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EMPLOYMENT
OPPORTUNITY

COMMUNITY DEVELOPMENT
COORDINATOR

Posting No. 201014

Reporting to the Recreation Supervisor – 
Community Development, this position promotes 
the Department’s role in community development 
by overseeing facility scheduling process, 
facilitating community public events and 
administering the Town of Halton Hills Grant 
Program.

Responsibilities:
• Assumes lead role in scheduling of outdoor  
 facilities, schools and assigned facilities in  
 compliance with the Facility Allocation Policy  
 and the Reciprocal Agreement with the  
 District School Boards
• Leader in facilitating, negotiating and  
 monitoring all aspects of a comprehensive  
 public event program including logistics,  
 engaging community groups, media relations,  
 communications and protocol in compliance  
 with Provincial, Regional and municipal   
 standards, policies and legislation having  
 jurisdiction
• Liaises with Members of Council, Boards of  
 Education, community organizations and  
 agencies and other levels of government to  
 ensure a coordinated and professional  
 approach to the provision of major community  
 public events, programs and services
• Coordinates with Recreation Supervisor - 
 Community Development  to administer and  
 facilitate community access to the corporate  
 Town grants “Municipal Assistance program”.
• Oversees the coordination, scheduling and  
 security of  the “loan of  equipment” program  
 and makes recommendations for budget  
 consideration
• Act as a resource to community/facility user  
 groups in the delivery of their programs,  
 events and services
• Responds to inquiries from and facilitates  
 communication with public, staff and  
 community groups with positive, timely and  
 proactive decisions and actions taken

Qualifications:
• 2 year college diploma in Recreation,  
 Business Administration or equivalent.
• Over 3 years progressive experience  
 scheduling facilities, coordinating public  
 special events and administration, preferably  
 in a municipal setting.
• Familiarity with community development and/ 
 or festivals & events would be considered an  
 asset. 
• Experience working with community groups,  
 elected officials, the media and the general  
 public.
• Understanding of best practices and related  
 legislative requirements of the Parks By-law,  
 Freedom of Information Act, Regional health  
 standards, Alcohol and Gaming Commission  
 of Ontario guidelines and liability insurance as  
 they relate to public health and safety in the  
 recreation sector

• Proficiency in Microsoft Office Suite (Word,  
 Excel and PowerPoint) as well as facility  
 scheduling (Class), data and financial  
 management software (Amanda).
• Experience in cash handling, journal entries,  
 budgets and knowledge of collection  
 procedures
• Ability to develop and initiate improvements to  
 policies & procedures to enhance quality of  
 service. 
• Superior verbal/written skills, communication,  
 public relations, program delivery and  
 interpersonal skills
• Strong problem solving and  organizational  
 skills
• Valid Ontario Driver’s License (Class G) and  
 access to personal vehicle for Town business.

Salary Range:
The salary range for this full time, permanent 
position is currently under review.

Qualified candidates may submit a detailed 
resume in confidence to the undersigned by 4:30 
p.m., Friday, June 4, 2010.  Please quote 
Posting No. 201014 on your resume.

Ms. Jackie Kerr
Manager of Human Resources
Town of Halton Hills
1 Halton Hills Drive
Halton Hills, ON   L7G 5G2  
Fax:  (905) 873-1431
Email: humanresources@haltonhills.ca         58       

We thank all those who apply, but advise that only 
those applicants selected for an interview will be 
contacted.

Personal information is collected under the authority 
of the Municipal Act, 2001 (S.O. 2001, c.25) and will 
be used to select a candidate.  Questions about this 
collection should be directed to the Manager of 
Human Resources.

AN EQUAL OPPORTUNITY EMPLOYER
________________________________________

HOLIDAY CLOSURE

VICTORIA DAY
MAY 24, 2010

CIVIC CENTRE – 905-873-2600

The Civic Centre is closed May 24, 2010.

ACTIVAN - 905-873-2601 ext. 2617

ActiVan Service will be available on Monday, 
May 24, 2010 on an after hours basis.  Please 
book your trip no later than Thursday, May 20, 
2010. The booking office is closed Monday, May 
24, 2010.

CANINE CONTROL

Emergency Calls only -905-877-6235 

FIRE DEPARTMENT HEADQUARTERS
14007 10 Sideroad - 905-877-1133

Halton Hills Fire Department Administration will 
be closed on Monday May 24, 2010.

INFRASTRUCTURE SERVICES
– PUBLIC WORKS

Public Works will be closed on May 24, 2010.

Public Works Emergency After-hours
Telephone Contact: 905-873-2600 and press 4 
to page the On-duty Public Works Supervisor or, 
905-873-2601 and press 0 to connect to the live 
after-hours answering service.

PUBLIC LIBRARIES

Acton Branch 519-853-0301
Georgetown Branch 905-873-2681

The Acton and Georgetown branches will be 
closed on Monday, May 24, 2010.

RECREATION & PARKS DEPARTMENT

The following facilities are closed May 24, 2010:

Gellert Community Centre
Acton and Georgetown Indoor Pools
Acton Arena & Community Centre
Mold-Masters SportsPlex
Memorial Arena
Georgetown and Acton Seniors Centres

FOR EMERGENCIES

FIRE/POLICE/AMBULANCE: DIAL 911          57   
________________________________________

COURTESY NOTICE

HALTON HILLS FIREWORKS 
FESTIVAL

The 2010 Halton Hills Fireworks Festival (formerly 
Bang-O-Rama) will take place in the Georgetown 
Fairgrounds on May 22, 23 and 24.  The 
following park admission charges will be in 
effect: Adults and students $5.00, children 3-12 
$2.00 and children 2 and under FREE.  Please 
note that during the period from May 22 to May 
24 normal park operations will be suspended.  
Access to the Chris Walker Trail at Princess 
Anne Drive and Maple Avenue will be closed at 
10:00pm on Saturday May 22 and reopen 
Tuesday May 25.  Access to the park will be at 
the Park Avenue entrance only.    

Please refrain from bringing backpacks, 
refreshments and personal fireworks to the 
event.  No dogs or pets are allowed to the event.

Special Event Restrictions 
Prior to admittance the organizers reserve the 
right to:
•  Inspect all bags
• Refuse entry to anyone under the influence of  
 alcohol or drugs
• Remove alcohol, drugs, weapons or other  
 items detrimental to public safety from those  
 seeking admittance

During the event, please report any security 
issues to Halton Police.

Contact the Recreation and Parks Department at 
(905) 873 2601 ext 2262 for more information.  
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1 Halton Hills Dr., Halton Hills ON  L7G 5G2
Tel.: 905-873-2601     • Fax: 905-873-2347

Georgetown Alliance Church

290 Main St. (S. of Maple)
905-873-0249

www.togetheratgac.com

Sunday Worship* at 10:00 am
*Nursery & Jr. Worship for children

KNOX 

PRESBYTERIAN 

CHURCH

KNOX 

PRESBYTERIAN 

CHURCH

www.knoxgeorgetown.ca

116 Main St. S., Georgetown, ON
905-877-7585

Service Dial-in: 905-702-1629

God’s Word for 
Today’s World.

SUNDAY WORSHIP SERVICES: 11:00 A.M. 

REV. DR. JAMES COOPER

Chair-lift access available. 
'Sunday's Cool' youth ministry program for ages 4 & up.

GEORGETOWN CHRISTIAN REFORMED CHURCH
welcomes you!

Lead Pastor: Rev. Gary vanLeeuwen      Youth Pastor: Brian DeBoer
Sunday Worship Services: 10:00 am & 6:00 pm

11611 Trafalgar Road (north of Maple Avenue)           905-877-4322
www.gcrc.on.ca

St. John’s Anglican Church, Stewarttown est. 1834

Trafalgar Road and 15th Sideroad  - 
The Friendly Little White Church on the Hill

All are Welcome to Sunday Service: 10:00 am
Interim Priest in Charge: Rev. Canon Terry DeForest

Church Office: 905-873-0235

SUNDAY SERVICES
• Lord’s Supper 10 A.M. • Ministry Meeting  11:00 A.M.

• Fellowship Lunch 12:00 P.M. • Ministry Meeting  1:00 P.M.
Meeting In: Georgetown Seniors Centre

Address: 318 Guelph Street 
Phone: 905-873-1005 Website: www.haltonhillsbiblechapel.com

BAHA’I FAITH
Each of the great religions brought by the Messengers of God - Moses, Krishna, 
Buddha, Zoroaster, Jesus, Muhammad, Baha’u’llah - represents a successive stage 
in the spiritual development of civilization. Baha’ullah has brought teachings that 
address the moral and spiritual challenges of the modern world.

Introductory talks and prayer meetings. All are welcome. 
For more information call 905-873-0661 or  1-800-433-3284 
or write BAHA’ I, Box 91, Georgetown,   L7G 4T1

www.ca.bahai.org.

Long
Weekend
Special

2 fore 1
Scenic Challenging 

9 Hole Course

Call for starting times

(519) 833-9702

Just 20 minutes north of Brampton

Dundas St. W. in the
VILLAGE OF ERIN

Erin Heights
Golf Course

Green Fees
Friday, May 21 to

Monday, May 24/10

MCM 

Wildlife Control 

289-839-1385 
Locally owned
 and operated

Humane removal 

and prevention 

Raccoons, Squirrels, 

Skunks, Bats

Justin Trudeau, the Liberal MP for the 
Quebec riding of Papineau and son of former 
Prime Minister Pierre Elliot Trudeau, will visit 
Georgetown Tuesday, May 25.

The Wellington-Halton Hills Federal Lib-
eral Association and federal Liberal candidate, 
Barry Peters, will host a breakfast event with 
Trudeau at The Club at North Halton (363 Ma-
ple Ave. W.) before Trudeau addresses students 
at Christ the King Secondary School.

The breakfast event, a party fundraiser, will 
run from 8-10 a.m. and costs $80 per person 
(tickets are eligible for a tax credit).

Trudeau and Peters will then visit CtK for 
one hour where Trudeau will give a speech on 
youth empowerment, followed by a question 
and answer session with the students.

For more information contact Barry Peters 
at 905-703-8334 or by email at barry@barrype-
ters.ca

Justin Trudeau to pay visit to Georgetown
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