
 Thursday, A
ugust 27, 2015 - The IFP - H

alton H
ills - w

w
w

.theifp.ca        Page 39

Invoicing / Accounting  
Assistant

Unilock is an innovative leader in the manufacturing of the highest quality  
concrete products for the professional landscape and construction industry in  
North America. 
We currently have an opening in our Georgetown, Ontario location for an  
Invoicing/Accounting Assistant.  
The ideal candidate will be a detail-oriented team player with strong written  
and verbal communication skills.  Strong interpersonal skills are necessary  
to deal effectively with multiple departments, customers and vendors.
The main responsibilities of this position are, but not limited to:
•	 Entering, posting and reconciling batches of invoices
•	 Researching and resolving pricing adjustments with sales representatives  

and dealers
•	 Verify product deficiency claims have appropriate approvals
•	 Assist in month end and year-end processing and reporting
•	 Other duties and responsibilities as assigned or required
Qualifications
•	 2 or more years accounting experience
•	 Preference given to candidates with previous experience using Microsoft  

Dynamic NAV system
•	 Intermediate level Microsoft Excel, Word and
     Outlook skills
Compensation Package
Unilock offers a competitive salary, an employer match pension plan, and a  
comprehensive benefit package. 
To Apply
If you are interested in a challenging position, and pursuing a career in a  
fast paced accounting environment, we'd like to hear from you.
Please email your resume to: AccountingGT@unilock.com

We thank all applicants for their interest, but due to the volume of applicants,  
only those selected for an interview will be contacted.

FREE training right now for routes starting in September. Ideal part-
time job for recent retirees or stay-at-home parents. No weekends,
nights or school holidays. (Ask about child ride along).

Call 1-877-914-KIDS
or email canadajobs@firstgroup.com
or visit www.firststudentinc.ca
An equal opportunity employer
that values diversity.

It’s Almost Back to School Time & We Still
Have Openings for School Bus Drivers

Caring for students today, tomorrow, together.

HIRING RECEPTIONIST
Full-Time, Permanent, M - F, 9 - 5. 

Friendly with excellent communication  
skills to greet customers, data entry, book  
travel etc, lots of variety! James Snow and  

Steeles area, 2 minutes from 401.
No automotive knowledge necessary.

Please email resume to:
vicki@legendarymotorcar.com

Office/
Administration

Office/
Administration

Office/
Administration

Office/
Administration General Help General Help General Help General Help

Office/
Administration

Office/
Administration

home improvement
service & professionalsClassifieds
DECK REFINISHING
ALL DECKS SANDED, STRIPPED

& REFINISHED BY HAND
Highest Quality Non-peeling
or Flaking, Stain Sealers.

One application
preserves & seals

all wood from decay,
for a lifetime.

NOW OFFERING Call
705-645-0426
905-616-6588
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Season Special
30% OFF

Painting & 
Decorating

NEED A quick cost ef- 
fective change.....Let a  
Fresh Coat of Paint  
B r i g h t e n  u p  y o u r  
h o m e .  C a l l  S c o t t  
416-702-0733.

Work Where You Live
SEARCH HUNDREDS OF LOCAL JOBS

Hiring?

Tel: 1-855-415-8237   Fax: 1-855-515-4991
classi� ed@theifp.ca

Let � e Independent & Free Press
recruitment sta�  help you achieve your hiring needs.

Deliver your 
message to 

households  in 
Halton Hills!

Are you


