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Streaming Video 
 
For VITA Plus & VINTA plan subscribers, there is an option to upload FLV files to 
deliver video in a streaming display instead of the regular downloadable version. 
Don’t have this plan level? Try our YouTube embed option (see separate 
manual) 
 
The upload process is basically the same as any other media type in VITA, with a 
few nuances… 
 

1 Add Thumbnail + “Hero shot” 
 
Like regular video uploading, you need to assign an image to represent the 
object as a regular image. Note that the centre frame of the video will be selected 
as the thumbnail in the display panel for each video clip, but you can override 
that thumb for results sets when you upload your preferred image. 
 
Assign an image: 
 
First, upload a screenshot but use the Media type “Video” and category “Thumb 
& Regular” 
 

 
 
Then, once the record is established, open the File/tech data screen and click the 
“Upload another file to this record” 
 



 
 

2 Upload video clip(s) 
 
Add the video or first chapter of videos for this record: 
 

 
 



Use the Label field to identify the video clip. This is particularly important if you 
are uploading multiple chapters to one record. 
 

 
 
The next two steps require some patience: As the screen notes tell you, the file is 
uploaded through VITA but has to be delivered to a third-party application where 
it is processed. This is Step 2. The file is then handed back for delivery through 
VITA again in Step 3. 
 
After clicking “Continue” on the Add file to record screen (above), you land on 
Upload Video: Step 2.  
 
Note: Because the file size determines how long this process takes, we have 
offered the option to open the metadata record for this file in a separate tab so 
you can keep working. Click the in-line, linked text to open that tab BEFORE 
clicking the button below. Updating your metadata will not affect the video file 
upload process. They can happen in parallel although you may experience some 
slight lags because there are multiple processes running simultaneously.  
 
Once you have the metadata tab open, then click the “Transfer video…” button. 
 

 
 
Once Step 2 is complete, you are delivered to another screen. 
 
In Step 3, the video is processed and handed back to the servers. Click the 
“Take a deep breath…” button and keep working on your metadata in your other 
tab.  
 



 
 
Once this process is complete, you’ll be taken back to the File/Tech data screen 
where your FLV file is now listed as part of the record. 
 

 
 
Repeat the above process for any subsequent chapters… 
 



 
 
On the Display tab, notice that the video chapters are listed and linked in the right 
sidebar. Click on the “video” tab to preview the clip or subsequent clips—you will 
see the preview automatically in the public interface. 
 

 
 

3 Video transcriptions 
 
To make your record and site meet accessibility requirements, a full transcript of 
the video content must be provided. 
 
Full text searchable transcriptions can be added for public view or as non-public 
text. It is advisable to add at least Clip notes (i.e. keywords, timing, chapter 
summaries, etc) to the public record to guide the end user about the video 
content. 
 



To add your transcription – or chapter notes – to the public side, use the 
transcription field on the Descriptive data screen. 

 
 
The transcription will appear in the bottom of the Description screen of the public 
video record: 

 
 



For non-public display but to meet Accessibility requirements, add a full 
transcription plus a scene by scene description of the video content in the Full 
Text input field of the File Details screen: 
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1 Add Thumbnail + “Hero shot” 

 
Like regular video uploading, you need to assign an image to represent the 
object as a regular image. Note that the centre frame of the video will be selected 
as the thumbnail in the display panel for each video clip, but you can override 
that thumb for results sets when you upload your preferred image. 
 
Assign an image: 
 
First, upload a screenshot but use the Media type “Video” and category “Thumb 
& Regular” 
 

 
 
Then, once the record is established, open the File/tech data screen and click the 
“Embed video” 



 
In YouTube, either right click on the video or open the “share>embed” option 
below the video screen. Copy the embed code. 
 



 
 
In VITA, enter a label for the video clip and paste the embed code. Don’t forget to 
add the run time. Click Submit. 
 

 
 
Review your files in the file/tech screen. 

Running time 



 
 
Continue adding chapters as required. 
 
And preview in the public site 
 

 


