care by ex-
Full time days. Wood- | perienced reg.’ nurse.
ward & Wilson, 876-| Educational activities, |
4978. ° crafts, nutritional.

CALL 875-3300 TO LIST YOUR CLASSIFIED snacks. Call 854-0579.

i =i 'elar+1 e =t D 1 i T ¥ } % YElal £y
IV Il 91Ty aliU 11l AL H i
; .

want

nome. Heierences and | problem gambling. For | car theft, sell to licensed |
experience. Please call | an appointment call | recycler. 905-457-

Anne Marie 905-878- | 693-4250 or 639-6537. | 5713.

i PREGNANT? To lease or purchase
PLEASE Decisions to make? Call EW"!OM‘ - Claseitioc your car or truck
us we're here to listen.
RECYCLE Hwy 25 S. at Derry Rd.
THIS PAPER 875-1245. Call 875-3300
FE to list yours 878-2393

CHEVROLET OLDSMOBILE

Let all Milton and area know CUSTOM KITCHENS

VW HORDOESRIE

Phone 878-2341 or Fax 876-2364 to
get your ad in

‘The Canadian Champion!

"DELREX ALUMINUM LIMITED

*Aluminum Awnings eCanopies
*Eavestroughs *Storm Doors
. *Windows o

*Siding *Fascia *Soffit in Living Colours o

Also a full line of replacement windows

877-5383
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MASTERGLOSSLTD '

Vinvl & Aluminum e
Sldi)I’]g & Windows ya _ _

'''''''''''

5" Seamless Gutters

'. . 32 Years experienc

(905) 878-5337

M.A.R.C.H.

MECHANICAL LTD.

PARTS FOR
Washers ¢ Dryers * Ranges * Freezers
» Refrigerators ¢ Dishwashers

785 Main Street East 876-1138

Across from the GO Station
‘ % .

Don Colling, Auctioneer & Appraiser

BBQ PARTS

. All makes and models

_ TERRY ROWLEY
Mechanical Inc.

925 Main St. E. Unit #3 -
l' ¥ LD B . .

7EAKY BASEMENT??

dda *kk 25 YR GUARANTEE * % %
Afipiee. o Advanced Methods or Repair

RIS o No Digging Necessary
o Affoﬂhblol'rlecs __ Aullablo 7 Days aM

(905) 878 6146
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Bathroom Remodeling Specialists

e Ceramic Tiles = New Construction < Water conditioning
e Custom Homes < Remodeling & Filtration

 Pumps and Water Systems

TERRY ROWLEY
Mechanical Inc.

878-1979
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Concept Cabinets

Kitchen & Vanity Cabinets
Architectural Cabinets
Store Fixtures
Custom Millwork

s 878-9177|
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" Gas Fireplace Specialists

Visit Our Showroom
Working Models on Display

* Inserts ¢ Direct Vent » Free Standing

TERRY ROWLEY
Mechanical Inc. —— LENNCX

M.A.R.C.H.

» Water Fumace Systems * Gas Propane and
* Heat Pumps - Air. Ground  Electric Fumaces

& Water Sources * High Effici Air Filters
* Central & Room Air &?_Iumm?:r;v

785 Main Street East
876-1138 (Service) 875-2700 (Sales)

eaYING

Trafalgar Paving
& Construction Inc.

Residential e Commercial ® Industrial
Specializing In .
e Concrete Curbs * Driveways * Walkways
e Patios ¢ Interlock * Parking Lots

Mississauga: (905) 896-0029
Georgetown: (905) 702-9616
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« MEMBER OF B.B.B.  FREE ESTIMATES * WRITTEN GUARANTEE
s 4 -= ASK FOR

xing York ™

PAVING LTD.

» COMMERCIAL
« RESIDENTIAL sus: (905) 297-PAVE (7283)
« INDUSTRIAL FAX: (905) 738-0111
» CONCRETE & INTERLOCK PAGER: (416) 376-8828

Proudly Serving Milton & Oakville Since 1877

J HARDIMAN ROOFING

OVER 45 YEARS EXPERIENCE FREE ESTIMATES

* Reroofing Asphalt * Wooden Shingles ¢ Flat Roofs
* Tar and Gravel, App Modified Roofing Systems ...
& Metal Roofs * Skylight Installation %
* Repairs to Roof Sheeting
All Workers Covered by Workman's Comp.

876-0958  1-877-667-4958

SEPTIC TANK PUMPING
Robert Noble Lid.

* 180 ft. of hose for crossing lawns,
* 3 radio dispatched trucks to serve you.
Don’t waif for irouble - Pump before it's too late!

(Should pump at least every 3 years)
Never use coloured or double ply toilet paper.

{(519) 853-0500 Acton
Answering Service 878-6869
OVER 20 YEARS EXPERIENCE!




