DESCRIBING YOUR
RECORDS WITH VITA

Make your VITA records easy for users to find and understand!

Title

“Saint Paul's Elementary School | = *
Sports Day 1968
' ®
14796 82124

Tip!,& You can go back and edit your title at any point

Use VITA's thesaurus to search .
for subject terms that describe Su bject
the content of the item

Elementary schools - use Schools
p Track and field - use Field athletics

Avoid creating overly specific
subject terms or using terms that
might work better in other fields

? Saint Paul's Elementary School
Sports Day 1968

Date

A newspaper retrospective gbout a  ews
1968 Sports Day, written in 1978
Date of Original: June 1978

A newspaper retrospective about a ews |
1968 Sports Day, written in 1978 y
Date of Original: June 1968

Tip! . Use the "Date of Event Depicted/ Described" field
to capture the date your item is about

The Creator of an item is the
person who made it

Names

Sam Smith took a photo of Jill Jones
= ata Sports Day event

< Creator: Smith, Sam
abh Personal Names: Jones, Jill

Hello

my name is

The "Personal Names" field
should be used to capture anyone
else associated with an item

Sam Smith took a photo of Jill Jones
at a Sports Day event
Creator: Jones, Jill

....................................................................................

\A-'B For more VITA how-tos visit
o VITA Toolkit Help
toolky at help.vitatoolkit.ca
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