
1 Halton Hills Dr., Halton Hills ON  L7G 5G2
Tel.: 905-873-2600     • Fax: 905-873-2347

EMPLOYMENT
OPPORTUNITY

CUSTOMER SERVICE ADMINISTRATIVE
CLERK - JOB POSTING NO. 200633

TEMPORARY PART-TIME

The Engineering, Public Works & Building Services
Department requires a temporary part-time Customer
Service Administrative Clerk - Engineering.
Reporting to the Administrative Supervisor -
Engineering, this multi-faceted position supports the
staff of the department, which includes the following
duties:

RESPONSIBILITIES:
• Respond to all initial telephone and counter inquiries 

for the Engineering & Public Works Department.
• Handle incoming and outgoing departmental mail and 

faxes.
• Purchase office supplies, copying & printing supplies, 

technical literature & reference material.
• Assist engineering staff with correspondence.
• Processing of mileage and expense reports.
• Coordinate meetings and room bookings.
• Provide backup for the Administrative Assistant.
• Provide other secretarial, clerical and back up 

support, as required.

QUALIFICATIONS:
• Executive Office Administration Diploma or 2-year 

post secondary diploma or in a business related field.
• Exhibit superior interpersonal and communication 

skills, enthusiastic team player, possess excellent  
secretarial skills, organize workloads  competently, 
complete work deadlines, display  an aptitude for 
figures, provide confidentiality where required, and 
demonstrate the ability to function efficiently under 
significant time and workload pressure.

• Superior MS Word, MS Excel, MS Outlook Skills.

SALARY RANGE and HOURS OF WORK
The salary range for this temporary, part-time position is
$17.06 to $18.67 per hour. The period of employment is
from September 5 to December 1, 2006 - 4 hours per
day, Monday-Friday.

Qualified candidates may submit a detailed resume in
confidence by 4:30 p.m., Friday, August 18, 2006.
Please quote Posting No. 200633 on your resume.

Ms. Jacqueline Kerr 
Manager of Human Resources
Town of Halton Hills
1 Halton Hills Drive
Halton Hills ON  L7G 5G2 
Fax: 905-873-1431
Email: humanresources@haltonhills.ca                   107

We thank all those who apply, but advise that only those
applicants selected for an interview will be contacted.

Personal information is collected under the authority of
the Municipal Act, 2001 (S.O. 2001, c.25) and will be
used to select a candidate. Questions about this
collection should be directed to the Manager of Human
Resources.

AN EQUAL OPPORTUNITY EMPLOYER

2006 MUNICIPAL
HOLIDAY CLOSURE

CIVIC CENTRE
• The Civic Centre will be closed Monday 

August 7, 2006

ACTIVAN
• Closed Saturday August 5, 2006 and 

Tuesday August 8, 2006

SENIOR’S CENTRES
Acton Senior’s Recreation Centre
& Georgetown Senior’s Centre
• Closed Monday August 7, 2006

SWIMMING POOLS
• Open Monday August 7, 2006 for the 

following recreational swim times:

Acton Indoor Pool 519-853-3140
• Leisure Swim 2:00 to 3:00 pm
• Family Swim 3:00 to 4:00 pm
• Lane 4:00 to 5:00 pm

Dick Licata Outdoor Pool 905-877-1021
• Leisure Swim 1:00 to 2:30 pm
• Family Swim 2:30 to 4:00 pm

Gellert Community 
Centre Pool 905-877-4244

• Lane Swim 8:00 to 9:00 am
• Leisure Swim                  2:00 to 3:30 pm
• Family Swim 3:30 to 5:00 pm

Prospect Park 
Wading Pool 519-853-3140

• Leisure Swim 1:30 to 4:00 pm
Georgetown Indoor Pool

• Closed for the summer

ARENAS
Acton Arena &
Community Centre          519-853-0020
Mold-Masters
SportsPlex        905-877-8488
Georgetown Memorial
Arena                              905-877-9612

• All closed Monday August 7, 2006

HALTON HILLS CULTURAL CENTRE
• Closed Saturday August 5, Sunday August 

6, and Monday August 7, 2006

FIRE DEPARTMENT 
HEADQUARTERS 905-877-1133
• Administration closed Monday August

7, 2006

PUBLIC LIBRARIES
• Closed Saturday August 5, Sunday August 

6, and Monday August 7, 2006

The Following Services Will Remain
OPEN For Normal Operation

ENGINEERING AND PUBLIC WORKS
• Burial arrangements (905-873-2601, ext 

2614) for a reduced schedule of interments

CANINE CONTROL
• 905-877-6235
• Shelter by appointment only
• Emergency calls only

FOR EMERGENCIES
• FIRE/POLICE/AMBULANCE: DIAL 9-1-1
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By Cory Soal
R.H.A.D.

. . . Lend
Me 

Your
Ears

We care about your hearing!

Professional Arts Building
99 Sinclair Ave., Suite 210

Georgetown
(905) 873-6642

TINNITUS
Or ringing in the ears, does not

cause hearing disorders, it may
accompany decreased hearing
and other ear symptoms such as
pressure, unsteadiness or
dizziness. Often, it occurs alone.

Tinnitus arising from the inner
ear frequently indicates more
permanent and serious disease.
Exposure to a sudden loud noise -
a gunshot or explosion, for
example results in tinnitus that
subsides to a low level of ringing
for an extended period of time.
Disorders affecting the cochlea
(hearing center) of the inner ear
can cause tinnitis.

To find out more about this
common problem call...

The Georgetown

HAPPY 60TH
BIRTHDAY BUDDY!

To the best Grandpa, Father, Brother and Friend
around, Best Wishes and have a Fantastic Day.

Love Anne, Heather, Karen, Alex and Mark
and all your friends and family!

HEY JIM BOWMAN!

CORRECTION NOTICE

We sincerely apologize for any inconvenience this may have caused 
our valued customers.

Whirlpool Stainless Smooth-Top Self-Clean Range 
10077152. On pg. 2 of our July 28th insert, we 
advertise this product as a convection range. In 
fact, it is not.

15 YRS. EXPERIENCE

130 Mill St. E., Acton

519-853-4359 • 905-299-4359

*Quality Products,
*Professional Service & Installation

*Room Organizing &
Colour Consultations

Custom Blinds, Shutters,
Drapery, Bedding & More

tremblayhomedecor@cogeco.ca

Now Available
•Temporary

Redi-Shades
•Fold Away  
WIndow Cranks

8 Independent & Free Press, Wednesday, August 2, 2006 

ENTERTAINMENT
After two years in Brampton,

Castaways Comedy Repertory is picking
up and moving to what it hopes will be
the greener fields of Georgetown.

The local theatre troupe saw dwindling
audience numbers this season and presi-
dent Blake Miles said he expected this
would continue if they stayed in the city
for another season.

One of the main reasons he cites for

the group’s departure is the City of
Brampton’s Rose Theatre, a state-of-the-
art performing arts complex with two per-
formance halls designed for live theatre,
musical theatre, dance, and concerts, as
well as broadcast production, corporate
functions and social events.

“Despite the efforts of a lot of groups to
promote culture, and theatre in general,
the city is so focused on this big perform-
ing arts centre that it has brushed all of
the little venues and their groups to the
side,” Miles said. “I think the city should

have put that money into the existing theatres instead.”
Miles said the group was drawn to Georgetown because of

its many perks. The main ones he listed were the “ideal” 267-
seat capacity John Elliott Theatre, the cross-promotion given to
advertise local theatre troupes, and the absence of a city-funded
professional theatre company.  

“There is also no other theatre competing, so this is the big
centre,” Miles said. “It is the only theatre in city of Halton Hills
and it is right downtown.”

Miles said he is worried about the future of other communi-
ty theatre groups in Brampton, especially as the September
opening of the Rose Theatre approaches. 

“When the Rose Theatre was first announced, we already
knew that we’d have to come up with some magic,” he said. “I
feel badly for a lot of the other groups. A lot of them are much
longer established in Brampton. I don’t know if they would
think of going anywhere else.”

Brampton City Councillor and Acting Mayor Grant Gibson
said he was “shocked” by the news a local theatre company was
leaving because of the Rose Theatre. He said the events offered
by the new theatre will attract a different audience than those
who attend plays and musicals staged by local groups at venues
like Lester. B. Pearson and Cyril Clark theatres.

“The new shows won’t be competing with the type of shows
that are currently going on,” Gibson said. “As well, groups
aren’t going to lose any of their times or slots that they would
have had before.”

The councillor also counters Miles’ argument that the $51.6
million invested into the Rose Theatre should have gone to
repairs for Heritage, Lester B. Pearson and Cyril Clark theatres.

“This shocks me because it’s the first I’ve heard that a com-
munity group thinks we shouldn’t have built a new theatre,”
Gibson stated. “We heard the exact opposite from all of the
groups.”

While the Rose Theatre is already built, Miles said he hopes
the city will realize the cultural contribution of community the-
atre before it’s too late.

“Every time the city has an initiative, those local groups
should be included in it,” Miles said. “If they send out a big
brochure, there should be something in there about local
groups as well. When you walk into the Rose Theatre, one of
the first and last things you should see, whether it is on a pro-
gram or in a window, should be something about local theatre.”

TINA DEPKO
Special to The IFP

Theatre company moves to ‘greener fields’ of Georgetown
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