Help your office prep for Earth Hour

CNW—With Earth Hour just around the
corner this Saturday, March 26th (www.earth-
hour.org), the environment will naturally be
top of mind with people across the country.

In Canada, the typical office powers dozens
of computers daily and uses thousands of sheets
of paper annually. But by adopting some new
habits and making a few minor changes to the
workplace, Canadians can make a big difference
at both home and work - with minimal effort.

Here are Canon Canada's top five tips for
environmental conservation at the office:

1) Make digital scans of hardcopy documents.
Start fine tuning your scanning skills and contribute
to a healthier planet. By scanning your important
documents into digital versions, you can signifi-
cantly reduce your paper usage. Once a document is
digital, you can bypass the photocopier or fax
machine and send scans to co-workers electronically
to shrink your environmental footprint even more.

2) Print double-sided. Remember when your
teachers would lecture you to use both sides of the
page? Those days of being frugal have taken a decid-
edly environmental turn. Set your printer default
preferences to print on both sides of the paper and
become your office's environmental champion. You'll
be amazed at how much paper you'll save.

3) Reduce Printing through electronic mail-
boxes. Have you ever seen that large pile of
unclaimed print jobs at the end of the day next to
the office printer? Instead of choosing the "print"

function, many office printers also have a "store"
function that helps reduce waste and costs. Storing
your documents securely and locally before print-
ing reduces the amount of unclaimed documents
that are printed in an office. Users manually
release only those print jobs they really require.
4) Consolidate multiple copiers, faxes and scan-
ners into multifunction devices. Make the switch
from the three Ps to the three Rs. Avoid the paper,

plastic and power combination for something a little

more streamlined. Consider moving to multifunc-
tion devices (devices that combine printing, scan-
ning and faxing in one). These devices are as easy on

the environment as they are on your time. Reducing ©
a company's technology footprint through multi- §

function technology is a cost effective way for busi-
nesses to make the most of their resources while
keeping environmental footprints in check.

5) Look for a printer with a low power require-
ment. Today's office printers and faxes are faster than
ever and as a result, typically spend only one hour a
day or less actually printing. In many cases, office
printers may sit idle up to 80 per cent of the time.
Looking for an office printer that has a low wattage
in a "sleep” state can dramatically reduce your total
electrical consumption. The best devices on the
market consume no more than 1 watt, which is
about the same as a single bulb on a string of LED
lights. Combining several devices into one energy
efficient multifunction printer will save even more
electricity.

2011 Downtown Oakyville & Mercedes-Benz

RUNWAY
SHOW

SATURDAY MAY 7th

Doors open for Pre-Party Fashion Lounge at 7:30

Runway Show at 8:30

Under the tent on George Street in beautiful Downtown Oakville

Tickets $75* ON SALE NOW

*Win a Five Night trip for two to a Sandals Ultra All Inclusive Resort
in Jamaica (Terms and Conditions Apply)

Hosted by Jeanne Beker of CTV'’s FashionTelevision

One Hour...One Night...

One Earth.

www.oakvilledowntown.com
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INTERLOCK WORK
LANDSCAPING ® RETAINING WALLS
FREE ESTIMATE ® WRITTEN GUARANTEE
NO DEPOSIT REQUIRED

TIutertocking & Design
Tel: 905.332.0999 Cell: 416.989.5712 _
Email: info@stoneking.ca Website: www.stoneking.ca

The Drape Lady: Customized design and service
to suit your needs —"Just in time for Easter"

aving dressed thousands of
windows over the past 20
years, Elisabeth knows the

secrets of the trade and draws from a
wealth of experience. Keeping looks and
practicality in mind, Elisabeth will develop
the perfect design for your window. She
offers a wide variety of fabrics and stylish
hardware to enhance the atmosphere of
your living space.

Be it traditional, formal, casually elegant,
or updated traditional, Elisabeth will

create the style that best enhances a well
balanced flow throughout your home.

Once again Elisabeth would like to thank
all of her loyal customers for working with
her and passing “the word” on to friends
and neighbours.

She can be reached at
“The Drape Lady Interior”
at 905-847-3287
www.drapelady.ca
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