E:E Careers E:E Careers E:E Careers EI:I General Help EI:I General Help EI:I General Help

Sports & Leisure, Friday, March 21, 2008 9

EI:I General Help EI:I General Help
Iy

General Help

EMPLOYMENT OPPORTUNITY!

Sheridan Nurseries, Head Office, Georgetown is searching for a:

Payroll Assistant
Reporting to the Payroll & Benefits Manager, this position is respon-
sible for the full cycle of activities related to the payroll function in a
timely and accurate manner.
Accountabilities
Responsible for the hands on preparation of the bi-weekly payroll and
ensure that information is input accurately into the Ceridian payroll
system. Payroll processing duties include setting up employees in the
payroll system, processing and balancing all payroll timesheet informa-
tion. Administration of benefits. Preparation and distribution of Record
of Employment. Preparation of the payroll analysis and labour
forecast. Monthly reconciliations (labour and payroll accounts).
Respond to employee inquiries in a timely manner. Ensure compliance
with policies, procedures and regulatory requirements. Maintain all
payroll records and files. Other general day to day responsibilities as
required.
Skills Required
Working knowledge with Ceridian, Kronos and IDT an asset.
Experience with pension plans. Strong knowledge of all tax and labour
legislation related to the payroll function. Highly proficient Excel Skills.
Detail oriented and results driven. Strong analytical and problem
solving skills with the ability to meet deadlines. Demonstrated high
level of professionalism and ability to work independently. Excellent
interpersonal skills and communication skills. Trustworthy and able to
ensure confidentiality; sensitivity to issues and information. 3-5 years
payroll experience -CPA designation an asset.
APPLY TO: Gwen Ferris, Payroll and Benefits Manager
Sheridan Nurseries,
R.R. #4 12302 10th Line Georgetown, ON L7G 4S7
Fax: 905-873-1548 E-mail: gferris@sheridannurseries.com

We thank all applicants for their interest, only those selected for an
interview will be contacted.

Employment Opportunity!
Sheridan Nurseries, Head Office, Georgetown is searching for a:

Payroll Administrator
Reporting to the Payroll & Benefits Manager, this position is
responsible for the full cycle of activities related to the payroll function
in a timely and accurate manner.

Accountabilities:

Responsible for the hands on preparation of the bi-weekly payroll and
ensure that information is input accurately into the Ceridian payroll
system. Process new hires, terminations, transfers, promotions, leaves
of absence and existing employee changes. WSIB Administration.
Coordination of Company Newsletter. Administration of benefits.
Preparation and distribution of Record of Employment. Preparation of
the payroll journal entry. Respond to employee inquiries in a timely
manner. Maintain all payroll records and files. Other general day to
day responsibilities as required.

Skills Required:
Working knowledge with Ceridian, Kronos and IDT an asset. Highly
proficient Excel Skills. Detail oriented and results driven. Strong
analytical and problem solving skills with the ability to meet deadlines.
Demonstrated high level of professionalism and ability to work
independently. Excellent interpersonal skills and communication skills.
Trustworthy and able to ensure confidentiality; sensitivity to issues and
information.
APPLY TO: Gwen Ferris, Payroll and Benefits Manager
Sheridan Nurseries,
R.R. #4 12302 10th Line Georgetown, ON L7G 4S7
Fax: 905-873-1548 E-mail: gferris@sheridannurseries.com

We thank all applicants for their interest, only those selected for an
interview will be contacted.

Sheridan Nurseries Distribution Department is actively searching
for dedicated individuals to join our team this spring.

Office Clerks

Full and Part-time positions start March & April and require the follow-
ing skills: Proficient at data entry, customer service, organized, self-
motivated and able to work independently in a fast paced environment.

Attention: Cordula Achenbach - Administrative Supervisor.

Here is an opportunity to work in an outdoor, fast paced environment:
Shippers, Receivers, Assemblers, Labelers,
Pre-Checkers, Tractor/Fork Lift Drivers.

These essential positions will begin March & April and require the
following skills: Able to read/write/speak English fluently, keep accu-
rate counts, heavy lifting and or bending, ability to meet deadlines,
organization, ability to work well in a team and independently. Fork lift
drivers: prefer current certificate.

Attention: Steve Johnson - Distribution Assistant Manager

Please submit resume to: Sheridan Nurseries Limited
12266 Tenth Line, Georgetown, ON L7G 4S7
Fax: 905-877-0272, E-mail: sjohnson@sheridannurseries.com
www.sheridannurseries.com

EDENGROVE
LANDSCAPES LTD.

We are an award winning landscape firm
servicing the Burlington, Oakville and
Mississauga area.

With several positions available,we are
looking for experienced individuals to
assist us in servicing this industry.

FULL TIME SALARIED
POSITIONS AVAILABLE:

* Landscape Maintenance

¢ Landscape Construction
¢ Irrigation Installer

Please send resume via:
Fax: 905-693-0425 or

Email: david @edengrove.ca

MECHANIC/BATTERY HANDLER
(Full Time)

Local forklift service company is adding to our
staff in the Milton area. Qualified candidates will
be eager to learn, grow and contribute to a
service team focused on 100% customer
satisfaction, pay will be $14.00-16.00/hr based on
forklift, ~ mechanical, electrical  experience.
Excellent benefits package.

Mail or fax resumes to:
National Maintenance Services, HR
P.0. Box 1404
Findlay, OH USA 45839 or 419-420-7336

Exciting opportunities are available
at ClubLink’s West End Clubs
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Please e-mail your resume to
jobs@clublink.ca or fax to 905-841-7033.
www.clublink.ca
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Need Help Finding Work?
(4

... is your FIRST STEP to
EMPLOYMENT

Erpleyent Strategies, Werking Selutins

Find out what services are available to you at NO
COST to get you back to work!

To register please contact
vpi at 905-873-9816

Employment Ontario programs are funded in part by the Gevernment of Canada

School Bus Drivers Needed
Milton and Georgetown
¢ Free Training
*  Part-Time Hours
*  Perfect for Retirees and Homemakers

(your children may ride with you)
If you have a few hours a day and enjoy the

company of children, contact us at

1-877-914-KIDS.

please

Fraser Direct has immediate openings for full time year
round warehouse staff, general labour. Days Mon -Fri
8-4:30 or Afts Mon - Thurs 3:30 - 12, Fri to 8:30. Ware-
house or computer exp an asset. Fit and able to lift 35-50
Ibs. $9 hr to start. Students will be recruited separately.
Apply to: 100 Armstrong Avenue, Georgetown
Fax: 905-877-4410
Email: humanresources @fraserdirect.ca
No phone calls please.

A $12/hr + bonus position.
Master Communicator
to coordinate appts. NO cold calling.
F/T afternoons and weekends.
Excellent command of the English
language is paramount. Hwy 7/50 area.
Email resume to:
angiereid @themastercraftsman.ca

Assertive Mall/ Trade show
demonstrators required to acquire
leads at range of venues
throughout greater Toronto area.
Hourly plus lead pay.

F/T days/ evs/ wands. Immediate start.
Email: angiereid @themastercraftsman.ca

Housekeeping/

~ o F-T Seasonal
]’ E KOA Campground in
= Campbellville

requires a capable
individual to maintain
restrooms, rental
units and
campground
facilities.

Fax resume to:
905-854-0453 or
Email to:
wmacphee @ils.net
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Now Hiring
Full Time
. Help Wanted
Cafeteria Attendant Ae:;)heiFé?an
With a "Passion" for Food & Guest needed.

Must be certified
in electrolysis.
Pease fax/ email
resume to:
905-876-0943
sbelectrolysis
@bellnet.ca

Excellent starting wages.
MILTON

Please Fax Resume to:
1-905-761-1902

LANDSCAPE FOREPERSON

Tree Planting - Some Stonework

VAN DONGENS LANDSCAPING
and NURSERIES
Since 1953

Phone: 905-878-1105 Fax: 905-875-2060

[
CLEANING
LADIES

Required for
the Milton area.
Daytime hours,

starting part-

time. $10./hr.

Please Call
647-892-4770.
| —

Skilled &
Technical Help

Bodyman
Painter
Required to work
on classic cars,
top wages
Please call:
905-875-3740.

Home
Improvements

AQUARIUM cleaning and
regular maintenance.
Free estimates! Call
Craig 416-587-6750.

ASHGROVE Chimney &
Masonry Repairs. Chim-
ney rebuilts.  Seniors
discount. Jim Stroud, cell
905-864-5045.

GARAGE Door and
Opener  Services. Fast
and professional repairs
and installations. Easy
Up Doors. 905-873-9867.

KITCHEN  renovations,
ceramic tile, laminate
flooring, drywall repairs,
painting. Call 416-807-
8308.

MARK Guitard Paint and
Drywall. Free Estimates!
Call 905-873-2713.

TELEPHONE jacks and
repairs, new door inter-
com. Answer your door
from any phone. Rea-
sonable rates. 15 years
exp. Steve  905-877-
6376.

Garbage Removal
& Hauling

1-877-JUNK-TWO GO (1-
877-586-5896) Uniformed
crews load and clean up.
Sameday service. Fully
insured. SAVE $20.
www.1877junktwogo.com

A trip to the Dump
needed? Compare and
save BIG. Flexible rates
for loading and removing
junk/garbage, yard waste,
appliances, furniture anc
renovations. NO DUMP
FEES may apply. Com-
pact rental unit also
available. Go green and
clean.  Licensed by
M.O.Environment. ~ Serv-
ing you since '82. Contact
LS Contracting. 905-
873-4438. Cell 905-299-
7000.

HOMEWORKERS NEEDED!!

To Assemble Products , Stuffing Envelopes, Mail-
ing\Processing Circulars, Online Computer Work
available. Up To $1,500/Week. No Experience
Needed! FREE information at:
www.Jobs-WorkConnection.com
Reference: 3-113

A1-JUNK Rubbish re-
moval, old furniture |
appliances / unwanted
items. Garage/basement
clean-outs / renovation
and yard waste. We load,
we haul. Call The Junk
Boys 905-877-7257 o
cell 416-576-5776.

EII Salon & Spa Help Ell Salon & Spa Help

ESTHETICIAN

seeks experienced part-time

Esthetician to join our growing
The team. Please email your re-
sume to info@thespaonmain.ca
or fax to 905-877-1557. Top
hourly salary, plus commission.

on Main

DISPOSAL CONTAINER
SERVICE. Ideal for reno-
vations, shingles, house,
garage and yard clean-
up, dirt. Gravel delivery.
Driveway friendly. Roll-off
truck goes where larger
trucks shouldn't. WEST:
ERVELD CONTRACTING
LTD. 519-853-3332, 905-
702-2339 or Toll-free 1-
877-633-6259.
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