
1 Halton Hills Dr., 
Halton Hills,  ON  L7G 5G2

Tel.: 905-873-2600 
Fax: 905-873-2347

EMPLOYMENT
OPPORTUNITY

FULL-TIME
BUILDING PERMIT INTAKE ANALYST

Posting #200642

This position is responsible for the acceptance of
building permit applications to ensure compliance with
the Ontario Building Code and the Town of Halton Hills
Building By-Law provisions, screening supporting
technical design documentation for completeness, and
the review of certain zoning and applicable law
requirements. 

Responsibilities:
• Respond to counter and telephone inquiries 

regarding construction/building permits, providing the 
public with all necessary information and procedures 
required to complete the application.

• Screen technical permit documentation for 
completeness regarding the OBC and Town of
Halton Hills By-law requirements.

• Determine common zoning and Applicable Laws 
requirements for each application.

• Input data using the Amanda tracking system.
• Perform plans examination of Pool Enclosure 

applications.
• Liaise with other departments, external agencies, 

contractors, designers, architects, engineers, builders
and owners during building permit process.

• Provide support to plans examiners and other 
management staff for reports and correspondence 
and perform other job related duties as required.

Qualifications:
• Three-year college diploma in an appropriate 

technical discipline at the technologist level is 
essential 

• Minimum of four years of experience in a related 
environment. 

• Working knowledge of the Ontario Building Code, 
building construction methods, materials and 
structural design are also essential requisites. 

• Working knowledge of the Town of Halton Hills 
Zoning By-Law and Applicable Laws (as defined in 
the Ontario Building Code) will be considered
an asset.

• Familiarity with various governing agencies having 
jurisdiction over properties throughout the Town and 
their scope of authority.

• Knowledge of Windows 2000 and Microsoft Office
• Excellent communication, interpersonal skills, conflict

resolution, report writing, documentation and record 
keeping, in addition to a demonstrated ability to work 
well under pressure. 

• Working knowledge of the Amanda Application 
System is an asset.

Compensation:
The annual salary for this full time position is $45,439 -
$54,096.

The Town of Halton Hills offers a highly professional,
supportive and progressive work environment, a
compressed work week/ flex-time program, and a
comprehensive compensation package including
pension and health benefits.

Qualified candidates may submit an application, with a
cover letter, using ONE method of application only, by
4:30 p.m., Friday, October 13, 2006.  Please quote
Posting No. 200642 on your resume.

Ms. Jacqueline Kerr 
Manager of Human Resources
Town of Halton Hills
1 Halton Hills Drive
Halton Hills  ON  L7G 5G2 
Fax:  905-873-1431
Email: humanresources@haltonhills.ca                   142

Personal information is collected under the authority of the
Municipal Act, 2001 (S.O. 2001, C.25) and will be used to
select a candidate.  Questions regarding this collection
should be directed to the Manager of Human of Human
Resources.

We thank all candidates for their interest, however; only
those individuals selected for an interview will be contacted.
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Thursday, Oct. 5
Ballinafad euchre: Ballinafad Hall Board hosts

euchre at the Ballinafad Community Centre, 7:30
p.m. Cost: $3 per player. Light lunch served.

Healthiest Babies Possible: Is there a baby in
your future? Halton Health Department’s
Healthiest Babies Possible prenatal program is
accepting registration for its six-week program, 7-
9 p.m. at Ontario Early Years Centre- Georget-
own, 96 Guelph St. To register: 1-866-442-5866.

Emotions Anonymous: Is your life becoming
unmanageable? Emotions Anonymous can help!
No cost, no commitment and no appointment
necessary. The group meets Thursdays, 7:30 p.m.
sharp at 271 Mountainview Rd. S. in Georgetown.
Info: Angela or David, 905-873-2852.

Patient’s Connect: a professionally facilitated
drop-in support group for cancer patients is
offered on the 1st and 3rd Thursday of each
month, 1-2:30 p.m. at Wellspring Halton-Peel,
2545 Sixth Line, Oakville. Info: 905-257-1988.

Friday, Oct. 6
Youth Dance: Youth can attend well-chaper-

oned dance at Gellert Community Centre, spon-
sored by Boston Pizza, 7:30-10 p.m. Open to
youth in Grades 6, 7 and 8. Tickets are $6 per
person and can be purchased at the front desk of
Gellert Community Centre during hours of oper-
ation. Paid staff and volunteers are present to
ensure the safety and enjoyment of all in atten-
dance. Info: 905-873-2601 ext. 2702.

Line Dancing lessons: at Ebenezer United
Church, 12274 Guelph Line starting Friday, Oct.
6 to Dec. 8, 7:30-9:30 p.m. Singles or couples and
all ages welcome. Cost is $65 per person for 10
weeks to be paid on the first night of class.
Individual evenings $10 per person. Pre-registra-
tion is required. For registration and information
call Willy at 519-853-3043.

Friday night euchre: 7:30 p.m. at Georgetown
Legion. Admission: $2.

Saturday, Oct. 7
Thanksgiving Pie Fundraiser: 97 Halton

Hurricanes hockey team will be selling
Chudleigh’s apple and pumpkin pies, 10 a.m. to 4
p.m. for $10 in Georgetown South in front of Pat’s
Prime Meats and Deli in Mountainview Plaza
(Mountainview and Argyll) and in front of TD
Canada Trust on Guelph Street (across from the
Georgetown Market Place). Come out and get
some great Chudleigh’s pies in time for
Thanksgiving and support the Halton Hurricanes
hockey team. Info/pre-orders call 905-873-0068.

Hungry Man’s Breakfast: Georgetown Legion
hosts a Hungry Man’s Breakfast, 8-11 a.m. at the
branch upstairs (elevator available). Cost is $5 per
person (children under 12, $2.50). Takeout too.

Euchre: is held every Saturday night at the
Hornby Co-operative Nursery School on Steeles
Ave. at 7:30 p.m. Everyone is welcome.

Sunday, Oct. 8
New worship format: St. John’s United

Church, 11 Guelph St., invites you to enjoy
refreshments, music and fellowship: 9:15 a.m. -
coffee and socialize with friends; 9:30 a.m.- infor-
mal praise time music; 10 a.m. - a worship service
designed to offer strength and assurance for living
in today’s world; 11 a.m.- enjoy a coffee and a
chat before you head out to take on another
week! Info: church office, 905-877-2531.

Readers and singers wanted: for the Erin Fall
Fair Interdenonminational Church Service, 10
a.m. at Erin Ag Building. To participate contact
Rev. Jacob Birch at 519-833-7114. Organized by
Erin Village Alliance Church.

Georgetown Runners: is a group of local run-
ners who meet at Atlantis Athletics (232 Guelph
St.) 8 a.m. Sundays as well as on Wednesdays at
4:30 p.m. at the Georgetown Dental Clinic (211
Guelph St.) for the club runs. All are welcome to
join in the runs. Info: www.georgetown-
runners.ca. or call Jim Baidacoff, 905-702-1162.

Monday, Oct. 9 (Thanksgiving)
Free dinner: Residents are invited to enjoy a

Thanksgiving Dinner with the members of
Georgetown Christian Reformed Church, 11611
Trafalgar Rd. This invitation is hosted by the dea-
cons of the church and is especially extended to
members of the community who are alone and
not able to join family for this festive holiday.
Doors open at 2 p.m. and dinner is served at 2:30
p.m. To make reservations call the church office,
905-877-4322, Henry Dekker, 905-873-7275. For
a ride call Martin Boomsma, 905-877-5843.

Alcoholics Anonymous: If you live in the
Halton /Erin area and would like help to STOP
drinking. Meetings held throughout the week.
Call Alcoholics Anonymous at 1-866-715-0005.

Tuesday, Oct. 10
Halton/North Peel Naturalist Club: invites the

public to hear Jean Iron present Greenland and
Nunavut Travels, 7:30 p.m. at St. Andrew’s
Church, 89 Mountainview Rd., S., Georgetown.

RWTO meeting: Peel North branch of Retired
Women Teachers of Ontario meets 10:30 a.m. at
the North Bramalea Church, 363 Howden Blvd,
Bramalea. Topic: acupuncture. All retired women
teachers welcome. RSVP: Karin, 905-796-2146.

TOPS-Georgetown: If you want to lose weight
sensibly and keep it off, join TOPS (Take Off
Pounds Sensibly) at St. Andrew’s United Church,
Tuesdays; weigh-in 7-7:45 p.m. and get together,
8-9 p.m.

Calling New Parents: Do you have a new
baby? Come out to Calling New Parents, a free
program for parents and babies (six months and
under), 1-3 p.m. at the Ontario Early Years
Centre in Acton and Georgetown. Each week the
group with a public health nurse will discuss par-
enting and infant care. Info: 1-866-442-5866.

Wednesday, Oct. 11
Awana Kids: is offered to children in JK to

Grade 6 and is hosted by Maple Avenue Baptist
Church. All are invited to come out for fun and
learning. This week’s event will be a Craft night.
The meeting runs from 6:25-8 p.m.  Info:  Ed,
905-838-4644 or Heather Stiff, 905-873-9549. 

A.I. meets: All are welcome to join the meet-
ing of the Halton Hills Amnesty International
group, 7:30 p.m. at St. John’s United Church. Feel
free to browse the local Amnesty website at
www.haltonhills.com/amnesty and catch up on
current Amnesty events or phone 905-877-033.

Family Storytime: Halton Hills Public Library
invites you to Family Storytime. This is a fun
drop-in program for adults and young children to
enjoy together. The program is 30 minutes long,
with stories, music and lots of fun. No registration
required— just drop in at the Georgetown library
branch at 9:45 a.m. and at the Acton Community
Centre at 2 p.m.

Esquesing Historical Society: Join the Society
for a 7 p.m. presentation of the history of the
Georgetown Little Theatre on its 40th anniversary
at the studio by longtime members Cathy and
Gord Hunt. Everyone is welcome, free of charge.
This meeting will be held at the Georgetown
Little Theatre Studio, 33 Stewarttown Rd.

Euchre and games night: at Huttonville
Church, 7:30 p.m. A fun night of games, prize
and refreshments. Admission $4. 

Acton/Georgetown La Leche League: meets
7:30 p.m. at the Ontario Early Years Centre, 96
Guelph St., Georgetown. Trained leaders offer
support, information and encouragement to
mothers who want to breastfeed their babies. Info:
Samantha, 905-702-0768.

Hands On @ WPEC/Art Jam: 6-8 p.m. Meet
people, have fun learning and enjoy the outdoors
while helping to make it better at Willow Park
Ecology Centre in Norval. Also Art Jam for people
of all ages. Meet at the Interpretive Centre to cre-
ate and share work with other artists.

Thursday, Oct. 12
Limehouse euchre: Limehouse Women’s

Institute hosts euchre, 7:30 p.m. at the Limehouse
Memorial Hall. Admission $3, lunch provided.

Halton Hands in Motion: Knitting and
Crocheting Guild meets 6:30-9:30 p.m. at
Georgetown Seniors Centre, 318 Guelph St. (rear
entrance). Join knitters and crocheters of all skill
levels for learning and sharing. Info: Diane, 905-
877-1521.

Community
Calendar
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